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CITY OF WEST LAKE HILLS, TEXAS 
NOTICE OF CITY COUNCIL REGULAR MEETING 

Wednesday, September 28, 2022 at 7:00 PM 

 
Notice is hereby given that the City Council of the City of West Lake Hills, Texas, will hold a 
Regular Meeting on the 28 day of September 2022 at 7:00 p.m., in the Council Chambers, 
Municipal Building, 911 Westlake Drive, West Lake Hills, Texas, at which time the following 
items will be discussed, to-wit: 
 
REMOTE ACCESS: 
Due to the COVID-19 status in Travis County, any citizens or applicants that wish to speak at 
the meeting are encouraged to attend virtually, as the number of people in the chambers will be 
limited due to physical distancing.  Facial Coverings are not required, but highly recommended, 
and will be available for any that need one. 
 
Join Zoom Meeting: 
https://us02web.zoom.us/j/3499549035  
 
Meeting ID: 349 954 9035 
 
If you wish to listen to the meeting via telephone: Dial (346) 248-7799, Meeting ID 349 954 
9035. 
 
If you wish to speak during the meeting or provide written comments, please email your name, 
phone number, comments, and the item number you wish to speak/comment on to 
citysec@westlakehills.gov by 1:00 P.M. on September 28, 2022. 
  
1. Call to Order 
  
2. Citizen Communications The City Council welcomes public comments at this point on any 

issue. If the issue is listed on the agenda, the speaker may choose to comment during the 
Public Comment period or when the specific agenda item is taken up by the Council later 
in the meeting. The Council cannot respond to or discuss matters not listed on the agenda. 
The Council may provide factual information, refer the item to a staff member, or request 
the item be added to a future meeting agenda. Speakers shall limit their comments to five 
(5) minutes each. 

  
3. Consent Agenda All Consent Agenda items listed are considered to be routine by the City 
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Council and will be enacted by one (1) motion. No separate discussion or action on any of 
the items is necessary unless requested by a Council Member. 

a.   Approval of the September 14, 2022 Regular Meeting Minutes 
  
4. Proclamation Mayor to proclaim October 5, 2022 as World Teachers Day 
  
5. Administration Discuss and consider action to approve a professional services agreement 

with AG|CM in the amount of $524,431.00 pursuant to the Request for Qualifications for 
Owner's Project Representative in support of Proposition A of the 2021 Bond Projects and 
authorize the City Administrator to execute the same. 

  
6. Administration Discuss and consider action to approve a professional services agreement 

with WSB in the amount of $376,259.00 pursuant to the Request for Qualifications for 
Owner's Project Representative in support of Proposition B of the 2021 Bond Projects and 
authorize the City Administrator to execute the same. 

  
7. Administration Discuss and consider action to approve a professional services agreement 

with Brinkley Sargent Wiginton (BSW) in the amount of $1,747,587.00 for the design of 
the new municipal complex and authorize the City Administrator to execute the same. 

  
8. Executive Session Convene into executive session under Section 551.071 of the Texas 

Government Code and Texas Disciplinary Rules of Professional Conduct Section 1.05 for 
consultation with attorney regarding:  

a. Pending litigation on case D-1-GN-21-002632; Moore et al. v. City of West 
Lake Hills, 98th Judicial District Court, Travis County, Texas; 

  
9. Executive Session Reconvene into open session and take action if and as deemed 

appropriate in the City Council's discretion regarding consultations with attorney. 
  
10. Adjournment 
 
 
   Approved by: Linda Anthony, Mayor 
     

Certificate 
  

I certify that the above Notice of the September 28, 2022 City Council Regular Meeting was 
posted on the bulletin board at the Municipal Building, 911 Westlake Drive, West Lake Hills, 
Texas on Friday, September 23, 2022 by 5:00 pm. and will remain posted continuously until 
said meeting is convened. 
   
 Signed by: Terry Blanchard, City Secretary   
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The City of West Lake Hills is committed to compliance with the Americans with Disabilities 
Act.  Reasonable accommodations and equal access to communications will be provided upon 
request. 
 
All items on the agenda are for discussion and/or action.  City Council reserves the right to 
adjourn into executive session at any time during the course of this meeting to discuss any of the 
matters listed above, as authorized by Texas Government Code Sections 551.071 (Consultation 
with Attorney), 551.072 (Deliberations about Real Property), 551.073 (Deliberations about Gifts 
and Donations), 551.074 (Personnel Matters), 551.076 (Deliberations about Security Devices), 
and 551.086 (Economic Development). 

Page 3 of 172



MINUTES OF A CITY COUNCIL 
REGULAR MEETING 

PAGE 1  

CITY OF WEST LAKE HILLS, TEXAS 
MINUTES OF A CITY COUNCIL REGULAR MEETING 

Wednesday, September 14, 2022 at 7:00 PM 
 

 
1. Call to Order 

With a quorum present, Mayor Anthony called the meeting to order at 7:00 p.m. 

CITY COUNCIL PRESENT: CITY STAFF PRESENT: 
Mayor Linda Anthony Director of BDS Ashby Grundman 
Rhonda McCollough City Secretary Terry Blanchard 
Brian Plunkett Chief of Police Scott Gerdes 
Beth South City Attorney Patty Akers 
Darin Walker 

 
4. Ceremonial Ceremonial Oath of Office for Police Officers Irmalinda Lopez and Brandon 

Muniz. 
 

Mayor Anthony administered Oath of Office for Officer Lopez and Officer Muniz. 
 

5. Administration Receive a presentation by Travis County ESD No. 9 regarding the 
department's new Public Protection Classification rating. 

 
Fire Chief David Wilson gave a brief presentation. Class 2 rating was effective as of 
September 1, 2022. 

 
6. Proclamation Proclamation declaring September 2022 as National Preparedness Month in 

the City of West Lake Hills. 
 

Proclamation was presented to Fire Chief Wilson.  

Council recessed at 7:16 p.m. 

Council reconvened at 7:25 p.m. 
 
8. Land Use 902 Yaupon Valley: Discuss and consider action on a variance request for the 

removal of three trees with trunk diameters of 14" or greater and a driveway setback 
encroachment. (Sections 22.03.304 and 22.03.175 of the West Lake Hills Code). 
Applicant Jerry Hooker, Yaupon Valley 902, LLC. 

 
DUAL ACTION ITEM 
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MOTION: Upon a motion made by Councilmember Walker and a second by 
Councilmember South, the Council voted four (4) for and none (0) opposed to deny 
the variance request for the removal of three trees with trunk diameters of 14" or 
greater. Motion carried. 

 
Council recessed at 7:26 p.m. 
 
Council reconvened at 7:47 p.m. 
 

2. Citizen Communications The City Council welcomes public comments at this point on 
any issue. If the issue is listed on the agenda, the speaker may choose to comment during 
the Public Comment period or when the specific agenda item is taken up by the Council 
later in the meeting. The Council cannot respond to matters not listed on the agenda until 
a future meeting. Speakers shall limit their comments to five (5) minutes each 

 
Mayor Anthony opened the meeting for public comments. Hearing none, the public 
comment section was closed. 

 
3. Consent Agenda All Consent Agenda items listed are considered to be routine by the City 

Council and will be enacted by one (1) motion. No separate discussion or action on any of 
the items is necessary unless requested by a Council Member. 

a. Approval of the August 24, 2022 Regular Meeting Minutes. 
b. Approval of the FY 23 Holiday Schedule. 
c. Approval of fourth renewal of Interlocal Agreement for Public Health Services. 
d. Approval of an ordinance designating the official newspaper for the City of West 

Lake Hills. 
 

MOTION: Upon a motion made by Councilmember McCollough and a second by 
Councilmember Plunkett, the Council voted four (4) for and none (0) opposed to 
approve the consent agenda as presented. Motion carried. 

 
7. Land Use 707 Butler Cove: Discuss and consider action on the removal of fifteen trees 

with trunk diameters of fourteen inches or greater, accessory structure in a side building 
setback and cut and fill in a setback. (Sections 22.03.304, 22.03.281 and 22.03.170 of the 
West Lake Hills Code.) Applicant Justin Zucarelli. 

 
DUAL ACTION ITEM 

 
Item was withdrawn. Requestor rescinded the variance requests. 

 
9. Resolution Discuss and consider action on a resolution regarding the ballistic shield grant. 

 

Chief Gerdes gave a brief summary. 
 

MOTION: Upon a motion made by Councilmember McCollough and a second by 
Councilmember Walker, the Council voted four (4) for and none (0) opposed to 
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approve the resolution as presented. Motion carried. 
 

10. Administration Discuss and consider action to cast votes for the election of Places 6-9 of 
the Board of Trustees for the Texas Municipal League Intergovernmental Risk Pool 
(TMLIRP) and to designate an Authorized Official to submit the official ballots. 

 
The City Administrator recommends the following: Place 6 - Allison Heyward; Place 7 - 
Mary Dennis; Place 8 - Mike Land; and Place 9 - Opal Mauldin-Jones. 

 
MOTION: Upon a motion made by Councilmember Plunkett and a second by 
Councilmember South, the Council voted four (4) for and none (0) opposed to 
approve the City Administrator recommendations and authorize the City Secretary 
to submit the ballots to TMLIRP. Motion carried. 

 
11. Executive Session Convene into executive session under Section 551.071 of the Texas 

Government Code and Texas Disciplinary Rules of Professional Conduct Section 1.05 for 
consultation with attorney regarding: 

 
a. Pending litigation on case D-1-GN-21-002632; Moore et al. v. City of West 

Lake Hills, 98th Judicial District Court, Travis County, Texas; 
b. Litigation in Cause No. 2019-03-2-01; City of West Lake Hills v. Jaff Ventures, 

LLC: Douglas Jaffe III, and 1405 Wildcat Hollow, West Lake Hills, Texas, 
Defendants and Cause No. D-1-GN-19-007546; City of West Lake Hills, 
Plaintiff v. Jaff Ventures, LLC and Douglas Jaffe III; and 

c. Pending litigation in Cause No. D-1-GN-21-007357; Alvarez v. City of West 
Lake Hills Board of Adjustment, 200th District Court, Travis County Texas - 
1505 Wildcat Hollow. 

 
Council convened into Executive Session at 7:58 p.m. 

 
12. Executive Session Reconvene into open session and take action if and as deemed 

appropriate in the City Council's discretion regarding consultations with attorney. 
 

Council reconvened into Open Session at 8:08 p.m. No action was taken. 
 

13. Adjournment 
 

MOTION: Upon a motion made by Councilmember McCollough and a second by 
Councilmember Walker, the Council voted four (4) for and none (0) opposed to 
adjourn the meeting at 8:08 p.m. Motion carried. 
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Respectfully submitted, 
 
 

LINDA ANTHONY, MAYOR 
 
 

ATTEST: 
 
 
Terry Blanchard, TRMC 
City Secretary 

 
These minutes were approved on  , 20 . 
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Proclamation of the Mayor 
of the City of West Lake Hills, Texas 

 
 
 
 

 

 

Whereas, the City of West Lake Hills appreciates the services of teachers for their role and 

importance in the development of students and society; and 

Whereas, the City recognizes that the services of teachers and their contributions to 

education should be acknowledged on a regular basis; and 

Whereas, World Teachers’ Day provides an occasion for everyone to pay tribute to our 

teachers and learn more about their profession; and 

Whereas, our community recognizes the need to attract more bright young minds towards 

the teaching profession; and 

Whereas, the World Teachers Day theme for 2022, “The transformation of education begins 

with teachers,” was presented by the United Nations (UNESCO) in respect to our teachers and their 

determined and diligent efforts in the crucial stages of the Covid pandemic. 

 

Now, Therefore, I, Linda Anthony, Mayor of West Lake Hills, do recognize October 5, 2022 as  

 

World Teachers Day 
and encourage members of our community to personally express appreciation to our teachers and 

display a light blue ribbon outside your homes or businesses the week of October 5th as a symbol 

of support for our West Lake Hills educators.  

 

In witness thereof, I have hereto set my hand and cause the seal of the City of West Lake Hills to 
be affixed on this the 28th day of September 2022. 

 

            Linda Anthony 
Linda Anthony, Mayor 
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AGENDA REPORT 

Page 1 

Recommendation 

Staff recommends approval of the professional services contract with AG|CM for the Owner’s Project 
Representative Proposition A related to the municipal complex.  

Discussion 

Voters in West Lake Hills approved Proposition A in November 2021. Proposition A included $13.2 million for 

constructing, acquiring, improving, renovating, expanding, and developing a new municipal complex (City Hall 
and Police Building) and related infrastructure. 

A Request for Qualifications (RFQ) was released for owner’s project representative in support of the 2021 Bond 
Program. Seven (7) responses were received and subsequently evaluated. Staff interviewed three (3) shortlisted 

firms and recommend AG|CM as the Owner’s Project Representative for the Proposition A 2021 Bond Project 
(Municipal Complex). Another firm is recommended for Proposition B. 

AG|CM was reviewed and determined to be the most qualified firm and have the most tangible experience when 
it comes to managing city hall projects that also include police. A few of the projects they have worked on include 

the City of Kyle Public Safety Headquarters, City of San Antonio City Hall, City of Converse City Hall and City 
of Cedar Park City Hall. Their team also includes an advisor on Public-Private Partnerships (P3) which can help 

the city maximize opportunities for both the new Municipal Complex and the existing site.  

Under this contract, AG|CM will be representing the City and augmenting staff resources to deliver the project in 

all phases of the project including pre-construction, construction and closeout. Limited scope considers evaluation 
of public private partnership (P3) opportunities to bridge the funding gap and maximize opportunities in a creative 

way for project delivery and revenue creation from the existing city hall location on Westlake Drive.  

Per the architect’s schedule, project completion is anticipated in early 2025. 

Meeting Date: September 28, 2022 Item Number: 5 

Department: Administration 

Prepared By: Trey Fletcher Cost / Budget: $524,431.00 

Exhibits: 

Professional Services      

Contract 

Interview Presentation Source of Funds: 2022 GO Bond Funds 

Subject 

Discuss and consider action to approve a professional services contract with AG|CM in the amount of 
$524,431.00 pursuant to the Request for Qualifications for Owners Project Representative in support of 
Proposition A of the 2021 Bond Projects and authorize the City Administrator to execute the same.  
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Approved By 

Department Head 

Signature Date 

Signature Date 

City Administrator 
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OWNER’S PROJECT REPRESENTATIVE 
SERVICES IN SUPPORT OF 2021 BOND 
PROJECTS

CITY OF WEST LAKE HILLS

AG|CM, INC.
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CLICK TO EDIT MASTER TITLE STYLEMeet the Team

• 18+ years of experience managing multiple programs

• Oversees client relations and ensures client satisfaction
• Manages operations, staffing programs and projects

• Oversees programs and projects
• Provides individual program and project support as needed

Ryan Rosborough, CCM, CQM-C
Project Principal

• Austin-area resident

• Involved in variety of private and public projects

• In-House UT Owner’s Rep for 22 Years
• Registered Architect with over 37 years of experience

Bart Kleiman, AIA
Senior Project Manager

• Austin-area resident

• Local P3 experience across Central Texas
• 8+ years horizontal experience including heavy highway

• 15 years experience in P3 space

• Former Director of P3 Center of Excellence for 
State of Texas (TFC) 

Samuel Franco, MSCE
P3 Advisor

• Austin-area resident

• 15+ years of experience as project manager, construction 
manager, and quality assurance inspector

• Interprets plans and specification

• Certified Construction Manager (CCM) 
• Construction Quality Management for Contractors (CQM-C)

David Harding, CCM, CQM-C
Project Manager / QA Inspections
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Who We Are

AG|CM is a premier Texas-based Professional Services consulting 
firm specializing in: 

Founded in 1996 on the principles of Integrity, Professionalism, 
Leadership, and Loyalty in service to our clients

Through all phases of the project, AG|CM’s dedicated professionals 
consistently work on your behalf.

26
NUMBER OF YEARS 

PROVIDING 

CONSTRUCTION-RELATED 

SERVICES

$15B+
CONSTRUCTION VALUE OF 

PROJECTS AG|CM HAS 

WORKED ON

25+
NUMBER OF CITIES AG|CM 

HAS PROVIDED 
CONSTRUCTION-RELATED 

SERVICES FOR

Construction Project 

Management Experience

Estimating and Cost 

Control During Design

Value Engineering/ 

Management

QA/QC and Inspection 

During Construction
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Our Understanding of the program:

▪ $25M Bond

▪ $11.8M for horizontal projects –

anticipated to be CSP

▪ $13.2M City hall/police facility –

anticipated to be CMAR

▪ Gap between bond and actual cost of 

the facility

▪ Church on site to be demolished

▪ 20,000SF building to allow room for 

growth
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CLICK TO EDIT MASTER TITLE STYLERecommendations for Scope, Fee, and Schedule

Scope:

▪ 2-stor y building cheaper per SF and allows for growth

▪ Added expense of a separate non-conditioned 
support building

Fee (Budget):

▪ Insuff icient allowance for inf lation

▪ Cost estimate on low-end

▪ A/E basic ser vice fee inconsistent between contract 
and budget

Schedule:

▪ Schedule more in l ine with CSP

▪ Permitting allotment 

▪ Schedule miss ing CMAR procurement, demolition, 
abatement, Geotech, and materials testing

Review and analyze the attached scope, fee and schedule proposal from Brinkley 
Sargent Wiginton (BSW) and provide recommendations to the panel.
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The proposed site for the new municipal complex is 4010 Bee Cave Road. Staff is 
interested in relocating the existing driveway to yield a four-way intersection with Camp 
Craft Road. This concept has the support of the TxDOT Area Office. However, shifting the 
driveway to the west is not without challenges or additional expense. Significant buried 
infrastructure will likely result in increased costs, closer proximity to adjacent single -
family residential lots and removal of trees may also draw the ire of residents. Please 
describe your approach to manage this issue in collaboration with the Owner regarding 
cost/benefit and safety considerations.

Anticipated Issues

Challenges of shifting drive-way to align with 
intersection

▪ Adjacent neighbors

▪ Tree removal consideration

▪ Emergency vehicle consideration

Mitigation

▪ Collaboration with neighbor

▪ Tree Study

▪ Maintain Buffer/Privacy to Neighbors as possible

▪ Vegetation Strips, Fencing, Noise Reduction, Trees, etc.
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Please describe your experience and capacity to advise the Owner regarding prudent 
steps to evaluate project delivery methods, revenue generation and community 
benefit for both the existing location and proposed location.

Owner

Owner’s 
Representative

Architect Construction Manager-At Risk

Subcontractor Subcontractor

BENEFITS
▪ Qualification-based CMAR selection

▪ CMAR provides construction input during design  

▪ Construction cost established earlier in the process

▪ Potential time savings from overlap of design and construction  

▪ Potential for higher quality

▪ Greater collaboration

CONSIDERATIONS
▪ Potential conflict of interest in CMAR’s dual role as  consultant 

and  independent contractor

▪ Must clearly define basis for CMAR compensation

▪ Must clearly define how and when GMP is set

▪ Requires expertise to define and evaluate the GMP, 

assumptions,  and contingencies

▪ Potential premium paid for expedited process

Construction Manager at Risk Delivery Method
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CLICK TO EDIT MASTER TITLE STYLEDelivery Method - Continued

Please describe your experience and capacity to advise the Owner regarding prudent 
steps to evaluate project delivery methods, revenue generation and community 
benefit for both the existing location and proposed location.
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CLICK TO EDIT MASTER TITLE STYLERevenue Generation and Community Benefit

Please describe your experience and capacity to advise the Owner regarding prudent 
steps to evaluate project delivery methods, revenue generation and community 
benefit for both the existing location and proposed location.

Revenue Generation 

▪ Understand the value of  the existing municipal complex for 
the benef it of  the bond project and the c ity over time

▪ Determine how best to monetize for the benef it of  the bond 

project and the c ity over time

▪ Help c ity determine best outcome over long term

Community Benefit

▪ Public Input

Procurement / Delivery Option Analysis

▪ Risk Analysis

▪ Cost/Potential Funding Sources

▪ Schedule

▪ Project Goals – setting and al ignment
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CLICK TO EDIT MASTER TITLE STYLEProcurement

Please articulate your approach and any creative/preliminary recommendations to 
generate additional bid interest and mitigate real or perceived challenges to performing 
street and drainage projects in the community. Additionally, please address how you 
would preliminarily propose to collaborate with the Owner and contractor to minimize 
adjacent property owner considerations in all stages (design thru project close) of street 
and drainage projects.

▪ Procurement problems across Texas

▪ Rise in Material Escalation Costs & Supply Chain Induced Delays , Bid Challenges

▪ Rise in number of projects available to GC’s for Bid

▪ Make the Project Appetizing

▪ Constructability Reviews, Clean Documents, Biddable Drawings

▪ Delivery Method consideration:

▪ CMAR: Integrated Delivery & Collaboration on Budget, Schedule & Quality

▪ Design-Build: Speedier Process, Single Point of Responsibility, Owner Spec

▪ Considerations for Contingencies (Owner, Escalation & CM)

▪ Lean on Relationships

▪ Safeguarding public funds - money spent early is never wasted

▪ Local Experience – we KNOW the local subcontractors

▪ Must market this project to bidders

▪ Timely bid the projects

▪ Ensure its on everyone’s calendar Page 20 of 172
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Please articulate your approach and any creative/preliminary recommendations to 
generate additional bid interest and mitigate real or perceived challenges to performing 
street and drainage projects in the community. Additionally, please address how you 
would preliminarily propose to collaborate with the Owner and contractor to minimize 
adjacent property owner considerations in all stages (design thru project close) of street 
and drainage projects.
▪ Schedule is key

▪ Weather considerations

▪ Traffic Consideration 

▪ Resident Considerations – good neighbor

▪ Public Outreach

▪ Give community advanced notice

▪ No surprises 

▪ Coordination with TxDOT and TCEQ

▪ Edwards Aquifer Recharge Zone

▪ Groundwater pollution control is critical

▪ More stringent SWPPP requirements

▪ Coordination of Tree impact mitigation

▪ Retain as many trees as possible

▪ City ordinance
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CLICK TO EDIT MASTER TITLE STYLECommunity Outreach

Please articulate your approach and any creative/preliminary recommendations to 
generate additional bid interest and mitigate real or perceived challenges to performing 
street and drainage projects in the community. Additionally, please address how you 
would preliminarily propose to collaborate with the Owner and contractor to minimize 
adjacent property owner considerations in all stages (design thru project close) of street 
and drainage projects.
Challenges/Opportunities

No Surprises 
▪ Advanced notification of construction activities 

▪ Realistic expectations in the community for construction impacts

▪ Accountability

▪ Good Neighbors

Accessible & Available Staff 
▪ AG|CM staff dedicated to outreach

▪ Assist in engaging public throughout construction

▪ Contact information widely distributed and available

Responsive & Timely Communication 
▪ Regular Updates – newsletters, town halls, mobile app, etc.

▪ Multiple ways to get in touch with Project Team - email, phone, etc.

▪ Handle all inquires in a TIMELY MANNER and reduce impact to City of West Lake Hills
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750+
NUMBER OF 

PROJECTS 

ESTIMATED BY 

AG|CM

Please elaborate on key components within your SOQ regarding your experience and 
means and methods to assure that the projects are delivered on time and within 
budget and a best value to the City. 

25+
NUMBER OF 

MUNICIPALITIES AG|CM 

HAS PROVIDED PM-

RELATED SERVICES FOR

Similar Experience

▪ Pflugerville City Hall (potential P3)

▪ Bexar County S. Hausman Rd

▪ Cedar Park City Hall Complex

▪ Kyle Public Safety Headquarters

▪ San Antonio Historic City Hall Renovation

▪ Brazoria County Justice Center Expansion

▪ Converse City Hall

▪ Corpus Christi Roadway Projects

▪ Fort Bend County Justice Center Expansion

▪ Fort Bend County Sheriff’s Office 

▪ Midtown Park (P3)

▪ Katy Boardwalk (P3)
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Please elaborate on key components within your SOQ regarding your experience and 
means and methods to assure that the projects are delivered on time and within 
budget and a best value to the City. 

Key Components

▪ In-House Preconstruction Services

▪ Real time cost estimating

▪ Constructability Review

▪ Schedule Forensics

▪ Communication

▪ On-Site presence

▪ Transparency through PM Software

▪ Procore

▪ Collaboration

▪ Team work is imperative
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Value to the Owner
Why Hire AG|CM

▪ In-House Preconstruction Team

▪ We exist solely for the benefit of you, the owner. 

Decisions are made with the owner in mind, not profit 

margins.

▪ Boots on the ground.

▪ There is never only ONE solution.

▪ Familiarity with the Team.

▪ Our Team has local Austin-area experience and P3 

experience.

“AG|CM was crucial in maximizing budget to achieve success on these projects by 

performing Value Engineering and creative ideas on cost savings from previous 

experience on relevant projects. The Fire Station is a critical facility to the City and 

needed to meet the current and future needs of the Department and our citizens.”

Mrs. LeAnn Piatt 
City Manager of the City of Converse
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Thank you!
Questions?

Ryan Rosborough, Vice President
rrosborough@agcm.com

Bart Kleiman, Senior Project Manager bkleiman@agcm.com

David Harding, Project Manager /  QA Inspections dharding@agcm.com

Samuel Franco, P3 Advisor
samuel@infraveststrategies.com

www.agcm.com
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THE STATE OF TEXAS §  CITY OF WEST LAKE HILLS, TEXAS   
COUNTY OF TRAVIS  §  PROFESSIONAL SERVICES CONTRACT 
 
 THIS PROFESSIONAL SERVICES CONTRACT (“Contract”) is made and entered into this ________ day of 
______________, 2022, by and between the City of West Lake Hills, Travis County, Texas, a Type A General Law 
municipal corporation, ("City”), whose address is: 911 Westlake Drive, West Lake Hills, Texas 78746 and AG|CM, 
Inc. ("Consultant”), whose address is 900 South First St, Suite 407, Austin , Texas 78704. 
 

W I T N E S S E T H: 
 
 That in consideration of the terms and conditions contained herein the parties do mutually agree as follows: 
 

I. 
 Consultant and Services 

 
Consultant shall perform all services under this Contract to the prevailing professional standards consistent 

with the level of care and skill ordinarily exercised by members of the professions, both public and private, currently 
practicing in the same locality under similar conditions, including reasonable, informed judgments and prompt, 
timely action who provide construction management services for owners.  If Consultant is representing that he/she 
has special expertise in one or more areas to be utilized in this Contract, then Consultant agrees to perform those 
special expertise services to the appropriate local, regional or national professional standards.  Consultant shall 
provide the services related to  this Agreement (“Base Services”) as generally described in the attached Exhibit A, 
which is incorporated herein for all purposes. Additional Services if applicable and as defined below may also be 
required and such Base and Additional Services may be collectively referred to as the “Project”.  

 
If Consultant determines that services outside the scope of Exhibit A (“Additional Services”) are required or 

recommended, or that Consultant is being asked by City to perform services not covered by Exhibit A or by 
previously approved amendments to this Contract, Consultant shall notify City that such services are Additional 
Services, the cost associated with their performance and shall receive approval to perform such Additional Services 
prior to undertaking them. Any provision in this Contract to the contrary notwithstanding, City shall not be liable to 
Consultant for the payment of any Additional Services, unless the City and Consultant have entered into a written 
amendment to this Contract which identifies the services to be performed as Additional Services, and states the cost, 
or a not-to-exceed amount, for such services prior to the commencement of such Additional Services. Additional 
Services shall be calculated at the professional rates listed in Exhibit B. 

 
Except as provided within the scope of work attached herein Exhibit A, the Consultant will not be responsible for, 
nor does the Consultant control, the means, methods, techniques, sequences and procedures of construction or design 
for the Project.  The Consultant expressly is not charged with inspecting all work of all trades and is not responsible 
for the selection or inspecting any materials provided to the Project.  The Consultant expressly is not charged with 
reviewing invoices for materials and labor submitted to the general contractor to determine reasonable costs charged.  
It is understood that the Consultants action in providing quality review under this Agreement is a service of the 
Consultant for the sole benefit of the City.. No action taken by the Consultant shall relieve the Architect or General 
Contractor for the Project from its obligation to perform the work in strict conformity with the requirements of the 
Contract Documents, and in strict conformity with all other applicable laws, codes, rules and regulations. 

 
II. 

Compensation to Consultant 
 
             COMPENSATION:  City agrees to pay Consultant for all services outlined in Section I and as described in 
Exhibit A. The Owner will compensate the Consultant on the basis of fixed billable rates set out in Exhibit B. A 
schedule of anticipated hours is also shown on Exhibit B. Based on this schedule, the Consultants Maximum Project 
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Fee is not to exceed FIVE HUNDRED TWENTY FOUR THOUSAND, FOUR HUNDRED THIRTY ONE dollars 
($524,431.00) (“Maximum Project Fee”).  Base Services performed by Consultant shall not exceed the lump sum 
fees described herein, unless allocated billable hours or schedule are exceeded at no fault of the Consultant. 
The Consultant will bill the Owner monthly for the actual number of hours of services provided by the Consultant, 
times the hourly rates set out in Exhibit B. Payments to Consultant will be made by City from invoices submitted by 
the Consultant and shall be based on the percentage of the work performed by Consultant on the Project as of the 
date of the invoice. Invoices shall itemize the services performed for each Base Services, Additional Services and 
expenses, as applicable. Invoices shall not be submitted more frequently than one time per month.    Invoices are due 
and payable thirty (30) days after receipt by the City. 

 
        III. 

Timely Completion of Professional Services. 
 
 The Consultant shall make all reasonable efforts to complete assigned duties and tasks in a timely manner.  
For all services related to the Project, and on at least a semi-Monthly Basis, the Consultant shall provide a Schedule 
of the tasks that have been completed and any obstacles that may cause a delay in completing professional services 
related to the Project.     
 

IV. 
Consultant’s Coordination with Owner 

 
 Consultant shall be available for conferences with City, or its Project Representative, so that the Project can 
be designed and managed with the full benefit of City’s experience and knowledge of existing needs and facilities 
and be consistent with current policies and construction standards.  City shall make available to Consultant all 
existing plans, maps, field notes, and other data in its possession relative to the Project.  Consultant shall notify City 
prior to authorizing changes in design from design approved by City and will advise the City if contractor deviates 
from the approved design. 
 
 Consultant shall accompany City representatives on Project observation visits during construction of Project 
at appropriate frequencies to ensure the Project is progressing based on Architects plans and specifications.  City may 
require more frequent construction observation visits as construction problems arise as a result of Project design. 
 

V. 
Consultant’s and Owner’s Coordination with Stakeholders 

 
 Consultant and Owner acknowledge that effective stakeholder coordination is a requisite condition to support 
successful project outcomes. To the extent that the Project that is the subject of this Contract is adjacent to a facility 
(RM 2244, locally known as Bee Cave Road) of the Texas Department of Transportation (“TxDOT”) and each agree 
to coordinate with TXDOT to the extent necessary and advisable in the manner that is customary for such projects. 
Additional stakeholders include but are not limited to adjacent property owners and residents, public utility providers 
such as Water District 10, and Travis County Emergency Services District No. 9. 

 
 

VI. 
Contract Termination Provision 

 
 This Contract may be terminated at any time by City for any cause without penalty or liability except as may 
otherwise be specified herein. Upon receipt of written notice by City, Consultant shall immediately discontinue all 
services and Consultant shall immediately terminate placing orders or entering into contracts for supplies, assistance, 
facilities or materials in connection with this Contract and shall proceed to cancel promptly all existing contracts 
insofar as they are related to this Contract.  As soon as practicable after receipt of notice of termination, Consultant 
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shall submit a statement showing in detail the services performed but not paid for under this Contract to the date of 
termination.  City shall then pay Consultant promptly the accrued and unpaid services to the date of termination, to 
the extent the services are approved by City. 
 
 This Contract may be terminated by Consultant with thirty (30) days prior written notice to the City at any 
time for any cause without penalty or liability except as may otherwise be specified herein. Consultant shall submit 
written notice to terminate Contract and shall submit to City all plans and documents relative to the design of Project.  
In no case shall City pay Consultant any additional monies other than those previously paid under the Contract. 
Consultant shall not be held liable for any direct or indirect costs associated with the balance of work to be 
performed under this contract. 

 
VII. 

Ownership of Documents 
 
 Copies of the project documents, both electronic and hard copy, prepared by the Consultant under this 
Contract shall become the property of the City and shall be delivered to the City, without restriction on future use.  
Consultant shall retain in his files all original drawings, redlines, specifications and all other pertinent information for 
the work.  Consultant shall have no liability for changes made to drawings, specifications, and other documents by 
other Consultants subsequent to the completion of the Contract.   
 
 The Consultant shall retain ownership of all original electronic files, specifications, and other Consulting 
documents for the project(s) included in this contract. Consultant may utilize such documents for any future use, 
whether related to City, or another entity.   
 
 

VIII. 
Insurance 

 
The Consultant shall procure, pay for, and maintain during the term of this Contract, with a company 

authorized to do business in the State of Texas and otherwise acceptable to the City, the minimum insurance 
coverage contained in Exhibit C, attached hereto and made a part of this Contract.  
 
 

IX. 
Monies Withheld 

 
 When City has reasonable grounds for believing that: 

 
A. Consultant will be unable to perform this Contract fully and satisfactorily within the time fixed for 

performance; or  
 
B. A claim exists or will exist against Consultant or City arising out of the negligence of the Consultant or the 

Consultant’s breach of any provision of this Contract; then  
 
 City may withhold payment of any amount otherwise due and payable to Consultant under this Contract.  
Any amount so withheld may be retained by City for that period of time as it may deem advisable to protect City 
against any loss and may, after written notice to Consultant, be applied in satisfaction of any claim described herein.  
This provision is intended solely for the benefit of City, and no other person or entity shall have any right or claim 
against City by reason of City’s failure or refusal to withhold monies.  No interest shall be payable by City on any 
amounts withheld under this provision.  This provision is not intended to limit or in any way prejudice any other right 
of City. 
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X. 

No Damages for Delays 
 
 Notwithstanding any other provision of this Contract, Consultant shall not be entitled to claim or receive any 
additional compensation as a result of or arising out of any delay, hindrance, disruption, force majeure, impact or 
interference, foreseen or unforeseen without prior written concurrence between City and Consultant, unless such is at 
no fault of the Consultant. 
 

XI. 
Right to Inspect Records 

 
 Consultant agrees that City shall have access to and the right to examine directly any pertinent books, 
documents, papers and records of Consultant involving transactions relating to this Contract.  Consultant agrees that 
City shall have access during normal working hours to all necessary Consultant facilities and shall be provided 
adequate and appropriate workspace in order to conduct audits in compliance with the provisions of this section.  
City shall give Consultant reasonable advance notice of intended audits. 
 
 Consultant further agrees to include in subcontract(s), if any, a provision that any subcontractor or consultant 
agrees that City shall have access to and the right to examine any directly pertinent books, documents, papers and 
records of such consultant or subcontractor involving transactions to the subcontract, and further, that City shall have 
access during normal working hours to all consultant or subcontractor facilities, and shall be provided adequate and 
appropriate work space, in order to conduct audits in compliance with the provisions of this paragraph.  City shall 
give the consultant or subcontractor reasonable advance notice of intended audits. 
 

XII. 
No Third-Party Beneficiary 

 
 For purposes of this Contract, including its intended operation and effect, the parties (City and Consultant) 
specifically agree and contract that:  (1) the Contract only affects matters/disputes between the parties to this 
Contract, and is in no way intended by the parties to benefit or otherwise affect any third person or entity, 
notwithstanding the fact that such third person or entities may be in a contractual relationship with City or Consultant 
or both; and (2) the terms of this Contract are not intended to release, either by contract or operation of law, any third 
person or entity from obligations owing by them to either City or Consultant. 

 
XIII. 

Successors and Assigns 
 
 City and Consultant each bind itself and their respective successors, executors, administrators and assigns to 
the other party of this Contract and to the successor, executors, administrators and assigns of such other party in 
respect to all covenants of this Contract. Neither City nor Consultant shall assign or transfer its interest herein 
without the prior written consent of the other. 
 

XIV. 
Consultant’s Liability 

 
 Acceptance of the final plans by City shall not constitute nor be deemed a release of the responsibility and 
liability of Consultant, its employees, associates, agents or consultants for the accuracy and competency of their 
designs, working drawings, specifications or other documents and work; nor shall such acceptance be deemed an 
assumption of responsibility by City for any defect in the designs, working drawings, specifications, or other 
documents and work; nor shall such acceptance be deemed an assumption of responsibility or liability by City for 
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any defect in the designs, working drawings, specifications, or other documents prepared by said Consultant, its 
employees, subcontractor, agents and consultants. 
 

XV. 
Indemnification 

 
TO THE FULLEST EXTENT PERMITTED BY LAW, THE CONSULTANT SHALL INDEMNIFY AND 
HOLD HARMLESS THECITY, ITS EMPLOYEES, OFFICERS, DIRECTORS AND PARTNERS FROM 
AND AGAINST DAMAGES ARISING FROM THIRD PARTY CLAIMS FOR BODILY INJURY OR 
PROPERTY DAMAGE AND REASONABLE ATTORNEYS’ FEES INCURRED BY THE CITY BUT 
ONLY TO THE EXTENT CAUSED BY THE NEGLIGENT ACT, ERROR OR OMISSION OF THE 
CONSULTANT , OR THE CONSULTANT’S EMPLOYEES, OFFICERS, AGENTS OR 
SUBCONSULTANTS, IN PERFORMANCE OF SERVICES UNDER THIS AGREEMENT.  
 

XVI. 
Severability 

 
 If any of the terms, sections, subsections, sentences, clauses, phrases, provisions, covenants, or conditions of 
this Contract are for any reason held to be invalid, void or unenforceable, the remainder of the terms, sections, 
subsections, sentences, clauses, phrases, provisions, covenants, or conditions of this Contract shall remain in full 
force and effect and shall in no way be affected, impaired or invalidated. 
 
 

XVII. 
Conflict of Interest 

 
A. Chapter 176 of the Local Government Code requires businesses conducting business activity with 

the City to file a “Conflict Disclosure Statement,” and the Consultant shall complete such Statement and it shall be 
on file with the City, with the Statement to be updated as necessary.  
 

Received on: _______________________ (Staff use only) 
 
 B. The Consultant, when performing all services under this Contract, shall devote itself to the 
professional duties and services required by the City. A “conflict of interest” condition exists when another Client of 
the Consultant proposes that the Consultant engage in professional services for a project or development that is under 
the auspices and authority of the City of West Lake Hills and such development will connect to or prosper from the 
Project that is the subject of this Contract.  The Consultant shall refrain from those situations that create an actual 
conflict of interest or the appearance of same. However, if such a situation is unavoidable, then Consultant shall 
withdraw from this Contract so that City can identify and utilize another Consultant without delay or hindrance. 
Consultant also acknowledges they have reviewed and will comply with the West Lake Hills Ethics Ordinance set 
out in Article 2.05 Ethics of the Code of Ordinances. 
 

XVIII. 
Gift to a Public Servant 

  
The City may immediately terminate this Contract if the Consultant offers or agrees to confer any benefit on 

a City employee or official that the City employee or official is prohibited by law from accepting. “Benefit” means 
anything reasonably regarded as pecuniary gain or pecuniary advantage; “Benefit” does not mean purchase, by the 
Consultant, of a meal (breakfast, lunch, or dinner) for employee or official in the course of regular business activity. 
Notwithstanding any other legal remedies, City may require Consultant to remove any employee of Consultant from 
the Project who has violated the restrictions of this section or any similar State or Federal Law and obtain 
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reimbursement for any expenditures made as a result of the improper offer, agreement to confer, or conferring of a 
benefit to a City employee or official.    

 
XIX. 

Governing Law and Legal Construction 
 
 A. This Contract shall be governed by and construed in accordance with the laws and court decisions of 
the State of Texas, without regard to conflict of law or choice of law principles of Texas or of any other state. 
 
 B. In the event any one or more of the provisions contained in this Contract shall for any reason be held 
to be invalid, illegal, or unenforceable in any respect, such invalidity, illegality, or unenforceability shall not affect 
any other provision of this Contract, and this Contract shall be considered as if such invalid, illegal, or unenforceable 
provision had never been contained in this Contract.  

 
XX. 

Independent Contractor 
 
 Consultant covenants and agrees that he/she is an independent contractor, and not an officer, agent, servant 
or employee of City; that Consultant shall have exclusive control of and exclusive right to control the details of the 
work performed hereunder, and all persons performing same, and shall be liable for the acts and omissions of its 
officers, agents, employees, contractors, subcontractors and consultants; that the doctrine of respondent superior shall 
not apply as between City and Consultant, its officers, agents, employees, contractors, subcontractors and 
consultants, and nothing herein shall be construed as creating a partnership or joint enterprise between City and 
Consultant. 
 
 

XXI. 
Disclosure 

 
 By signing this Contract, Consultant acknowledges to City that he/she has made a full disclosure in writing 
of any existing conflicts of interest or potential conflicts of interest, including personal financial interests, direct or 
indirect, in property abutting the proposed Project and business relationships with abutting property owners.  
Consultant further agrees that he shall make disclosure in writing of any conflicts of interests which develop 
subsequent to the signing of this Contract and prior to final payment under the Contract. 
 

XXII. 
Venue 

 
 The parties to this Contract agree and covenant that this Contract shall be enforceable in West Lake Hills, 
Texas; and that if legal action is necessary to enforce this Contract, exclusive venue shall lie in Travis County, Texas. 
 

XXIII. 
Entire Agreement 

 This Contract embodies the complete agreement of the parties hereto, superseding all oral or written previous 
and contemporary agreements between the parties relating to matters herein; and except as otherwise provided 
herein, cannot be modified without written agreement of the parties. 

 
XXIII. 

Applicable Law 
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 This Contract is entered into subject to the ordinances of the City, as they may be amended from time to 
time, and is subject to and is to be construed, governed, and enforced under all applicable State of Texas and federal 
laws. Situs of this Contract is agreed to be Travis County, Texas, for all purposes, including performance and 
execution. 

 
XXIV. 
Default 

 
 If at any time during the term of this Contract, Consultant shall fail to commence the work in accordance 
with the provisions of this Contract or fail to diligently provide services in an efficient, timely, and careful manner 
and in strict accordance with the provisions of this Contract or fail to use an adequate number or quality of personnel 
or equipment to complete the work or fail to perform any of its obligations under this Contract, then City shall have 
the right, if Consultant does not cure any such default after thirty (30) days written notice thereof, to terminate this 
Contract and complete the work in any manner it deems desirable, including engaging the services of other parties 
thereof.  Any such act by City shall not be deemed a waiver of any other right or remedy of City.  If after exercising 
any such remedy, the cost to City of the performance of the balance of the work, as defined in Exhibit A, is in excess 
of that part of the contract sum which has not therefore been paid to Consultant hereunder, Consultant shall be liable 
for and shall reimburse City for such excess. 
 

XXV. 
Headings 

 
 The headings of this Contract are for the convenience of reference only and shall not affect in any manner 
any of the terms and conditions hereof. 

 
XXVI. 

Non-Waiver 
 
 It is further agreed that one (1) or more instances of forbearance by City in the exercise of its rights herein 
shall in no way constitute a waiver thereof. 
 

XXVII. 
Remedies 

 
 No right or remedy granted herein or reserved to the parties is exclusive of any other right or remedy herein 
by law or equity provided or permitted; but each shall be cumulative of every other right or remedy given hereunder.  
No covenant or condition of this Contract may be waived without consent of the parties.  Forbearance or indulgence 
by either party shall not constitute a waiver of any covenant or condition to be performed pursuant to this Contract. 

 
XXVIII. 

Equal Employment Opportunity 
 
 Consultant shall not discriminate against any employee or applicant for employment because of race, age, 
color, religion, sex, ancestry, national origin, place of birth or disability.  Consultant shall take action to ensure that 
applicants are employed and treated without regard to their race, age, color, religion, sex, ancestry, national origin, 
place of birth or disability.  This action shall include, but not be limited to:  employment, upgrading, demotion or 
transfer, recruitment or recruitment advertising; layoff or termination; rates of pay or other forms of compensation; 
and selection of training, including apprenticeship. 
 

XXIX. 
Construction of Contract 
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 Both parties have participated fully in the review and revision of this Contract.  Any rule of construction to 
the effect that ambiguities are to be resolved against the drafting party shall not apply to the interpretation of this 
Contract. 
 

XXX. 
Notices 

 
 All notices, communications, and reports required or permitted under this Contract shall be personally 
delivered or mailed to the respective parties by depositing same in the United States mail, postage prepaid, at the 
addresses shown below, unless and until either party is otherwise notified in writing by the other party, at the 
following addresses.  Mailed notices shall be deemed communicated as of five (5) days after mailing regular mail.   
 

If intended for City, to: 
 
City of West Lake Hills   
Attn: City Administrator 
911 Westlake Dr.  
West Lake Hills, Texas 78746 
 
If intended for Consultant, to: 

Firm AG|CM, Inc. 
Attn:Ryan Rosborough 
PO Box 2682 
Corpus Christi, Texas 78403 
 

XXXI. 
Warranty 

 
 To the extent allowed by law, Consultant warrants that all work will be performed to the professional 
services standard indicated in Section I. of this Contract. 
 

XXXII. 
Miscellaneous 

 
Governmental Powers; Waivers of Immunity.  By its execution of this Agreement, the City does not waive or 

surrender any of its respective governmental powers, immunities, or rights except as provided in this section.  The 
Parties acknowledge that the City waives its sovereign immunity as to suit solely for the purpose of adjudicating a 
claim under this Agreement. This is an agreement for the provision of goods or services to the City under Section 
271.151 et seq. of the Texas Local Government  
Code. 
 

DISPUTE RESOLUTION,  In the event that the City  or the Consultant  shall contend that the other Party 
has committed a material breach of this Agreement, the Party alleging such breach shall immediately notify the other 
Party by describing the alleged breach, demanding corrective action, and providing the other Party the opportunity to 
cure the alleged breach. The party alleged to have committed the breach has five business days from its receipt of the 
notice to correct the breach, or to begin and continue with reasonable diligence and in good faith to correct the 
breach. If the breach cannot be corrected within a mutually agreed upon time, despite the breaching party’s 
reasonable diligence and good faith effort to do so, either party shall, as a condition precedent to a lawsuit, request 
mediation of the dispute.  For any Claim subject to, but not resolved by mediation, the method of binding dispute 
resolution shall be litigation in a court of competent jurisdiction. 
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 Statutory Terms Applicable to Political Subdivisions. As required by Chapter 2270, Government Code, 
Consultant hereby verifies that it does not boycott Israel and will not boycott Israel through the term of this 
Agreement.  For purposes of this verification, “boycott Israel” means refusing to deal with, terminating business 
activities with, or otherwise taking any action that is intended to penalize, inflict economic harm on, or limit 
commercial relations specifically with Israel, or with a person or entity doing business in Israel or in an Israeli-
controlled territory, but does not include an action made for ordinary business purposes. 

 
Iran, Sudan and Foreign Terrorist Organizations.   Consultant represents that neither it nor any of its parent 

company, wholly-or majority-owned subsidiaries, and other affiliates is a company identified on a list prepared and 
maintained by the Texas Comptroller of Public Accounts under Section 2252.153 or Section 2270.0201, Texas 
Government Code, and posted on any of the following pages of such officer’s internet website: 
https://comptroller.texas.gov/purchasing/docs/sudan-list.pdf, https://comptroller.texas.gov/purchasing/docs/iran-
list.pdf, or https://comptroller.texas.gov/purchasing/docs/fto-list.pdf. The foregoing representation is made solely to 
comply with Section 2252.152, Texas Government Code, and to the extent such Section does not contravene 
applicable Federal law and excludes Consultant and each of its parent company, wholly-or majority-owned 
subsidiaries, and other affiliates, if any, that the United States government has affirmatively declared to be excluded 
from its federal sanctions regime relating to Sudan or Iran or any federal sanctions regime relating to a foreign 
terrorist organization. Consultant understands “affiliate” to mean any entity that controls, is controlled by, or is under 
common control with Consultant and exists to make a profit.  

 
Form 1295. Submitted herewith is a completed Form 1295 in connection with Consultant’s participation in 

the execution of this Agreement generated by the Texas Ethics Commission’s (the “TEC”) electronic filing 
application in accordance with the provisions of Section 2252.908 of the Texas Government Code and the rules 
promulgated by the TEC (the “Form 1295”).  The City hereby confirms receipt of the Form 1295 from Consultant, 
and the City agrees to acknowledge such form with the TEC through its electronic filing application not later than the 
30th day after the receipt of such form.  Consultant and the City understand and agree that, with the exception of 
information identifying the City and the contract identification number, neither the City nor its employees or 
representatives are responsible for the information contained in Form 1295; that the information contained in the 
Form 1295 has been provided solely by Consultant and the City has not verified such information. 

 
 Boycotts.   
 
(a) Consultant hereby verifies that they and their parent company, wholly- or majority-owned subsidiaries, 

and other affiliates, if any, do not boycott energy companies and will not boycott energy companies during the term 
of this Agreement. The foregoing verification is made solely to enable the City to comply with Section 2274.002 (as 
added by Senate Bill 13 in the 87th Texas Legislature, Regular Session), Texas Government Code, as amended, and 
to the extent such Section does not contravene applicable Texas or federal law. As used in the foregoing verification, 
“boycott energy companies” shall mean, without an ordinary business purpose, refusing to deal with, terminating 
business activities with, or otherwise taking any action that is intended to penalize, inflict economic harm on, or limit 
commercial relations with a company because the company (A) engages in the exploration, production, utilization, 
transportation, sale, or manufacturing of fossil fuel-based energy and does not commit or pledge to meet 
environmental standards beyond applicable federal and state law; or (B) does business with a company described by 
(A) above. 

 
(b) The Consultant hereby verifies that they and their parent company, wholly- or majority-owned 

subsidiaries, and other affiliates, if any, do not have a practice, policy, guidance, or directive that discriminates 
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against a firearm entity or firearm trade association and will not discriminate against a firearm entity or firearm 
trade association during the term of this Agreement. The foregoing verification is made solely to enable the City to 
comply with Section 2274.002 (as added by Senate Bill 19 in the 87th Texas Legislature, Regular Session), Texas 
Government Code, as amended, and to the extent such Section does not contravene applicable Texas or federal law. 
As used in the foregoing verification, ‘discriminate against a firearm entity or firearm trade association’ (A) means, 
with respect to the firearm entity or firearm trade association, to (i) refuse to engage in the trade of any goods or 
services with the firearm entity or firearm trade association based solely on its status as a firearm entity or firearm 
trade association, (ii) refrain from continuing an existing business relationship with the firearm entity or firearm 
trade association based solely on its status as a firearm entity or firearm trade association, or (iii) terminate an 
existing business relationship with the firearm entity or firearm trade association based solely on its status as a 
firearm entity or firearm trade association and (B) does not include (i) the established policies of a merchant, retail 
seller, or platform that restrict or prohibit the listing or selling of ammunition, firearms, or firearm accessories and 
(ii) a company’s refusal to engage in the trade of any goods or services, decision to refrain from continuing an
existing business relationship, or decision to terminate an existing business relationship (aa) to comply with federal,
state, or local law, policy, or regulations or a directive by a regulatory agency or (bb) for any traditional business
reason that is specific to the customer or potential customer and not based solely on an entity’s or association’s
status as a firearm entity or firearm trade association.  As used in the foregoing verification, (b) ‘firearm entity’
means a manufacturer, distributor, wholesaler, supplier, or retailer of firearms (i.e., weapons that expel projectiles
by the action of explosive or expanding gases), firearm accessories (i.e., devices specifically designed or adapted to
enable an individual to wear, carry, store, or mount a firearm on the individual or on a conveyance and items used
in conjunction with or mounted on a firearm that are not essential to the basic function of the firearm, including
detachable firearm magazines), or ammunition (i.e., a loaded cartridge case, primer, bullet, or propellant powder
with or without a projectile) or a sport shooting range (as defined by Section 250.001, Texas Local Government
Code), and (c) ‘firearm trade association’ means a person, corporation, unincorporated association, federation,
business league, or business organization that (i) is not organized or operated for profit (and none of the net
earnings of which inures to the benefit of any private shareholder or individual), (ii) has two or more firearm
entities as members, and (iii)  is exempt from federal income taxation under Section 501(a), Internal Revenue Code
of 1986, as an organization described by Section 501(c) of that code.

IN WITNESS WHEREOF, the parties enter into this Contract on the date first written above. 

WITNESS: CONSULTANT: 

BY: 

Printed or Typed Name 
Vice President – Central and North Texas 
Printed or Typed Title 
74-2775067 
Tax Identification No. 

ATTEST: CITY OF WEST LAKE HILLS, TEXAS: 

BY: 
Terry Blanchard, City Secretary 

Ryan Rosborough
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EXHIBIT “C" INSURANCE 

Consultant shall provide the following insurance coverage: 

A. 1. Workers' Compensation and Employers' Liability Insurance coverage with limits consistent with
statutory benefits outlined in the Texas Workers' Compensation Act (Art. 8308-1.01 et seq. Tex. Rev.
Civ. Stat.) or proof of compliance with the State of Texas' Workers Compensation Act or self-insured
employers.  The Consultants policy shall apply to the State of Texas and include these endorsements in
favor of the City:

(a) Waiver of Subrogation, form WC 420304.

(b) 30 day Notice of Cancellation, form WC 420601.

2. Commercial General Liability Insurance with a minimum combined bodily injury and property damage
per occurrence limit of $_____for coverages A & B. The policy shall contain the following provisions:

(a) Blanket contractual liability coverage for liability assumed under this Contract and all contracts
relative to this Project.

(b) Independent Subconsultants’ coverage.

(c) City listed as an additional insured, endorsement CG 2010.

(d) 30 day Notice of Cancellation in favor of the City, endorsement CG 0205.

(e) Waiver of Transfer Right of Recovery Against Others in favor of the City, endorsement CG 2404.

3. Business Automobile Liability Insurance for all owned, non-owned and hired vehicles.  The policy shall
contain the following endorsements in favor of the City:  The policy should name the city as an
additional insured with the riders attached as described below.

(a) Waiver of Subrogation endorsement TE 2046A.
(b) 30 day Notice of Cancellation endorsement TE 0202A.

4. Consultants Professional Liability Insurance with a minimum limit of _One Million_Dollars
($1,000,000) per claim and in aggregate to pay on behalf of the insured all sums which the insured shall
become legally obligated to pay as damages by reason of any negligent act, error, or omission committed
or alleged to have been committed with respect to plans, maps, drawings, analyses, reports, surveys,
change orders, designs or specifications prepared or alleged to have been prepared by the insured. The
policy shall provide for 30 day notice of cancellation in favor of the City.

B. GENERAL REQUIREMENTS

1. The Consultant must complete and forward the City’s standard certificate of insurance to the City before
the Contract is executed, as verification of coverage.  The Consultant shall not commence services until
the required insurance has been obtained and until such insurance has been reviewed by the City’s
Representative.  Approval of insurance by the City shall not relieve or decrease the liability of the
Consultant hereunder and shall not be construed to be a limitation of liability on the part of the
Consultant.
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2. Applicable to all insurance policies:  If coverage is underwritten on a claims-made basis, the retroactive
date shall be coincident with or prior to the date of this Contract and the certificate of insurance shall
state that the coverage is claims made and the retroactive date.  The Consultant shall maintain continuous
coverage for the duration of this Contract and for not less than twenty-four (24) months following
substantial completion of the Project.  Coverage, including any renewals, shall have the same retroactive
date as the original policy applicable to the Project.  The Consultant shall, on at least an annual basis,
provide the City with a certificate of insurance as evidence of such insurance.

3. All endorsements naming the City as additional insured, waivers, and notices of cancellation
endorsements as well as the certificate of insurance shall indicate the name of the City Manager at the
City of West Lake Hills address: 911 Westlake Drive, West Lake Hills, TX 78746

4. The "other" insurance clause shall not apply to the City where the City is an additional insured shown on
any policy.  It is intended that policies required in this Contract, covering both the City and the
Consultant, shall be considered primary coverage as applicable.

5. If insurance policies are not written for amounts specified above, the Consultant shall carry Umbrella or
Excess Liability Insurance for any differences in amounts specified.  If Excess Liability Insurance is
provided, it shall follow the form of the primary coverage.

6. The City shall be entitled, upon request and without expense, to receive certified copies of policies and
endorsements thereto and may make any reasonable requests for deletion or revision or modification of
particular policy terms, conditions, limitations, or exclusions except where policy provisions are
established by law or regulations binding upon either of the parties hereto or the underwriter on any such
policies.

7. The City reserves the right to review the insurance requirements set forth during the effective period of
this Contract and to make reasonable adjustments to insurance coverage, limits and exclusions when
deemed necessary and prudent by the City based upon changes in statutory law, court decisions, the
claims history of the industry or financial condition of the insurance company as well as the Consultant.

8. The Consultant shall not cause any insurance to be canceled nor permit any insurance to lapse during the
term of the Contract or as required in the Contract.

9. The Consultant shall be responsible for premiums, deductibles and self-insured retentions, if any, stated
in policies.  All deductibles or self-insured retentions shall be disclosed on the certificate of insurance.

10. The Consultant shall provide the City thirty (30) days written notice of erosion of the aggregate limits
below occurrence limits for all applicable coverages indicated within the Contract.

11. The insurance coverages required under this Contract are required minimums and are not intended to
limit the responsibility or liability of the Consultant.
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Exhibit A - Scope of Services 
Pre-Construction Phase  

• Establish and maintain communication protocol between the Owner, Architect and CM At Risk. 
• Manage coordination and correspondence between Owner, Architect and CM At Risk. 
• Monitor and maintain all party’s efforts for conformance to schedule and budget. 
• Participate in design meetings, discussions, budgeting and scheduling exercises. 
• Notify Owner of Design and Budget concerns. 
• Assist in development of value engineering options as requested. 
• Assist in development of contract negotiation process and aid in review, approval or 

disapproval of CM At Risk’s guaranteed maximum price (GMP). 
• Assist in facilitating preconstruction conference. 
• Coordinate with local Utilities, Cities, Entities, etc on Owners behalf. 

Construction Phase 
• Establish and maintain communication protocol between the Owner, Architect and CM At Risk. 
• Monitor overall budget and schedule and advise the Owner of any trends that affect the timely 

procedures and cost effective completion of the Project. 
• Maintain basic knowledge of the plans and specifications. 
• Observe major assemblies placed in the construction for general compliance to the contract 

documents, supplemental instructions from the Architect, and support the quality assurance efforts 
of the team as necessary. 

• Review CM At Risk’s schedule of values/cost breakdown, and construction schedule, and recommend 
approval/changes and disapproval. 

• Attend, arrange and conduct a variety of meetings, as requested by the Owner. 
• Perform quality surveys, review and verify the contractor's monthly application for progress 

payments. 
• Review and analyze proposed change orders and make recommendations to Owner. 
• Assess and evaluate pricing on all change order requests taking the lead in negotiating fair and 

equitable resolutions and reviewing schedule impacts. 
• Review requests for information (RFI) and architect’s supplemental instructions (ASI). Track submittals 

as required through completion of the process. 
• Generate periodic site visit reports describing general events, noting problems and unusual events. 
• Take appropriate photographs that document construction progress and conformity with 

Contract Documents. 
• Coordinate preparation of the punch-list and implement corrective work. 
• Coordinate Owner Activities (Occupancy, FFE procurement, Technology, etc.). 

Closeout Phase 
• Verify Project Record Documents are transmitted from Contractor to Design Team to Owner. 
• Verify O&M Manuals are transmitted from Contractor to Design Team to Owner. 
• Verify Warranties are Transmitted from Contractor to Design Team to Owner. 
• Ensure staff has received necessary training for operation of new building and systems. 
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• Provide support, follow-up and track completion on warranty requests. 
 
 
P3 Consultant Services 

• The P3 advisor, in coordination with the Owners Project Representative, will provide technical support 
and expertise related to the design and development of municipal facilities, especially city halls and 
police facilities, construction, procurement trends, means and methods, and efficiencies. 
Basic Fee/Service is for initial P3 advisory services as stated above and does not include procurement 
documents or procurement support.  If a real estate professional is required for valuation services, this 
will be billed in addition to the consultant's hourly rate.  The consultant does not provide legal advice 
nor the services of registered financial advisors.   
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West Lake Hills - Labor Schedule
Schedule Template

Schedule  S O N D J F M A M J J A S O N D J F M A M J J A S O N D J F M A
Programming/Design
Construction
Closeout

2022 2023 2024 2025 Total Hours NTE Fee Staff Proposed
223.00$        223.00$        235.00$        247.00$        220 50,140.00$     Project Executive 10 10 10 10 10 10 10 10 10 10 10 10 10 5 5 5 5 5 5 5 5 5 5 5 5 5 5 5 5 5 5
180.00$        180.00$        189.00$        198.00$        622 113,310.00$  Sr. Project Manager - Bart Kleiman 34 34 34 34 34 34 34 34 34 34 34 34 34 10 10 10 10 10 10 10 10 10 10 10 10 10 10 10 10 10 10
155.00$        155.00$        163.00$        171.00$        1983 321,381.00$  Project Manager - David Harding 20 20 20 20 20 20 20 20 20 103 103 103 103 103 103 103 103 103 103 103 103 103 103 103 86 86 86
330.00$        330.00$        360.00$        360.00$        120 39,600.00$     P3 Consultant - Samuel Franco 50 50 20

2945 524,431$        94 94 64 44 64 64 64 64 64 64 64 64 64 118 118 118 118 118 118 118 118 118 118 118 118 118 118 118 101 101 101 0

% Fee Check 3.28%

Project Cost 16,000,000$  

202520242022 2023

EXHIBIT B - LABOR/RATE SCHEDULE
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City of West Lake Hills 
City Council 

AGENDA REPORT 

Page 1 

Recommendation 

Staff recommends approval of the agreement for the Owner’s Project Representative with WSB as presented. 

Discussion 

Voters in West Lake Hills approved Proposition B in November 2021. Proposition B included up to $11.8 million 
to make immediate repairs to roadways and drainage improvements on Camp Craft Road, Redbud Trail, Westlake 
Drive, Laurel Valley Road, Yaupon Valley Road and Terrace Mountain Drive. 

A Request for Qualifications (RFQ) was released for owner’s project representative in support of the 2021 Bond 
Program. Seven (7) responses were received and subsequently evaluated. Staff interviewed three (3) firms and 
recommends WSB as the Owner’s Project Representative for the Proposition B 2021 Bond Project (Drainage and 
Roadway Projects). Another firm is recommended for Proposition A. 

WSB was reviewed and determined to be the most qualified firm and have the most directly relatable experience 
when it comes to managing streets and roadway bond projects and have managed Capital Improvement Programs 
(CIP) as well. Relevant project experience includes the City of Buda’s Bond Program, which includes streets, 
roads, bridges, and managed the City of Hugo, Minnesota’s Capital Improvement Program for thirteen years.  

Similar services may be considered to assist with the city’s street maintenance program projects under a separate 
contract supplement. 

Per the schedule from K Friese Associates, the 90 percent completion set is due in October and project letting is 
anticipated in early 2023. 

Approved By 
Signature Date 

Meeting Date: September 28, 2022 Item Number: 6 

Department: Administration 

Prepared By: Trey Fletcher Cost / Budget: $376,529.00 

Exhibits: 

Professional Services 

Contract 

Interview Presentation Source of Funds: 2022 GO Bond Funds 

Subject 

Discuss and consider action to approve a professional services contract with WSB in the amount of $376,259.00 
pursuant to the Request for Qualifications for Owners Project Representative in support of Proposition B of the 
2021 Bond Projects and authorize the City Administrator to execute the same.  

Page 42 of 172



Page 2 of 2 

Department Head 

Signature Date 

City Administrator 
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City of West Lake Hills 

City Council 

AGENDA REPORT 

Page 1 

Recommendation 

Staff recommends approval of the professional services contract with Brinkley Sargent Wiginton (BSW) for 
the design of the new municipal complex as presented. 

Discussion 

Voters in West Lake Hills approved Proposition A in November 2021. Proposition A included constructing, 

acquiring, improving, renovating, expanding, and developing a new City Hall and Police Building and related 
infrastructure.  

Brinkley Sargent Wiginton was engaged as the architect for the municipal complex in 2018 when the proposal 
was for the current city hall site at 911 Westlake Drive. The scope and design have changed, and staff requested 

and received a new proposal for the design at the new site, 4010 Bee Cave Road.  

The architecture firm will be the prime consultant. Included in the professional services contract are a number of 
design subcontractors addressing on-site and off-site site civil engineering, traffic engineering, landscape design, 
technology, security and audio-visual consulting, and accessibility compliance. 

Some professional services will be paid for directly by the owner/City of West Lake Hills and are not included in 
this contract. This includes geotechnical evaluation, materials testing, and the owner’s representative. 

Project completion is anticipated in early 2025. 
Approved By 

Department Head 

Signature Date 

Signature Date 

City Administrator 

Meeting Date: September 28, 2022 Item Number: 7 

Department: Administration 

Prepared By: Trey Fletcher Cost / Budget: $1,722,587.00 

Exhibits: 

Professional Services 

Contract Source of Funds: 

2022 Bond Funds Capital 

Projects 

Subject 

Discuss and consider action to approve a professional services contract with Brinkley Sargent Wiginton (BSW) 
in the amount of $1,747,587.00 for the design of the new municipal complex and authorize the City 
Administrator to execute the same.  
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THE STATE OF TEXAS §  CITY OF WEST LAKE HILLS, TEXAS   

COUNTY OF TRAVIS  §  PROFESSIONAL SERVICES CONTRACT 

 

 THIS PROFESSIONAL SERVICES CONTRACT (“Contract”) is made and entered into this 

________ day of ______________, 2022, by and between the City of West Lake Hills, Travis County, 

Texas, a Type A General Law municipal corporation, ("City”), whose address is: 911 Westlake Drive, 

West Lake Hills, Texas 78746 and Brinkley Sargent Wiginton Architects ("Consultant”), whose address 

is 1005 East St. Elmo, Building #8, Austin, Texas. 

 

W I T N E S S E T H: 

 

 That in consideration of the terms and conditions contained herein the parties do mutually agree 

as follows: 

 

I. 

 Consultant and Services 

 

Consultant shall perform all services under this Contract to the prevailing professional standards 

consistent with the level of care and skill ordinarily exercised by members of the architectural and 

engineering professions, both public and private, currently practicing in the same locality under similar 

conditions, including reasonable, informed judgments and prompt, timely action.  If Consultant is 

representing that he/she has special expertise in one or more areas to be utilized in this Contract, then 

Consultant agrees to perform those special expertise services to the appropriate local, regional or national 

professional standards.  Consultant shall provide the services related to architectural related services 

(“Base Services”) as generally described in the attached Exhibit A, which is incorporated herein for all 

purposes. Additional Services if applicable and as defined below may also be required and such Base and 

Additional Services may be collectively referred to as the “Project”.  

 

If Consultant determines that services outside the scope of Exhibit A (“Additional Services”) are 

required or recommended, or that Consultant is being asked by City to perform services not covered by 

Exhibit A or by previously approved amendments to this Contract, Consultant shall notify City that such 

services are Additional Services, the cost associated with their performance and shall receive approval to 

perform such Additional Services prior to undertaking them. Any provision in this Contract to the 

contrary notwithstanding, City shall not be liable to Consultant for the payment of any Additional 

Services, unless the City and Consultant have entered into a written amendment to this Contract which 

identifies the services to be performed as Additional Services, and states the cost, or a not-to-exceed 

amount, for such services prior to the commencement of such Additional Services. Additional Services 

shall be calculated at the professional rates listed in Exhibit B. 

 

II. 

Compensation to Consultant 

 

             COMPENSATION:  City agrees to pay Consultant for all services outlined in Section I and as 

described in Exhibit A. Such services undertaken by Consultant shall be provided in accordance with the 

fees and conditions set forth in Exhibit B, and B1 attached hereto.  Base Services performed by 

Consultant shall not exceed the lump sum fees described in Exhibit B. Additional Services will be 

performed by Consultant according to the hourly rates listed in Exhibit B. 

 

Payments to Consultant will be made by City from invoices submitted by the Consultant and 

shall be based on the percentage of the work performed by Consultant on the Project as of the date of the 
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invoice. Invoices shall itemize the services performed for each Base Services, Additional Services and 

expenses, as applicable. Invoices shall not be submitted more frequently than one time per month.    

Invoices are due and payable thirty (30) days after receipt by the City. 

 

        III. 

Timely Completion of Professional Services. 

 

 The Consultant shall make all reasonable efforts to complete assigned duties and tasks in a timely 

manner.  For all services related to the Project, and on at least a Weekly Basis, the Consultant shall 

provide a Schedule of the tasks that have been completed and the percentage of the Project that is 

remaining, and any obstacles that may cause a delay in completing professional services related to the 

Project.     

 

IV. 

Consultant’s Coordination with Owner 

 

 Consultant shall be available for conferences with City, or its Project Representative, so that the 

Project can be designed and managed with the full benefit of City’s experience and knowledge of existing 

needs and facilities and be consistent with current policies and construction standards.  City shall make 

available to Consultant all existing plans, maps, field notes, and other data in its possession relative to the 

Project. Consultant may show justification to City for changes in design from City standards due to the 

judgment of said Consultant of a cost savings to City and/or due to the surrounding topographic and 

geological conditions.  City shall make the final decision as to any changes after appropriate request by 

Consultant.   

 

 Consultant shall accompany City representatives on Project observation visits during construction 

of Project at appropriate frequencies to ensure the Project is progressing based on Consultant’s plans and 

specifications.  City may require more frequent construction observation visits as construction problems 

arise as a result of Project design. 

 

V. 

Consultant’s and Owner’s Coordination with TXDOT 

 

 Consultant and Owner acknowledge that the Project that is the subject of this Contract is adjacent 

to a facility (RM 2244, locally known as Bee Cave Road) of the Texas Department of Transportation 

(“TxDOT”) and each agree to coordinate with TXDOT to the extent necessary and advisable in the 

manner that is customary for such projects. 

 

 

VI. 

Contract Termination Provision 

 

 This Contract may be terminated at any time by City for any cause without penalty or liability 

except as may otherwise be specified herein. Upon receipt of written notice by City, Consultant shall 

immediately discontinue all services and Consultant shall immediately terminate placing orders or 

entering into contracts for supplies, assistance, facilities or materials in connection with this Contract and 

shall proceed to cancel promptly all existing contracts insofar as they are related to this Contract.  As soon 

as practicable after receipt of notice of termination, Consultant shall submit a statement showing in detail 

the services performed but not paid for under this Contract to the date of termination.  City shall then pay 
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Consultant promptly the accrued and unpaid services to the date of termination, to the extent the services 

are approved by City. 

 

 This Contract may be terminated by Consultant with thirty (30) days prior written notice to the 

City at any time for any cause without penalty or liability except as may otherwise be specified herein. 

Consultant shall submit written notice to terminate Contract and shall submit to City all plans and 

documents relative to the design of Project.  City shall then ascertain cost to complete the balance of the 

work under this Contract. If the cost to complete the balance of the work as described in the scope of 

work under Exhibit A is greater than the unpaid contract amount, City shall retain all unpaid balances 

and, in addition, Consultant shall pay directly to City the difference in the unpaid balance and the cost to 

complete the work.  In no case shall City pay Consultant any additional monies other than those 

previously paid under the Contract. Consultant shall not be held liable for any direct or indirect costs 

associated with the balance of work to be performed under this contract. 

 

VII. 

Ownership of Documents 

 

 Copies of the construction documents, both electronic and hard copy, prepared by the Consultant 

under this Contract shall become the property of the City and shall be delivered to the City, without 

restriction on future use.  Drawings and specifications shall be submitted to City in both hard copy and 

usable electronic formats.  Consultant shall retain in his files all original drawings, specifications and all 

other pertinent information for the work.  Consultant shall have no liability for changes made to drawings, 

specifications, and other documents by other Consultants subsequent to the completion of the Contract.  

City shall require that any such change be sealed, dated, and signed by the Consultant making that change 

and shall be appropriately marked to reflect what was changed or modified. 

 

 The Consultant shall retain ownership of all original electronic files, specifications, and other 

Consulting documents for the project(s) included in this contract. Consultant may utilize such documents 

for any future use, whether related to City, or another entity.   

 

 

VIII. 

Insurance 

 

The Consultant shall procure, pay for, and maintain during the term of this Contract, with a 

company authorized to do business in the State of Texas and otherwise acceptable to the City, the 

minimum insurance coverage contained in Exhibit C, attached hereto and made a part of this Contract.  

 

 

IX. 

Monies Withheld 

 

 When City has reasonable grounds for believing that: 

 

A. Consultant will be unable to perform this Contract fully and satisfactorily within the time fixed 

for performance; or  

 

B. A claim exists or will exist against Consultant or City arising out of the negligence of the 

Consultant or the Consultant’s breach of any provision of this Contract; then  
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 City may withhold payment of any amount otherwise due and payable to Consultant under this 

Contract.  Any amount so withheld may be retained by City for that period of time as it may deem 

advisable to protect City against any loss and may, after written notice to Consultant, be applied in 

satisfaction of any claim described herein.  This provision is intended solely for the benefit of City, and 

no other person or entity shall have any right or claim against City by reason of City’s failure or refusal to 

withhold monies.  No interest shall be payable by City on any amounts withheld under this provision.  

This provision is not intended to limit or in any way prejudice any other right of City. 

 

X. 

No Damages for Delays 

 

 Notwithstanding any other provision of this Contract, Consultant shall not be entitled to claim or 

receive any additional compensation as a result of or arising out of any delay, hindrance, disruption, force 

majeure, impact or interference, foreseen or unforeseen without prior written concurrence between City 

and Consultant. 

 

XI. 

Right to Inspect Records 

 

 Consultant agrees that City shall have access to and the right to examine directly any pertinent 

books, documents, papers and records of Consultant involving transactions relating to this Contract.  

Consultant agrees that City shall have access during normal working hours to all necessary Consultant 

facilities and shall be provided adequate and appropriate workspace in order to conduct audits in 

compliance with the provisions of this section.  City shall give Consultant reasonable advance notice of 

intended audits. 

 

 Consultant further agrees to include in subcontract(s), if any, a provision that any subcontractor or 

consultant agrees that City shall have access to and the right to examine any directly pertinent books, 

documents, papers and records of such consultant or subcontractor involving transactions to the 

subcontract, and further, that City shall have access during normal working hours to all consultant or 

subcontractor facilities, and shall be provided adequate and appropriate work space, in order to conduct 

audits in compliance with the provisions of this paragraph.  City shall give the consultant or subcontractor 

reasonable advance notice of intended audits. 

 

XII. 

No Third-Party Beneficiary 

 

 For purposes of this Contract, including its intended operation and effect, the parties (City and 

Consultant) specifically agree and contract that:  (1) the Contract only affects matters/disputes between 

the parties to this Contract, and is in no way intended by the parties to benefit or otherwise affect any 

third person or entity, notwithstanding the fact that such third person or entities may be in a contractual 

relationship with City or Consultant or both; and (2) the terms of this Contract are not intended to release, 

either by contract or operation of law, any third person or entity from obligations owing by them to either 

City or Consultant. 

 

XIII. 

Successors and Assigns 

 

 City and Consultant each bind itself and their respective successors, executors, administrators and 

assigns to the other party of this Contract and to the successor, executors, administrators and assigns of 
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such other party in respect to all covenants of this Contract. Neither City nor Consultant shall assign or 

transfer its interest herein without the prior written consent of the other. 

 

XIV. 

Consultant’s Liability 

 

 Acceptance of the final plans by City shall not constitute nor be deemed a release of the 

responsibility and liability of Consultant, its employees, associates, agents or consultants for the accuracy 

and competency of their designs, working drawings, specifications or other documents and work; nor 

shall such acceptance be deemed an assumption of responsibility by City for any defect in the designs, 

working drawings, specifications, or other documents and work; nor shall such acceptance be deemed an 

assumption of responsibility or liability by City for any defect in the designs, working drawings, 

specifications, or other documents prepared by said Consultant, its employees, subcontractor, agents and 

consultants. 

 

XV. 

Indemnification 

 

TO THE FULLEST EXTENT PERMITTED BY LAW, CONSULTANT SHALL AND DOES 

HEREBY AGREE TO INDEMNIFY AND HOLD HARMLESS THE CITY, ITS OFFICERS, AGENTS, 

AND EMPLOYEES FROM ANY AND ALL DAMAGES, LOSS OR LIABILITY OF ANY KIND, 

WHATSOEVER, BY REASON OF DEATH OR INJURY TO PROPERTY OR THIRD PERSONS 

CAUSED BY THE OMISSION OR NEGLIGENT ACT OF CONSULTANT, ITS OFFICERS, 

AGENTS, EMPLOYEES, INVITEES OR OTHER PERSONS FOR WHOM IT IS LEGALLY LIABLE, 

WITH REGARD TO THE PERFORMANCE OF THIS CONTRACT, AND CONSULTANT SHALL, 

AT ITS COST AND EXPENSE, DEFEND, PAY ON BEHALF OF, AND PROTECT THE CITY AND 

ITS OFFICERS, AGENTS, AND EMPLOYEES AGAINST ANY AND ALL SUCH CLAIMS AND 

DEMANDS. 

TO THE FULLEST EXTENT PERMITTED BY LAW, CITY SHALL AND DOES HEREBY 

AGREE TO INDEMNIFY AND HOLD HARMLESS CONSULTANT, ITS OFFICERS, AGENTS, 

AND EMPLOYEES FROM ANY AND ALL DAMAGES, LOSS OR LIABILITY OF ANY KIND, 

WHATSOEVER, BY REASON OF DEATH OR INJURY TO PROPERTY OR THIRD PERSONS 

CAUSED BY THE OMISSION OR NEGLIGENT ACT OF CITY, ITS OFFICERS, AGENTS, 

EMPLOYEES, INVITEES OR OTHER PERSONS FOR WHOM IT IS LEGALLY LIABLE, WITH 

REGARD TO THE PERFORMANCE OF THIS CONTRACT, AND CITY SHALL, AT ITS COST 

AND EXPENSE, DEFEND, PAY ON BEHALF OF, AND PROTECT CONSULTANT AND ITS 

OFFICERS, AGENTS, AND EMPLOYEES AGAINST ANY AND ALL SUCH CLAIMS AND 

DEMANDS. 

XVI. 

Severability 

 

 If any of the terms, sections, subsections, sentences, clauses, phrases, provisions, covenants, or 

conditions of this Contract are for any reason held to be invalid, void or unenforceable, the remainder of 

the terms, sections, subsections, sentences, clauses, phrases, provisions, covenants, or conditions of this 

Contract shall remain in full force and effect and shall in no way be affected, impaired or invalidated. 

 

 

XVII. 
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Conflict of Interest 

 

A. Chapter 176 of the Local Government Code requires businesses conducting business 

activity with the City to file a “Conflict Disclosure Statement,” and the Consultant shall complete such 

Statement and it shall be on file with the City, with the Statement to be updated as necessary.  

 

Received on: _______________________ (Staff use only) 

 

 B. The Consultant, when performing all services under this Contract, shall devote itself to 

the professional duties and services required by the City. A “conflict of interest” condition exists when 

another Client of the Consultant proposes that the Consultant engage in professional services for a project 

or development that is under the auspices and authority of the City of West Lake Hills and such 

development will connect to or prosper from the Project that is the subject of this Contract.  The 

Consultant shall refrain from those situations that create an actual conflict of interest or the appearance of 

same. However, if such a situation is unavoidable, then Consultant shall withdraw from this Contract so 

that City can identify and utilize another Consultant without delay or hindrance. Consultant also 

acknowledges they have reviewed and will comply with the West Lake Hills Ethics Ordinance set out in 

Article 2.05 Ethics of the Code of Ordinances. 

 

XVIII. 

Gift to a Public Servant 

  

The City may immediately terminate this Contract if the Consultant offers or agrees to confer any 

benefit on a City employee or official that the City employee or official is prohibited by law from 

accepting. “Benefit” means anything reasonably regarded as pecuniary gain or pecuniary advantage; 

“Benefit” does not mean purchase, by the Consultant, of a meal (breakfast, lunch, or dinner) for employee 

or official in the course of regular business activity. Notwithstanding any other legal remedies, City may 

require Consultant to remove any employee of Consultant from the Project who has violated the 

restrictions of this section or any similar State or Federal Law and obtain reimbursement for any 

expenditures made as a result of the improper offer, agreement to confer, or conferring of a benefit to a 

City employee or official.    

 

XIX. 

Governing Law and Legal Construction 

 

 A. This Contract shall be governed by and construed in accordance with the laws and court 

decisions of the State of Texas, without regard to conflict of law or choice of law principles of Texas or of 

any other state. 

 

 B. In the event any one or more of the provisions contained in this Contract shall for any 

reason be held to be invalid, illegal, or unenforceable in any respect, such invalidity, illegality, or 

unenforceability shall not affect any other provision of this Contract, and this Contract shall be considered 

as if such invalid, illegal, or unenforceable provision had never been contained in this Contract.  

 

XX. 

Independent Contractor 

 

 Consultant covenants and agrees that he/she is an independent contractor, and not an officer, 

agent, servant or employee of City; that Consultant shall have exclusive control of and exclusive right to 

control the details of the work performed hereunder, and all persons performing same, and shall be liable 

for the acts and omissions of its officers, agents, employees, contractors, subcontractors and consultants; 

Page 98 of 172



Page 7 of 11 

 

that the doctrine of respondent superior shall not apply as between City and Consultant, its officers, 

agents, employees, contractors, subcontractors and consultants, and nothing herein shall be construed as 

creating a partnership or joint enterprise between City and Consultant. 

 

 

XXI. 

Disclosure 

 

 By signing this Contract, Consultant acknowledges to City that he/she has made a full disclosure 

in writing of any existing conflicts of interest or potential conflicts of interest, including personal financial 

interests, direct or indirect, in property abutting the proposed Project and business relationships with 

abutting property owners.  Consultant further agrees that he shall make disclosure in writing of any 

conflicts of interests which develop subsequent to the signing of this Contract and prior to final payment 

under the Contract. 

 

XXII. 

Venue 

 

 The parties to this Contract agree and covenant that this Contract shall be enforceable in West 

Lake Hills, Texas; and that if legal action is necessary to enforce this Contract, exclusive venue shall lie 

in Travis County, Texas. 

 

XXIII. 

Entire Agreement 

 This Contract embodies the complete agreement of the parties hereto, superseding all oral or 

written previous and contemporary agreements between the parties relating to matters herein; and except 

as otherwise provided herein, cannot be modified without written agreement of the parties. 

 

XXIII. 

Applicable Law 

 

 This Contract is entered into subject to the ordinances of the City, as they may be amended from 

time to time, and is subject to and is to be construed, governed, and enforced under all applicable State of 

Texas and federal laws. Situs of this Contract is agreed to be Travis County, Texas, for all purposes, 

including performance and execution. 

 

XXIV. 

Default 

 

 If at any time during the term of this Contract, Consultant shall fail to commence the work in 

accordance with the provisions of this Contract or fail to diligently provide services in an efficient, timely, 

and careful manner and in strict accordance with the provisions of this Contract or fail to use an adequate 

number or quality of personnel or equipment to complete the work or fail to perform any of its obligations 

under this Contract, then City shall have the right, if Consultant does not cure any such default after thirty 

(30) days written notice thereof, to terminate this Contract and complete the work in any manner it deems 

desirable, including engaging the services of other parties thereof.  Any such act by City shall not be 

deemed a waiver of any other right or remedy of City.  If after exercising any such remedy, the cost to 

City of the performance of the balance of the work, as defined in Exhibit A, is in excess of that part of the 

contract sum which has not therefore been paid to Consultant hereunder, Consultant shall be liable for and 

shall reimburse City for such excess. 
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XXV. 

Headings 

 

 The headings of this Contract are for the convenience of reference only and shall not affect in any 

manner any of the terms and conditions hereof. 

 

XXVI. 

Non-Waiver 

 

 It is further agreed that one (1) or more instances of forbearance by City in the exercise of its 

rights herein shall in no way constitute a waiver thereof. 

 

XXVII. 

Remedies 

 

 No right or remedy granted herein or reserved to the parties is exclusive of any other right or 

remedy herein by law or equity provided or permitted; but each shall be cumulative of every other right or 

remedy given hereunder.  No covenant or condition of this Contract may be waived without consent of 

the parties.  Forbearance or indulgence by either party shall not constitute a waiver of any covenant or 

condition to be performed pursuant to this Contract. 

 

XXVIII. 

Equal Employment Opportunity 

 

 Consultant shall not discriminate against any employee or applicant for employment because of 

race, age, color, religion, sex, ancestry, national origin, place of birth or disability.  Consultant shall take 

action to ensure that applicants are employed and treated without regard to their race, age, color, religion, 

sex, ancestry, national origin, place of birth or disability.  This action shall include, but not be limited to:  

employment, upgrading, demotion or transfer, recruitment or recruitment advertising; layoff or 

termination; rates of pay or other forms of compensation; and selection of training, including 

apprenticeship. 

 

XXIX. 

Construction of Contract 

 

 Both parties have participated fully in the review and revision of this Contract.  Any rule of 

construction to the effect that ambiguities are to be resolved against the drafting party shall not apply to 

the interpretation of this Contract. 

 

XXX. 

Notices 

 

 All notices, communications, and reports required or permitted under this Contract shall be 

personally delivered or mailed to the respective parties by depositing same in the United States mail, 

postage prepaid, at the addresses shown below, unless and until either party is otherwise notified in 

writing by the other party, at the following addresses.  Mailed notices shall be deemed communicated as 

of five (5) days after mailing regular mail.   

 

If intended for City, to: 

 

City of West Lake Hills   
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Attn: City Administrator  

West Lake Hills, Texas 78746 

 

If intended for Consultant, to: 

Brinkley Sargent Wiginton Architects 

Attn:  Denny Boles 

1005 East St. Elmo, Building #8, Austin, Texas  

 

XXXI. 

Warranty 

 

 To the extent allowed by law, Consultant warrants that all work will be performed to the 

professional services standard indicated in Section I. of this Contract. 

 

XXXII. 

Attorney Fees 

 

 In the event any party to this Contract should bring suit against the other party with respect to any 

matters provided for in this Contract, the prevailing party shall be entitled to recover from such other 

party its costs of court, legal expenses and reasonable attorneys’ fees in connection with such suit. 

 

XXXII. 

Miscellaneous 

 

Governmental Powers; Waivers of Immunity.  By its execution of this Agreement, the City does 

not waive or surrender any of its respective governmental powers, immunities, or rights except as 

provided in this section.  The Parties acknowledge that the City waives its sovereign immunity as to suit 

solely for the purpose of adjudicating a claim under this Agreement. This is an agreement for the 

provision of goods or services to the City under Section 271.151 et seq. of the Texas Local Government 

Code. 

 

 No Third-Party Beneficiary.  For purposes of this Agreement, including its intended operation 

and effect, the parties (City and Consultant) specifically agree and contract that:  (1) the agreement only 

affects matters/disputes between the parties to this agreement, and is in no way intended by the parties to 

benefit or otherwise affect any third person or entity, notwithstanding the fact that such third person or 

entities may be in a contractual relationship with City or Consultant or both; and (2) the terms of this 

Agreement are not intended to release, either by contract or operation of law, any third person or entity 

from obligations owing by them to either City or Consultant. 

 

 Statutory Terms Applicable to Political Subdivisions. As required by Chapter 2270, Government 

Code, Consultant hereby verifies that it does not boycott Israel and will not boycott Israel through the 

term of this Agreement.  For purposes of this verification, “boycott Israel” means refusing to deal with, 

terminating business activities with, or otherwise taking any action that is intended to penalize, inflict 

economic harm on, or limit commercial relations specifically with Israel, or with a person or entity doing 

business in Israel or in an Israeli-controlled territory, but does not include an action made for ordinary 

business purposes. 

 

Iran, Sudan and Foreign Terrorist Organizations.   Consultant represents that neither it nor any of 

its parent company, wholly-or majority-owned subsidiaries, and other affiliates is a company identified on 

a list prepared and maintained by the Texas Comptroller of Public Accounts under Section 2252.153 or 
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Section 2270.0201, Texas Government Code, and posted on any of the following pages of such officer’s 

internet website: https://comptroller.texas.gov/purchasing/docs/sudan-list.pdf, 

https://comptroller.texas.gov/purchasing/docs/iran-list.pdf, or 

https://comptroller.texas.gov/purchasing/docs/fto-list.pdf. The foregoing representation is made solely to 

comply with Section 2252.152, Texas Government Code, and to the extent such Section does not 

contravene applicable Federal law and excludes Consultant and each of its parent company, wholly-or 

majority-owned subsidiaries, and other affiliates, if any, that the United States government has 

affirmatively declared to be excluded from its federal sanctions regime relating to Sudan or Iran or any 

federal sanctions regime relating to a foreign terrorist organization. Consultant understands “affiliate” to 

mean any entity that controls, is controlled by, or is under common control with Consultant and exists to 

make a profit.  

 

Form 1295. Submitted herewith is a completed Form 1295 in connection with Consultant’s 

participation in the execution of this Agreement generated by the Texas Ethics Commission’s (the 

“TEC”) electronic filing application in accordance with the provisions of Section 2252.908 of the Texas 

Government Code and the rules promulgated by the TEC (the “Form 1295”).  The City hereby confirms 

receipt of the Form 1295 from Consultant, and the City agrees to acknowledge such form with the TEC 

through its electronic filing application not later than the 30th day after the receipt of such form.  

Consultant and the City understand and agree that, with the exception of information identifying the City 

and the contract identification number, neither the City nor its employees or representatives are 

responsible for the information contained in Form 1295; that the information contained in the Form 1295 

has been provided solely by Consultant and the City has not verified such information. 

 

 Boycotts.   

 

(a) Consultant hereby verifies that they and their parent company, wholly- or majority-owned 

subsidiaries, and other affiliates, if any, do not boycott energy companies and will not boycott energy 

companies during the term of this Agreement. The foregoing verification is made solely to enable the City 

to comply with Section 2274.002 (as added by Senate Bill 13 in the 87th Texas Legislature, Regular 

Session), Texas Government Code, as amended, and to the extent such Section does not contravene 

applicable Texas or federal law. As used in the foregoing verification, “boycott energy companies” shall 

mean, without an ordinary business purpose, refusing to deal with, terminating business activities with, or 

otherwise taking any action that is intended to penalize, inflict economic harm on, or limit commercial 

relations with a company because the company (A) engages in the exploration, production, utilization, 

transportation, sale, or manufacturing of fossil fuel-based energy and does not commit or pledge to meet 

environmental standards beyond applicable federal and state law; or (B) does business with a company 

described by (A) above. 

 

(b) The Consultant hereby verifies that they and their parent company, wholly- or majority-

owned subsidiaries, and other affiliates, if any, do not have a practice, policy, guidance, or directive that 

discriminates against a firearm entity or firearm trade association and will not discriminate against a 

firearm entity or firearm trade association during the term of this Agreement. The foregoing verification 

is made solely to enable the City to comply with Section 2274.002 (as added by Senate Bill 19 in the 

87th Texas Legislature, Regular Session), Texas Government Code, as amended, and to the extent such 

Section does not contravene applicable Texas or federal law. As used in the foregoing verification, 

‘discriminate against a firearm entity or firearm trade association’ (A) means, with respect to the firearm 

entity or firearm trade association, to (i) refuse to engage in the trade of any goods or services with the 

firearm entity or firearm trade association based solely on its status as a firearm entity or firearm trade 

association, (ii) refrain from continuing an existing business relationship with the firearm entity or 

firearm trade association based solely on its status as a firearm entity or firearm trade association, or (iii) 

terminate an existing business relationship with the firearm entity or firearm trade association based 
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      EXHIBIT A1 PROJECT BUDGET 

  EXHIBIT A2 CONCEPTUAL SITE PLAN 
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                                                    EXHIBIT B        SPECIAL TERMS AND CONDITIONS 

                                                    EXHIBIT C        SERVICES AND COMPENSATION 

                                                    EXHIBIT D BSW BILLING RATES 
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                                                    EXHIBIT F         FURNITURE AND INTERIOR DESIGN SERVICES 

                                                    EXHIBIT G        STRUCTURAL ENGINEERING 

                                                    EXHIBIT H        MECHANICAL AND ELECTRICAL 

                                                    EXHIBIT J         CIVIL ENGINEERING 

                                                    EXHIBIT K        LANDSCAPE 

                                                    EXHIBIT L         TECHNOLOGY/SECURITY/AV 

                                                    EXHIBIT M        ACCESSABILITY 

                                                    EXHIBIT N         COMMISSIONING 

  EXHIBIT O TRAFFIC SIGNAL MODIFICATION DESIGN 
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9/9/2022
Land Acquisition Notes:

0 Note A Note A:
0 Note A Note B:

Total 0 Note C:
Testing Services Note D:

Site Environmental Assessment 15,000 Note B Note E:
Geotechnical Report 10,000 Note F:
Materials Testing 62,900 Note C

Total 87,900

Construction

5,681,000
95,150 Execute Contract/Begin Design

250,000
825,000
500,000

Site Fence/Gates 100,000
Covered Parking 0 Note D Note G: Furniture assumptions:
Emergency Generator 150,000 - 17,480 s.f. @ $30/s.f.

400,000 Note B - Furniture bid July 2023
Police Lab/Equipment 100,000 - Furniture install January 2024
Distributed Antenna System 42,600 - Assumes new furniture
I.T. Infrastructure 23,800 Note H: Budget provided by City

138,600 Note J: 15,732 s.f. @ $3.75/s.f. relocate existing VOIP
450,000 Note K: Not included in budget.

0 Note D Note L: Scope of work provided by City
876,000 Note E Note M: 1% of construction budget

Inflation 4,703,000 Note F Note N: 9.5% at $650/s.f.
Total 14,335,150 Note O: CMAR delivery

FF&E

Furniture 524,000 Note G
Exercise Equipment 25,000 Note H
Telephones 59,000 Note J

Total 608,000

City Budgets

Art Budget 0 Note K
Site Survey/Platting 18,552 Note L
Construction Manager at Risk Pre-Const. 50,000 Note B
Electrical/Gas Infrastructure Allowance 30,000 Note B
Building Environmental Assessment 10,000 Note B
Off-Site Utility Development 0 Note B
IT Server Relocation 30,000 Note B
Moving Costs 30,000 Note B
Communication Tower Relocated 0
New Communication Tower on Roof 0 Note B
Computers 0 Note B
Off-Site Fiber to Site 0 Note B
Bond Issuance Cost 0 Note K
Owner Contingency 143,000 Note M

Total 311,552

Professional Services

Site Submittal Process 35,000
A/E Basic Services 1,109,000 Note N
   Program Verification 15,000
Storm Shelter Peer Review 0 Note D
Civil Engineering Site Survey (On-Site) 0 Note L
Civil Engineering Site Survey (Off-Site) 0 Note B
Civil Engineering (On-Site) 133,000

Water Quality (On-Site) 20,000
Subdivison Plat (On-Site) 29,000
Trees and Vegitation Support (On-Site) 5,000
TCEQ - WPAP and SCS (On-Site) 12,500
TXDOT Driveway Permit (On-Site) 4,500

Civil Engineering (Off-Site) 0 Note B
   Driveway/Intersection (Off-Site) 15,000
   Pressure Reducing Valve (Off-Site) 45,000
Traffic Signal and Intersection Consultant 67,600
Landscape Design 35,500
Technology/Security/AV Consulting 58,000
   HVAC Acoustical Design 14,000
Basic MEP Commissioning/Exterior Envelope 30,500
TAAS Consultant 2,400
Furniture Selection 47,160
Interior Design 31,427
Exercise Equipment Coordination 5,000
LEED Consultation 0 Note D
Record Drawings 8,000
Cost Estimating 0 Note O
Reimbursable Costs 25,000

Total 1,747,587

Total Project Cost 17,090,189

West Lake Hills City Hall and Police
Project Budget - Brinkley Sargent Wiginton Architects

September 9, 2022

New City Hall and Police Building

Site Closing Costs

Inflation assumptions (48.83%)
Base cost to 2/1/2022

2022 - 21.67%

City owned site.

Contingency

AV Equipment
Security Systems

To be determined
Site Purchase

17,958 s.f. @ $3.50/s.f.

January 2025
February 2025

2024 - 13.59%

Not required

LEED Enhancements

Demolish Existing Structure and Parking
Non-Conditioned Support Building

Site Landscape/Hardscape and Irrigation
Site Development/Parking Construction Begins

Substantial Completion
Owner Move-In

Water Quality Control

10% of construction budget

September 2022
August 2023 Project Bids
Nobember 2023

2023 - 23.8%

EXHIBIT A1
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FAITH BIBLE CHURCH  SITE DESCRIPTION AND ANALYSES 

 Hornsby and Company 15  

 

 
FLOODPLAIN/TOPOGRAPHY MAP 

Source: City of Austin GIS 
 
 
 
 
 
 
 

(37) City/Staff Parking Spaces

(40) Public Parking Spaces

One Story - 18,000 s.f.

One Story Option
EXHIBIT A2
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FAITH BIBLE CHURCH  SITE DESCRIPTION AND ANALYSES 

 Hornsby and Company 15  

 

 
FLOODPLAIN/TOPOGRAPHY MAP 

Source: City of Austin GIS 
 
 
 
 
 
 
 

(37) City/Staff Parking Spaces

Two Story Option

Two Story - 18,000 s.f.

(40) Public Parking Spaces
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West Lake Hills City Hall and Police Needs Assessment

Combined Facility City Hall / Police Facility Total

Item Description Staff Staff

Total

Area
Notes

City Hall

Public Lobby 3 3 2,320            

Council Chambers 4,686            

City Hall Staff 6 6 1,913            

 Staff & Building Support 772               

Police Facility (as part of City Hall)

Police Staff 17 3,437            

Property / Evidence 832               

Police Staff Support 1,772            

Net Subtotal 26 15,732          

10% Building Circ. Factor 1,748            

Total 26 17,480          

Total Building - City Hall and Police 17,480          

Police Asset Support Buildings 478               

Radio Building 152               

18,110                

2018
Total 2030 

Requirements

1 of 12

EXHIBIT A3

Page 108 of 172



West Lake Hills City Hall and Police Needs Assessment

Two Separate Buildings City Hall & Police Facility Total

Item Description Staff Staff

Total

Area
Notes

City Hall

Public Lobby 3 3 2,320            

Council Chambers 4,686            

City Administration 6 6 1,913            

 Staff & Building Support 772               

Net Subtotal 9 9,691            

10% Building Circ. Factor 1,077            

Total - City Hall 9 10,767          

Police Facility

Police Lobby 509               

Police Staff 17 3,437            

Property / Evidence 832               

Staff Support 1,772            

Building Support 620               

Net Subtotal 7,170            

10% Building Circ. Factor 797               

Total 17 7,967            

Total Building - City Hall and Police 26 18,734          

Police Asset Support Buildings 478               

Radio Building 152               

19,365          

1 facility 18,110          

1,254            

2018
Total 2030 

Requirements

2 of 12
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West Lake Hills City Hall and Police Facility

Public Lobby & Council Chambers

Requirements Data Sheet

{a} {b} {c}

Item Description Staff

Space 

Code Unit Size

Unit

Area Staff

No.of

Spcs

Total

Area
Notes

Public Lobby overflow for Council

Vestibule 8x10 80        1 80            add 1 for sep police

Lobby w/ waiting (6) 25x30 750      1 750         Lobby for Police - 200 SF

Public Access/Kiosk

Drinking Fountains 5x5 25        1 25            

Public Toilets (4) 11x26 286      2 572         singles at police lobby

City Hall/Court Reception (3) CH2 545      1 545         revise by mtg comments

Clerk/ZAPCO Secretary 1 WS2 6x7 1 stationed at window

City Hall Staff Window 6x7 walk-up station

Court Clerk Window 6x7

Court Clerk 2 WS2 6x7 60        2 -          

Copy/Work/Supply/Plotter (shared) 9X14 140      

rolled / paper storage?

Net Subtotal 3 3 1,972      

15% Gross Circulation 348         

Total Gross Sq. Footage 2,320      

Council Chambers/Courtroom EOC

Sound/Security Vestibule 10x12 120      1 120         hand wand

Council Chambers/Court CH1 2,813   1 2,813      

Council Dais (6+2+2) -          

Jury Box moveable bollard separation

Audience Seating (60) -          

Storage/Furniture/A/V 14x18 252      1 252         

Police/DT Storage 14x8 112      1 112         

-          

Judge Office use clerk area or conf room

Worksession/Conf-10/Jury/Prosecutor 12x20 240      1 240         used by City Admin also

Coffee Bar/serving alcove 12x7 84        1 84            council mailboxes, judge wardrobe

Council/Staff/Jury Toilets 8x8 64        2 128         

Net Subtotal 3,749      

20% Gross Circulation 937         

Total Gross Sq. Footage 4,686      

Typical Formula is a x b = c

2018 

Staff

Projected 2038

Requirements
Space Codes/Unit Sizes

3 of 12
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West Lake Hills City Hall and Police Facility

City Hall Staff

Requirements Data Sheet

{a} {b} {c}

Item Description Staff

Space 

Code Unit Size

Unit

Area Staff

No.of

Spcs

Total

Area
Notes

City Manager 1 PO5 13x21 273 1 1 273         

Executive Conference 1 -          shown w/council chamber

-          

Conference (8)/Mayor 12x18 216 1 216         shared w/city hall staff

City Secretary 1 PO3 12x12 144 1 1 144         

files in office

archive off-site

Finance Officer 1 PO3 12x12 144 1 1 144         

Coord. Of Bldg Devel Services 1 PO3.5 12x13 156      1 1 156         

City Inspector - Environmental 1 SO4 12x18 216      1 1 216         

City Inspector - Building 1 SO4 1 -          

Work/Copy/Coffee 9x10 90 -          use central work/copy behind front deak

Storage 10x12 120 1 120         

Archive Storage/Property Files 9x12 108 1 108         check size

Net Subtotal 6 6 1,377      

28% Gross Circulation 536         

Total Gross Sq. Footage 1,913      

Typical Formula is a x b = c

2018 

Staff

Projected 2038

Requirements
Space Codes/Unit Sizes

4 of 12
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use central work/copy behind front deak

5 of 12
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West Lake Hills City Hall and Police Facility

 Staff & Building Support

Requirements Data Sheet

{a} {b} {c}

Item Description Staff

Space 

Code Unit Size

Unit

Area Staff

No.of

Spcs

Total

Area
Notes

Staff Support

Kitchen/Break Room (4) 12x12 144 1 144         sep. break for police

Staff Toilets 8x8 64 -          review at end

Building Support add to stand alone police

Sprinkler 6x8 48 1 48            

Central Electrical 10x12 120 1 120         closet at police

Central Janitor 10x12 120 1 120         dup at police

Building Material Storage 10x12 120 1 120         not at police

Data/I.T. Closet 9x9 81 1 81            

Net Subtotal 633         

18% Gross Circulation 139         

Total Gross Sq. Footage 772         

Typical Formula is a x b = c

2018 

Staff

Projected 2038

RequirementsSpace Codes/Unit Sizes

6 of 12
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West Lake Hills City Hall and Police Facility

Police Lobby

Requirements Data Sheet

{a} {b} {c}

Item Description Staff

Space 

Code Unit Size

Unit

Area Staff

No.of

Spcs

Total

Area
Notes

Lobby sep lobby if w/City Hall?

Vestibule 8x10 80 1 80          

Lobby (4) 200 1 200       

Drinking Fountains 5x5 25 1 25          

Public Toilet 8x8 64 2 128       

Net Subtotal 433       

15% Gross Circulation 76          

Total Gross Sq. Footage 509       

Typical Formula is a x b = c

2018 

Staff
Space Codes/Unit Sizes

Projected 2038

Requirements

7 of 12
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West Lake Hills City Hall and Police Facility

Police Staff

Requirements Data Sheet

{a} {b} {c}

Item Description Staff

Space 

Code Unit Size

Unit

Area Staff

No.of

Spcs

Total

Area
Notes

Police Administration

Admin Secretary/Public Reception 1 12x12 144 1 1 144        at lobby, if there is one

Soft Interview 12x12 144 1 144        

Police Chief 1 PO5 13x21 273 1 1 273        

Lieutenant 1 PO3 12x12 144 1 1 144        

Executive Conf. (8) 12x18 216 1 216        

Investigations

Sergeant SO4 12x18 216 1 1 216        

Detective 1 SO4 1 -         

Interview (4) 10x12 120 1 120        use as staff also?

Patrol

All Shifts

Patrol Sergeants 1 SO4 12x18 216 2 1 216        

Patrol Officer 10 8 use RW; move officers to Sgt in future

Report Writing (4)/Copy/Work PD5 13x16 208 1 208        

Patrol Corporal 2 WS1 35 2 2 70          

Community Relations Storage 9x10 90 1 90          

Quartermaster Storage 9x10 90 1 90          

Armory 9x10 90 1 90          

(1) 24x72 HD shelf

(1) Gun Safe

(1) Cleaning Station

Staff Vestibule/Ice/Water 10x10 100 1 100        

Single Toilet 8x8 64 2 128        

-         

Holding -         

Processing/Property Lockers 8x9 72 1 72          

Interrogation IN 9x9 81 1 81          

Single Hold 7x8 56 2 112        

Secure Toilet 8x8 64 1 64          

Net Subtotal 17 17 2,578    

25% Gross Circulation 859        

Total Gross Sq. Footage 3,437    

Typical Formula is a x b = c

2018 

Staff
Space Codes/Unit Sizes

Projected 2038

Requirements

8 of 12

Page 115 of 172



West Lake Hills City Hall and Police Facility

Police - Property/Evidence

Requirements Data Sheet

{a} {b} {c}

Item Description Staff

Space 

Code Unit Size

Unit

Area Staff

No.of

Spcs

Total

Area
Notes

Property and Evidence

Patrol Evidence Work/Lockers/Hood 10x12 120 1 120        

Refrig (DNA/Blood)

Drying Cabinet (1) 8x8 64 1 64          

sink/counter

Process/Super glue 10x7 70 1 70          

Property Tech / Work Area 10x14 140 1 140        

Tech Workstation 35

Evidence Processing/Sort

(1) Ref/Freeze and Safe

Drug - Secure Storage 6x7 42 1 42          

Secure Weapons Storage 6x7 42 1 42          

General Property/Evidence 10x14 140 1 140        

(4) 18"d X 72"L Shelves 

After hours drop/bikes 8x8 64 1 64          

Net Subtotal 682        

18% Gross Circulation 150        

Total Gross Sq. Footage 832        

Typical Formula is a x b = c

2018 

Staff
Space Codes/Unit Sizes

Projected 2038

Requirements

9 of 12
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West Lake Hills City Hall and Police Facility

Police - Staff Support

Requirements Data Sheet

{a} {b} {c}

Item Description Staff

Space 

Code Unit Size

Unit

Area Staff

No.of

Spcs

Total

Area
Notes

Staff Support

Kitchen/Break Room (8) 14x18 252 1 252        

Exercise 300 1 300        

rower + 3 equip

Locker Room (Unisex)

Sworn (18"wX21"dX72"h) 11 16 176        

unassigned (18"wX21"dX36"h) 6 8 48          

drying closet 10 1 10          

Male Toilet/Shower 10x11 110 1 110        

ADA Shower (1)

Male Toilet 8x8 64 1 64          

Dressing Room 5x7 35 2 70          

Female Toilet/Shower 10x11 110 1 110        

ADA Shower (1)

Female Toilet 8x8 64 1 64          

Utility (shared) 8x9 72 1 72          

-         

Net Subtotal 1,276    

28% Gross Circulation 496        

Total Gross Sq. Footage 1,772    

Typical Formula is a x b = c

2018 

Staff
Space Codes/Unit Sizes

Projected 2038

Requirements

10 of 12
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CONTRACT EXECUTION

August

NOTICE TO PROCEED

September 1

PROGRAMMING / CONCEPTUAL LAYOUT

September

SCHEMATIC DESIGN

October - December

SCHEMATIC PRICING

January

OWNER REVIEW / APPROVAL

January

DESIGN DEVELOPMENT

January - March

DESIGN DEVELOPMENT PRICING

April - May

OWNER REVIEW / APPROVAL

April - May

CONSTRUCTION DOCUMENTS

May - August

OWNER REVIEW / APPROVAL

August - September

CONSTRUCTION DOCUMENT MODIFICATIONS (IF NECESSARY)

September - October

PERMITTING

August - September

BIDDING / NEGOTIATIONS / CONTRACT

August - October

NOTICE TO PROCEED

November 1

CONSTRUCTION

November - January

FURNITURE BID PACKAGE

August 1

SUBSTANTIAL COMPLETION

February 1

FURNITURE INSTALL

February

OWNER MOVE-IN

February 15

OWNER

PROGRAMMING

NEGOTIATIONS

CONSTRUCTION

DESIGN

2025
F M A

2024
D J FS J ANF D

2022 2023
O M

August 18, 2022

N MM JA OS N J SM A OD J J J
Project Phasing Assumptions

AJ

City of West Lake Hills City Hall & Police Facility

Project Schedule

EXHIBIT A4
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 EXHIBIT B, Page 1 of 2 

EXHIBIT  B 
 

 

ARTICLE 12 

SPECIAL TERMS AND CONDITIONS OF THE CONTRACT 

 
 
12.1 CHANGE ORDERS 
 
Omissions:  If the Architect fails to include or omits an item from the Contract Documents, which was fully 
anticipated to be included in the Project, thereby necessitating the need for a Change Order, the Architect 
will not receive a fee for work associated with the Change Order. 
 
12.2 STANDARD OF CARE/CONTINGENCY 
 
In performing Architectural Services, the Architect will strive to use that degree of care and skill ordinarily 
exercised under similar circumstances by competent members of the architecture profession.  
Notwithstanding compliance with this standard of care, the Owner can normally anticipate that some 
changes and adjustments in the project will be required either during or after construction.  The Owner 
agrees to establish a construction contingency fund (minimum 3% of construction cost) to cover the 
reasonably anticipated costs of these changes and adjustments as well as, changes due to code 
revisions and field conditions.  The Owner agrees not to seek any costs related to Article 12.2 items from 
Architect unless the aforementioned contingency funds are exhausted by non-Owner initiated changes.   
 
12.4 ARCHITECTURAL REGISTRATION 
 
The Texas Board of Architectural Examiners, Hobby Building, 333 Guadalupe, Suite 2-350,  Austin, 
Texas 78701 (512-305-9000) has jurisdiction over individuals licensed where the Architect’s Registration 
Law, Texas Civil Status, Article 249a. 
 
 
12.5 RECORD DRAWINGS 
 
Deliverables for Record Documents or “as-builts” shall be defined as the following.  Architect will provide 
one set of Drawings in digital (PDF) format that includes final revisions formalized by the Architect through 
the course of the Work and any other field revisions as supplied by the Contractor to the Architect at close 
out.  Architect will also provide AutoCAD compatible (DWG) vector format digital background files of a 
project site plan, floor plans and ceiling plans. 
 
 
12.6 STRUCTURAL CERTIFICATION OF AS-BUILT CONDITIONS 
 
This contract provides for structural site observation during construction consistent with normal standard 
of care as outlined in AIA Document B101-2007.  This scope of work does not include structural services 
to inspect all the structural as-built conditions necessary to provide the Owner with a “Letter of Structural 
Certification” of the building at the time of substantial completion.  These services can be made available 
as an additional service. 
 
 
12.7 SPECIAL INSPECTIONS 
 
Recent code language contains references to “Special Inspections” for various parts of the construction 
process.  The industry is currently meeting these requirements by assigning responsibilities to various 
Consultants involved in the Construction Industry (Commissioning Agents, Materials Testing Lab, Fire 
Protection and Smoke Evaluation Consultants, Mechanical and Structural Engineers and Architects.  
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Since these inspections are new to the industry, each jurisdiction has their own interpretation as to how 
“Special Inspections” are accomplished beyond Standard Construction Administration Activities and what 
party should be responsible for them.  The Design Team will work with the appropriate jurisdiction during 
the Design Phase of the Project to identify requirements and responsibilities.  Many of these inspections 
may be performed as part of Standard CA services but some may require Additional Services Fees from 
the Design Team or outside Consultants.  These “Special Inspections” must be identified prior to the start 
of construction in order to be performed at the appropriate time prior to receiving a “Certificate of 
Occupancy.” 
 
12.8 STATUES OF LIMITATION AND REPOSE 
 
To the extent applicable to the Owner under Texas law, causes of action between the parties to this 
Agreement pertaining to acts or failures to act shall be deemed to have accrued and the applicable 
statues of limitations shall commence to run not later than either the date of Substantial Completion for 
acts or failures to act occurring prior to Substantial Completion or the date of issuance of the final 
Certificate for Payment for acts or failures to act occurring after Substantial Completion.  In no event shall 
such statues of limitations commence to run any later than the date when the Architect’s Services are 
substantially completed. 
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EXHIBIT  C 
 

WEST LAKE HILLS CITY HALL AND POLICE FACILITY  
 

SERVICES AND COMPENSATION 

BASIC AND SUPPLEMENTAL SERVICES INCLUDED IN THE CONTRACT SCOPE OF WORK 
 

BASIC A/E SERVICES:  FEE $1,109,000 
Architectural, Structural Engineering (Ref. Exhibit G), and Mechanical, Electrical and Plumbing 
Engineering Services (Ref. Exhibit H). Fees to be billed monthly by percent complete of each 
phase as follows: 

Schematic Design Phase   20% 
Design Development   25% 
Construction Document Phase   30% 
Bidding Phase     5% 
Construction Administration Phase   20% 
Total 100% 

 
The initial building construction budget is set at $14,335,150 for contractual purposes. Basic 
service fees are based on a construction budget of $11,672,700 (17,958 s.f. @ $650/s.f. @ 
9.5%).  This budget may be adjusted from time to time by Owner authorization. Basic Services 
Fee will be adjusted based upon final approved Design Development Estimate. The Architect will 
receive no adjustment following the Final Design Development fixed fee should the actual 
accepted construction bid vary from the budget and subsequently be approved by the Owner. 
 
NOTE: Construction is anticipated to last 15 months (Ref. Exhibit A4). Project meetings will occur 
every 2 weeks. Should construction proceed beyond 18 months, through no fault of the Architect, 
the Architect reserves the right to request additional services from the client based upon a per 
month fee of $10,322. 

 
SUPPLEMENTAL SERVICES INCLUDED AS PART OF SERVICES TO BE PROVIDED: 

 

1. Site Submittal Process: Fee $35,000 
 

2. Programming / Conceptual Layout: Fee $15,000 
Meet with designated departments to determine square footage requirements and provide 
conceptual layout to confirm spaces fit within existing envelope. 

 

3. Civil Engineering Services:  Fee $264,000 
Services include grading, drainage design, site utilities, paving and dimensional control, 
erosion control, specifications, and construction administration. (Ref. Exhibit J) 
 

4. Accessibility Consulting Services: Fee $2,400 
(Ref Exhibit M) 
 

5. Technology Systems Design Services and HVAC Acoustical Design:  Fee $72,000 
Design of Owner Communications Infrastructure. Video surveillance, and electronic security 
systems. Services will also include Audio/Visual Consultation and Acoustical Design. Code 
required Distributed Antenna System (DAS) is also included. (Ref. Exhibit L) 
 

6. Landscape Design Services:  Fee $35,500 
Complete landscape and irrigation system design. (Ref. Exhibit K) 
 

7. Building Commissioning Services:  Fee $30,500 
Commissioning of building HVAC systems including coordination of Owner training. Building 
envelope review. (Ref. Exhibit O) 
 

Page 121 of 172



 Exhibit C, Page 2 of 2 

8. Traffic Engineers Consultant:  Fee $67,600 
Traffic signal modification design and analysis of driveway intersection at Bee Cave Road 
and Camp Craft Road. (Ref. Exhibit N) 

 
9. Furniture Selection/Interiors/Exercise Equipment Services:  Fee $78,587 

Interior finishes selection, documentation, presentations, specifications, and shop drawing 
review (17,958 s.f. @ $1.75/s.f. - $31,427). Selection, specification and assistance in 
procurement of new furniture item. Installation coordination and final punch list (9% of 
$524,000 Budget - $47,160). Exercise Equipment Layout and Power Data / AV Coordination 
is included ($5,000). (Ref. Exhibit F). 

     

10. Record Drawings: Fee $8,000 
Prepare a set of electronic documents showing changes in the work during construction from 
data furnished by Contractor.  Update electronic files with all changes issued during 
construction by Architect and consultant team. 
 
 

 SUPPLEMENTARY SERVICES FEES 

All fees associated with supplemental services are to be considered as a “not to exceed amount”. 
Any increases for supplemental services may only be done with authorization of the Owner. In 
addition, all work to be performed under supplemental services will only be billed for the actual 
work performed even if considered as lump sum fee. Any reduction in the scope of work, tasks to 
be completed or change to the desired duties performed by the provider of the supplemental 
services will have a corresponding reduction on the fee charged for those services. Any 
supplemental service may be reduced or eliminated by the Owner after consultation with the 
Architect as long as such reduction or elimination occurs prior to performance of such work. 

 
REIMBURSABLE EXPENSES:  BUDGET ESTIMATE $25,000 
Project related expenses will be billed at cost plus 10%.  Budget includes some cost items over 
which architect has minimal control and therefore this budget is an estimate and may be adjusted 
with Owner approval.  Budget assumes subcontractor bidding documents will be electronic and 
no paper reproduction costs are included herein. 
 
FEE SUMMARY 

 
A.  Basic Services $1,109,000 
B.  Supplementary Services $ 613,587  

Total Professional Services  $1,722,587 

C.  Reimbursable Budget  $ 25,000     

Total Contract   $1,747,587 

  
SCOPE OF WORK ASSUMPTIONS 
A. Geotechnical report provided by Owner. 
B. Materials testing services during construction to be provided by Owner. 

Page 122 of 172



 
B R I N K L E Y  S A R G E N T  W I G I N T O N  A R C H I T E C T S  

 
 

BILLING RATES 
2022 

 
                    

  
 TITLE       RATE/hr.  
  
 Senior Principal  330.00 
 
 Principal 260.00 
  
 Project Manager 190.00 
 
 Strategic Planner 170.00 
   
 Senior Project Designer 185.00 
 
 Senior Project Architect 180.00 
 
 Project Architect 140.00 
   
 Architectural Designer II 120.00 
 
 Architectural Designer I 105.00 
  
 Sr. Construction Administrator 200.00 
  
 Construction Administrator 160.00 
   
 Senior Interior Designer 165.00 
 
 Interior Designer 140.00  
 
 Senior Programmer 185.00  
 
 Administration 85.00  
 
 
 
 
 
 
 
 
 
 
Billing Rates are reviewed by Architects yearly.  Rates are subject to adjustment August of each year 

EXHIBIT D
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SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

INSURER(S) AFFORDING COVERAGE

INSURER F :

INSURER E :

INSURER D :

INSURER C :

INSURER B :

INSURER A :

NAIC #

NAME:
CONTACT

(A/C, No):
FAX

E-MAIL
ADDRESS:

PRODUCER

(A/C, No, Ext):
PHONE

INSURED

REVISION NUMBER:CERTIFICATE NUMBER:COVERAGES

IMPORTANT:  If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement.  A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW.  THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

OTHER:

(Per accident)

(Ea accident)

$

$

N / A

SUBR
WVD

ADDL
INSD

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.  NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

$

$

$

$PROPERTY DAMAGE

BODILY INJURY (Per accident)

BODILY INJURY (Per person)

COMBINED SINGLE LIMIT

AUTOS ONLY

AUTOSAUTOS ONLY
NON-OWNED

SCHEDULEDOWNED

ANY AUTO

AUTOMOBILE LIABILITY

Y / N

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

OFFICER/MEMBER EXCLUDED?
(Mandatory in NH)

DESCRIPTION OF OPERATIONS below
If yes, describe under

ANY PROPRIETOR/PARTNER/EXECUTIVE

$

$

$

E.L. DISEASE - POLICY LIMIT

E.L. DISEASE - EA EMPLOYEE

E.L. EACH ACCIDENT

ER
OTH-

STATUTE
PER

LIMITS(MM/DD/YYYY)
POLICY EXP

(MM/DD/YYYY)
POLICY EFF

POLICY NUMBERTYPE OF INSURANCELTR
INSR

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

EXCESS LIAB

UMBRELLA LIAB $EACH OCCURRENCE

$AGGREGATE

$

OCCUR

CLAIMS-MADE

DED RETENTION $

$PRODUCTS - COMP/OP AGG

$GENERAL AGGREGATE

$PERSONAL & ADV INJURY

$MED EXP (Any one person)

$EACH OCCURRENCE
DAMAGE TO RENTED

$PREMISES (Ea occurrence)

COMMERCIAL GENERAL LIABILITY

CLAIMS-MADE OCCUR

GEN'L AGGREGATE LIMIT APPLIES PER:

POLICY
PRO-
JECT LOC

CERTIFICATE OF LIABILITY INSURANCE
DATE (MM/DD/YYYY)

CANCELLATION

AUTHORIZED REPRESENTATIVE

ACORD 25 (2016/03)

© 1988-2015 ACORD CORPORATION.  All rights reserved.

CERTIFICATE HOLDER

The ACORD name and logo are registered marks of ACORD

HIRED
AUTOS ONLY

6/13/2022

Risk Strategies
12801 North Central Expy. Suite 1725
Dallas, TX 75243

(214) 323-4602 (214) 503-8899

XL Specialty Insurance Company 37885

Travelers Property Casualty Co of Amer 25674

Charter Oak Fire Insurance Company 25615

Continental Insurance Company 35289

Travelers Indemnity Co of America 25666

E 2,000,0006806G061464 12/15/2021 12/15/2022

1,000,000

✓

10,000

✓

2,000,000

✓ Blket Contractual Liab.

4,000,000
✓ Indt. Contractor

4,000,000✓

C BA2R37718A 12/15/2021 12/15/2022 1,000,000

✓

B CUP5G891100 12/15/2021 12/15/2022 2,000,000✓✓

2,000,000
✓ 10,000

D 6025047351 1/1/2022 1/1/2023 ✓

1,000,000

1,000,000
1,000,000

A Professional Liability DPR9989429 2/15/2022 2/15/2023 Per Claim                      $2,000,000
Annual Aggregate         $4,000,000

Joe Bryant

Joe Bryant

certificatedallas@risk-strategies.com

Brinkley Sargent Wiginton Architects, Inc.
5000 Quorum Drive, Suite 600
Dallas TX  75254

68726433

✓ ✓

✓✓

✓ ✓

✓

✓

to a deductible. Thirty (30) day notice of cancellation in favor of certificate holder on all policies.

City of West Lake Hills, TX
911 Westlake Dr.
West Lake Hills TX  78746

The claims made professional liability coverage is the total aggregate limit for all claims presented within the annual policy period and is subject
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EXHIBIT F 
 

 

WEST LAKE CITY HALL & POLICE FACILITY 

 

SCOPE OF WORK FOR FURNITURE & INTERIOR DESIGN SERVICES 

BRINKLEY SARGENT WIGINTON ARCHITECTS 
 

Research: 

 A. Site visit current facility and document any current furniture to remain. 

 B. Incorporate any existing furniture into new building plans. 

 

Design Development: 

 A. Confirm client furniture procurement process. 

 B. Coordinate furniture requirements with architectural floor plans. 

 C. Establish Preliminary Budget for furniture. 

 D. Establish material types for walls, floors as required for budgets 

 

Construction Document Phase: 

A. Present Standards of color and finish quality to client 

B. Define interiors colorway options for client review 

C. Present interior preliminary design to client 

D. Develop final interiors standards for client acceptance 

E. Co-ordinate all aspects of interior design with full architectural drawings. 

F. Present final interior design package including 3D renderings as appropriate to clarify final selections. 

 

Construction Administration Phase: 

A. Coordinate furniture vendor tours of showroom to inform client of range of furniture options in current 

market within client budget. 

B. Present standards of finish quality and staffing furniture hierarchy to designated staff. 

C. Establish and review Scope of furniture design based upon budgeting constraints. 

D. Present furniture design preliminary package to client. 

E. Present final furniture design package to client and finalize Budget. 

F. Complete specifications and drawings for purpose of bidding package. 

G. Coordinate the client furniture bidding package front end general conditions consistent with purchasing 

standards. 

H. Coordinate all MEP/Dimensional issues between furniture package and building Construction documents. 

I. Finalize furniture bid package consistent with procurement method. 

J. Advise Owner and Bidders on furniture and interiors clarifications, substitutions and issuance of Addenda. 

K. Coordinate all furniture vendor discussions with client. 

L. Assist Owner in evaluating furniture prices and make recommendation for contract awards. 

M. Advise Owner and Vendor(s) on clarification items following notice to proceed. 

N. Visit the construction site at various times appropriate to interior design progress to review installation. 

O. Provide two (2) on-site visits to review completed furniture design installation and develop and process 

punch lists. 

P. Make one (1) on-site visit to review completed furniture punch list with client to establish final acceptance. 

 

Client Responsibilities: 

 A. Provide single project representative. 

 B. Communicate with designer in accordance with the agreed project schedule. 

 C. Provide information developed by client which may affect the work to be performed for this project. 

 D. Advertise furniture bids. (If required under procurement method.) 

 E. Execute the contract awards into purchase orders with the successful furniture bidders. 

 F. Provide all management and coordination for the relocation of any existing client equipment i.e., copiers, 

computers, etc. 

 G.  Provide selections of interior finishes materials. 
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EXHIBIT H
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EXHIBIT J
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EXHIBIT K
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EXHIBIT L
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EXHIBIT M
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EXHIBIT B

EXHIBIT N
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EXHIBIT O
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