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CITY OF WEST LAKE HILLS, TEXAS
NOTICE OF CITY COUNCIL REGULAR MEETING

Wednesday, September 23, 2020 at 7:00 PM

Notice is hereby given that the City Council of the City of West Lake Hills, Texas, will hold a 
REMOTE Regular Meeting on the 23rd day of September 2020 at 7:00 p.m., at which time the 
following items will be discussed, to­wit:

REMOTE ACCESS ONLY:
In accordance with the order of the Office of the Governor issued March 16, 2020, the City 
Council of the City of West Lake Hills will conduct a telephonic meeting in order to advance 
the public health goal of limiting face­to­face meetings (also called “social distancing”) to 
slow the spread of the Coronavirus (COVID19). 

The public may participate in this meeting by dialing in to the following toll free number: 
(346) 248­7799, Meeting ID 823 7540 3557, Password: 387042

If you wish to speak during the meeting, please provide your name, phone number and the 
item number you wish to speak on to citysec@westlakehills.org by 1:00 P.M. on September 
23, 2020

Members of the public who wish to submit their written comments in lieu of speaking shall 
submit their comments by emailing citysec@westlakehills.org. Comments must be received by 
1:00 P.M. on September 23, 2020

1.  Call to Order

2.  Citizen Communications The City Council Welcomes Public Comments at this Point on 
any Issue. If the Issue is Listed on the Agenda, the Speaker May Choose to Comment 
During the Public Comment Period or When the Specific Agenda item is Taken Up by the 
Council Later in the Meeting. The Council Cannot Respond to Matters Not Listed on the 
Agenda Until a Future Meeting. Speakers Shall Limit Their Comments to Five (5) Minutes 
Each

3.  Consent Agenda All Consent Agenda Items Listed are Considered to be Routine by the 
City Council and Will be Enacted by One (1) Motion. No Separate Discussion or Action 
on any of the Items is Necessary Unless Desired by a Council Member or Citizen
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  a.  Approval of the September 9, 2020 Regular Meeting Minutes   
  b.  Approval of the Proposed FY 2020­2021 Holiday Schedule 

  c.  Authorize the City Secretary to Post on the City Website Requesting Applications 
for ZAPCO and other Volunteer Positions 

4.  Land Use Discussion Regarding Possible Drainage Improvement Options in the 100 Block 
of Reveille Road

  a.  Citizens Communications: All persons wishing to speak on this matter shall be 
heard 

5.  Ordinance Discuss and Consider Action on the Adoption of an Ordinance Amending City 
of West Lake Hills Code of Ordinances Chapter 20, Article 20.02, Section 002; to Update 
the Composition of the Zoning and Planning Commission (ZAPCO) to Mirror that of the 
City Council to Consist of a Chairperson and Five (5) Members for a Total of Six (6) 
Members

  a.  Citizens Communications: All persons wishing to speak on this matter shall be 
heard 

6.  Ordinance Discuss and Consider Action on the Adoption of an Ordinance of the Final 
Budget Amendment for Fiscal Year 2019­2020

  a.  Citizens Communications: All persons wishing to speak on this matter shall be 
heard 

7.  Executive Session An Executive Session may be held in accordance with the authority 
contained in Texas Government Code, Section 551 for:

 

a.  Consultation with City Attorney Regarding Pending Litigation in Cause No. 
2019032801; City of West Lake Hills, Plaintiff, v. Jaffe Ventures, LLC; Douglas 
Jaffe III, and 1405 Wild Cat Hollow, West Lake Hills, Texas, Defendants and 
Cause No. D1GN19007546: City of West Lake Hills, Plaintiff v. Jaffe Ventures, 
LLC and Douglas Jaffe III (Texas Government Code Section 551.071) 

8.  Adjournment

   Approved by: Linda Anthony, Mayor
   

Certificate
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I  certify  that  the  above  Notice  of  the  September  23,  2020  City  Council  REMOTE  Regular 
Meeting was posted on the bulletin board at the Municipal Building, 911 Westlake Drive, West 
Lake  Hills,  Texas  on Friday,  September  18,  2020  by  5:00  pm.  and  will  remain  posted 
continuously until said meeting is convened.
 
 Signed by: Stephanie Mills, City Secretary  

The City  of West  Lake Hills  is  committed  to  compliance with  the Americans with Disabilities 
Act.  Reasonable accommodations and equal access  to  communications will  be provided upon 
request.

All  items  on  the  agenda  are  for  discussion  and/or  action.   City  Council  reserves  the  right  to 
adjourn into executive session at any time during the course of this meeting to discuss any of the 
matters listed above, as authorized by Texas Government Code Sections 551.071 (Consultation 
with Attorney), 551.072 (Deliberations about Real Property), 551.073 (Deliberations about Gifts 
and Donations), 551.074 (Personnel Matters), 551.076 (Deliberations about Security Devices), 
and 551.086 (Economic Development). 
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REGULAR MEETING 

CITY OF WEST LAKE HILLS, TEXAS 
MINUTES OF A CITY COUNCIL REGULAR MEETING 

Wednesday, September 9, 2020 at 7:00 PM 

1.  Call to Order 
 
 With a quorum present, Mayor Linda Anthony called the meeting to order at 7:31 

p.m. 
Members in attendance were Mayor Anthony, Mayor Pro Tem Jim O'Connor, 
Councilmembers, Brian Plunkett, Beth South and Darin Walker. 
Councilmember Rhonda McCollough was absent 

 

 
2.  Citizen Communications The City Council Welcomes Public Comments at this Point on 

any Issue. If the Issue is Listed on the Agenda, the Speaker May Choose to Comment 
During the Public Comment Period or When the Specific Agenda item is Taken Up by the 
Council Later in the Meeting. The Council Cannot Respond to Matters Not Listed on the 
Agenda Until a Future Meeting. Speakers Shall Limit Their Comments to Five (5) 
Minutes Each 

 
 Mayor Anthony opened the meeting for public comments. Hearing none, the public 

comment section was closed 
 

 
3.  Consent Agenda All Consent Agenda Items Listed are Considered to be Routine by the 

City Council and Will be Enacted by One (1) Motion. No Separate Discussion or Action 
on any of the Items is Necessary Unless Desired by a Council Member or Citizen 

 

  a.  Approval of the August 26, 2020 Regular Meeting Minutes    
 
 Motion for Approval of the Consent Agenda made by Councilmember Walker with a 

second by Mayor Pro Tem O'Connor 
Motion for Approval carried by a vote of 4 ayes to 0 nays, with Councilmember 
McCollough absent 

 

 
4.  Resolution Discuss and Consider Action to Adopt a Resolution Amending Resolution No. 

2019-07-01 Adopting a General Fund Balance Policy 
 

  a.  Citizens Communications: All persons wishing to speak on this matter shall be 
heard  

 
 Motion for the Adoption of a Resolution made by Mayor Pro Tem with a second by 

Councilmember Walker 
Motion for Adoption carried by a vote of 4 ayes to 0 nays, with Mayor Anthony 
voting and Councilmember McCollough and Plunkett absent 
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5.  Ordinance Discuss and Consider Action for Approval of an Ordinance of the City of West 
Lake Hills Adopting the Municipal Budget for Fiscal Year 2020-2021 

 

  a.  Public Hearing: All persons wishing to speak for or against shall be heard.   
 
 Council went into Executive Session at 7:55 p.m. to discuss Item b from the 

Executive Session agenda: Personnel Matters: To discuss the evaluation of City 
Employees, and Reconvened in Open Session at 8:00 p.m. 
Motion for the Adoption of an Ordinance made by Councilmember Walker with a 
second by Mayor Pro Tem O'Connor 
Motion for Adoption carried by a vote of 4 ayes to 0 nays, with Councilmember 
McCollough absent 

 

 
6.  Resolution Discuss and Consider Action for the Adoption of a Resolution of the City of 

West Lake Hills, Texas, Ratifying the Municipal Budget for Fiscal Year 2020-2021 
 

  a.  Public Hearing: All persons wishing to speak for or against shall be heard.   
 
 Motion for the Adoption of a Resolution made by Councilmember Walker with a 

second by Mayor Pro Tem O'Connor 
Motion for Adoption carried by a vote of 4 ayes to 0 nays, with Councilmember 
McCollough absent 

 

 
7.  Ordinance Discuss and Consider Action on the Approval of an Ordinance of the City of 

West Lake Hills, Texas, Approving the 2020 Ad Valorem Tax Rate and Levy of Seven & 
Eight Sixth cents ($0.0786) per One Hundred Dollars ($100) of Assessed Valuation of all 
Taxable Property withing the Corporate City Limits 

 

  a.  Public Hearing: All persons wishing to speak for or against shall be heard.   
 
 Motion for the Adoption of an Ordinance made by Councilmember Walker with a 

second by Mayor Pro Tem O'Connor 
Motion for Adoption carried by a vote of 4 ayes to 0 nays, with Councilmember 
McCollough absent 

 

 
8.  Executive Session An Executive Session may be held in accordance with the authority 

contained in Texas Government Code, Section 551 for: 
 

 

  

a.  Consultation with City Attorney Regarding Pending Litigation in Cause No. 
2019032801; City of West Lake Hills, Plaintiff, v. Jaffe Ventures, LLC; Douglas 
Jaffe III, and 1405 Wild Cat Hollow, West Lake Hills, Texas, Defendants and 
Cause No. D1GN19007546: City of West Lake Hills, Plaintiff v. Jaffe Ventures, 
LLC and Douglas Jaffe III (Texas Government Code Section 551.071)  
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  b.  Personnel Matters: To discuss the evaluation of City Employees (Texas 
Government Code Section 551.074)  

 
 Council went into Executive Session at 8:10 p.m. and reconvened in Open Session at 

8:25 p.m.  
 

 
9.  Adjournment 
 
 Motion to adjourn the meeting made by Councilmember Walker with a second by 

Mayor Pro Tem O'Connor 
Motion carried with a vote of 4 ayes to 0 nays, with Mayor Anthony voting and 
Councilmembers McCollough and Plunkett absent 

 

  

Respectfully submitted, 
 

____________________________________ 
      LINDA ANTHONY, MAYOR  

 
 
ATTEST: 
 
_______________________________________         
Stephanie Mills, City Secretary 
 
These minutes were approved on __________, 2020. 
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City of West Lake Hills, Texas 
MEMORANDUM 

     
DATE:  September 18, 2020 
TO:  City Council 
FROM: Stephanie Mills, City Secretary 
RE:  Selection of 2020-2021 Holidays 
 
The City of West Lake Hills Personnel Manual states that the City Council shall designate ten 
(10) paid holidays to coincide with the City’s fiscal year, with the employees voting to select 
three (3) of the dates. The FY 2020-2021 holiday schedule receiving the most votes is presented 
here for consideration.  Highlighted in yellow are the dates selected by the employees, with the 
rest being historically standard holidays given. 
 
 
 
X   Thursday   November 26, 2020   Thanksgiving Day   

 Friday  November 27, 2020  Thanksgiving Day After   

 Thursday  December 24, 2020  Christmas Eve    

X   Friday  December 25, 2020  Christmas Day   

 Thursday  December 31, 2020  New Year’s Eve   

X   Friday  January 1, 2021  New Year’s Holiday   

X   Monday  January 18, 2021  Martin Luther King, Jr. Day  

X   Monday   May 31, 2021   Memorial Day   

X   Monday    July 5, 2021   Independence Day   

X   Monday  September 6, 2021  Labor Day    
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City of West Lake Hills 
Application for Planning & Zoning Commission 

Additional Supplemental Application Form Required 
We strongly encourage that a brief resume be submitted along with the application. 

 
Name:                                                                             
E-mail:                                                                             
Address:                                                                            
Phone   (Home): ______________________                         
 (Work):  ______________________                         
 
Registered Voter?        Yes            No 
 
Resident of West Lake Hills Since:                                                                                                                               
 
Occupation, Experience/Degrees Held?  ____________________________________________________                                                 
                                                                                                                                                                                                   
 
Why do you want to serve on this group?     _________________________________________________                              
_                                                                                                                                                                                                
  
Do you have any potential conflicts of interest?                                                                                                             
                                                                                                                                                                                                   
 
Do you have any related experience? _______________________________________________________      
                                                                                                                                                                                                   
 
What do you feel you have to offer this group? _________________________________________________                   
_                                                                                                                                                                                               
    

 

 
TEXAS OPEN RECORDS ACT 

Notice to Applicants: Once submitted, information contained in and included with this application is considered public record and must be 
released if a request is made. According to Government Code Section 552.024 each employee or official of a governmental body and each 
former employee and official of a governmental body shall choose whether to allow public access to the information in the custody of the 
governmental body that relates to the person’s home address, home telephone number, and e-mail address. Each employee and official and 
each former employee and official shall state their choice to the City Secretary’s office. Please indicate your decisions. 

 
ALLOW PUBLIC ACCESS (circle one) 

 

Home Address Yes No 
Home Phone Number Yes No 
E-mail Address Yes No 

Family Member Information Yes No 
 

 
Official Signature:                                                                                             
 
Official Name (Please Print):                                                                             
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Planning and Zoning Commission Supplemental Application 
Once submitted, the information contained in this application is considered public record and must be released to 
the public if request is made. 

 
Name:                                                                                                                                       

 

Please fill out the following supplemental application and return to the City Secretary, along with the Committee Application. 

In order to understand and contribute to issues faced by the Planning and Zoning Commission, members must 
have background knowledge of the governing City Ordinances and some corollary experience. The following 
questions are designed to help us identify skills that will be of benefit to the Commission. Please note proficiency 
in all the areas is not required. 

 
1) Please rank your proficiency in the following areas by placing a check mark in the column that best describes 
your experience level: 

 
No 

Experience 
Some 

Experience 
Proficient 

Moderate 
Proficiency 

Very 
Proficient 

Proficiency 
Expert 

 

Familiarity with the City 
 

Ordinances: 
Comprehensive Zoning 

Ordinance 
Comprehensive Land Use 

Plan 
Subdi vision Regulations 

Si gn Ordinance 
Fence Ordinance 

Pathway Study 
Parkland Dedi cation 

Residential & Commercial 
 

Planning 
Map & Plat Interpretation 

Architectural Drawi ng 
Interpretation 

Project Evaluation 
 

Ordinance Development 
(Writing & Content) 

 
Ordinance Interpretation 

(Writing & Content) 
 

Planned Development 
Ordinance Interpretation 

(Writing & Content) 

 
 
Please tell us about your other community programs or committees that you have been involved with.            
                                                                                                                                                                                                   
               
Please tell us about applicable experience or certifications you have relevant to Planning & Zoning.                          
                                                                                                                                                                                                   
 

 

 
Once submitted, the information contained in this application is considered public record and must be released to the public if request is made. 
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City of West Lake Hills    
Ordinance 2020-013 ZAPCO Composition  Page 1 of 3 
 
 

ORDINANCE NO. 2020-012 
 

AN ORDINANCE OF THE CITY OF WEST LAKE HILLS, 
TEXAS AMENDING THE CODE OF ORDINANCES, 
CHAPTER 20: ADMINISTRATION; ARTICLE 20.02, 
ZONING AND PLANNING COMMISSION; SECTION 002, 
COMPOSITION; AND PROVIDING FOR THE 
FOLLOWING: FINDINGS OF FACT; ENACTMENT; 
REPEALER; SEVERABILITY; CODIFICATION; 
EFFECTIVE DATE; AND PROPER NOTICE & MEETING 

 
WHEREAS,  the City Council of the City of West Lake Hills (“City Council”) last 

Amended the Zoning and Planning Commission (ZAPCO) Regulations 
with Ordinance No. 57-C on January 28, 1987; and 

 
WHEREAS, the ZAPCO regulations shall be updated to increase efficiency and 

effectiveness; and 
 
WHEREAS,  the City Council finds that it is necessary and proper for the good 

government, peace or order of the City of West Lake Hills to adopt an 
ordinance amending Chapter 20, Article 20.02, Sections 002 of the West 
Lake Hills Code of Ordinances  

 
 

NOW THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE 
CITY OF WEST LAKE HILLS, TEXAS, THAT: 
 

1. FINDINGS OF FACT 
  
The foregoing recitals are incorporated into this Ordinance by reference as 
findings of fact as if expressly set forth herein. 
 

2. ENACTMENT 
 
Chapter 20: Administration,  Article 20.02, Section 002: Composition, of the 
West Lake Hills Code of Ordinances are hereby amended to read in accordance 
with Attachment “A” which is attached hereto and incorporated into this 
Ordinance and the City Code for all intents and purposes. Underlined text shall 
be added and struck-through text shall be deleted as indicated in Attachment “A”. 
 

3. REPEALER 
 
All ordinances, or parts thereof, that are in conflict or inconsistent with any 
provision of this Ordinance are hereby repealed to the extent of such conflict, and 
the provisions of this Ordinance shall be and remain controlling as to the matters 
regulated, herein.  
 

4. SEVERABILITY 
 
Should any of the clauses, sentences, paragraphs, sections or parts of this 
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City of West Lake Hills    
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Ordinance be deemed invalid, unconstitutional, or unenforceable by a court of 
law or administrative agency with jurisdiction over the matter, such action shall 
not be construed to affect any other valid portion of this Ordinance. 
 

5. CODIFICATION 
 

The City Secretary is hereby directed to record and publish the attached rules, 
regulations and policies in the City’s Code of Ordinances as authorized by Section 
52.001 of the Texas Local Government Code.  
 

6. EFFECTIVE DATE 
 
This Ordinance shall be effective immediately upon passage and publication. 

 
7. PROPER NOTICE & MEETING 

 
It is hereby officially found and determined that the meeting at which this 
Ordinance was passed was open to the public, and that public notice of the time, 
place and purpose of said meeting was given as required by the Open Meetings 
Act, Texas Government Code, Chapter 551.  Notice was also provided as required 
by Chapter 52 of the Texas Local Government Code. 

 
PASSED & APPROVED this, the ____ day of _____________,  2020 
 
          ________________________ 

      Linda Anthony, Mayor 
 

ATTEST: 
 
 

____________________________ 
Stephanie Mills, City Secretary 
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ATTACHMENT “A” 

City of West Lake Hills 
 

CODE OF ORDINANCES 
 

TITLE II: BUILDING AND DEVELOPMENT 
 

CHAPTER 20: ADMINISTRATION 
ARTICLE 20.02 – ZONING AND PLANNING COMISSION 

SECTION 002 – COMPOSITION 

Section 20.02.002 Composition 

The city council shall appoint by simple majority vote a zoning and planning commission 
consisting of a chairperson and six five members, for a total of seven six members. The 
chairperson shall formally appoint a vice-chairperson from among the commission members 
each year. A quorum shall consist of a simple majority of the members appointed by the 
council. Quorum shall include the chairperson and vice-chairperson. The chairperson shall only 
vote in the case of a tie. 

 

Page 12 of 43



City of West Lake Hills   May 2020 
Ordinance 2020-012 Budget Amendment  Page 1 of 1 
 
 

ORDINANCE NO. 2020-013 
 

AN ORDINANCE OF THE CITY OF WEST LAKE HILLS, TEXAS 
AMENDING THE BUDGET FOR THE FISCAL YEAR BEGINNING 
OCTOBER 1, 2019 AND ENDING SEPTEMBER 30, 2020 

 
WHEREAS,  during fiscal year 2019-2020 the West Lake Hills City Council has found that the 

needs of the City have changed since the original budget was adopted; and 
 
WHEREAS, the City’s fiscal year 2019-2020 budget must be amended to reflect these changes 

in the city’s needs; and 
 
WHEREAS, the City has the authorization pursuant to Texas Local Government Code Section 

102.010 to amend its budget. 
 
NOW THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF 

WEST LAKE HILLS, TEXAS, THAT: 
 

1. FINDINGS OF FACT 
  
The foregoing recitals are incorporated into this Ordinance by reference as findings of 
fact as if expressly set forth herein. 
 

2. AMENDMENT 
 
The budget for fiscal year 2019-2020 is hereby amended as contained in “Exhibit A” 
attached hereto and incorporated herein by reference as if set out verbatim 
 

3. EFFECTIVE DATE 
 
This Ordinance shall be effective immediately upon passage and publication. 

 
4. PROPER NOTICE & MEETING 

 
It is hereby officially found and determined that the meeting at which this Ordinance was 
passed was open to the public, and that public notice of the time, place and purpose of 
said meeting was given as required by the Open Meetings Act, Texas Government Code, 
Chapter 551.  Notice was also provided as required by Chapter 52 of the Texas Local 
Government Code. 

 
PASSED & APPROVED this, the ____ day of _____________,  2020 
 
 
          ________________________ 

      Linda Anthony, Mayor 
ATTEST: 

 
____________________________ 
Stephanie Mills, City Secretary 
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