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CITY OF WEST LAKE HILLS, TEXAS
NOTICE OF CITY COUNCIL REGULAR MEETING

Wednesday, July 8, 2020 at 7:00 PM

Notice is hereby given that the City Council of the City of West Lake Hills, Texas, will hold a 
REMOTE Regular Meeting on the 8th day of July 2020 at 7:00 p.m., at which time the 
following items will be discussed, to­wit:

REMOTE ACCESS ONLY:
In accordance with the order of the Office of the Governor issued March 16, 2020, the City 
Council of the City of West Lake Hills will conduct a telephonic meeting in order to advance 
the public health goal of limiting face­ to face meetings (also called “social distancing”) to 
slow the spread of the Coronavirus (COVID19).

The public may participate in this meeting by dialing in to the following toll­­free number: 
(346) 248­7799,  Meeting ID 821 1644 8373, Password: 387042

If you wish to speak during the meeting, please provide your name, phone number and the 
item number you wish to speak on to citysec@westlakehills.org by 1:00 P.M. on July 8, 2020

Members of the public who wish to submit their written comments in lieu of speaking shall 
submit their comments by emailing citysec@westlakehills.org. Comments must be received by 
1:00 P.M. on July 8, 2020

1.  Call to Order

2.  Citizen Communications The City Council Welcomes Public Comments at this Point on 
any Issue. If the Issue is Listed on the Agenda, the Speaker May Choose to Comment 
During the Public Comment Period or When the Specific Agenda item is Taken Up by the 
Council Later in the Meeting. The Council Cannot Respond to Matters Not Listed on the 
Agenda Until a Future Meeting. Speakers Shall Limit Their Comments to Five (5) Minutes 
Each

3.  Consent Agenda All Consent Agenda Items Listed are Considered to be Routine by the 
City Council and Will be Enacted by One (1) Motion. No Separate Discussion or Action 
on any of the Items is Necessary Unless Desired by a Council Member or Citizen
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  a.  Approval of the June 24, 2020 Regular Meeting Minutes   
  b.  Approval of the June 30, 2020 Special Called Meeting Minutes   

  c.  3736 Bee Cave Road: Approval of a Sign Application for a Projecting/Wall Sign 
Located at Tiny Pies (City Code Sec. 32.03.008) Applicant: Amanda Wadsworth 

4.  Administration Discuss and Consider Action on Adoption of an Ordinance Calling for the 
Cancellation of the 2020 Special Bond Election

  a.  Citizens Communications: All persons wishing to speak on this matter shall be 
heard 

5.  Ordinance Discuss and Consider Action Regarding the Adoption of an Ordinance 
Amending the Fee Schedule, City Code of Ordinances, Appendix A, Article A9.00, 
Building and Development Fees

  a.  Public Hearing: All persons wishing to speak for or against shall be heard.  

6.  Administration Discuss and Consider Action Regarding the Approval of a Revised Service 
Agreement with Arch Technical Services, LLC, dba ATS Engineers, Inspectors & 
Surveyors

  a.  Citizens Communications: All persons wishing to speak on this matter shall be 
heard 

7.  Public Safety Discussion Regarding the Cancellation of the 2020 National Night Out

  a.  Citizens Communications: All persons wishing to speak on this matter shall be 
heard 

8.  Finance Discuss and Consider Action Regarding the Preparation of the Preliminary FY 
2020­21 Budget

  a.  Citizens Communications: All persons wishing to speak on this matter shall be 
heard 

9.  Executive Session An Executive Session may be held in accordance with the authority 
contained in Texas Government Code, Section 551.071 for:

  a.  Consultation with City Attorney Regarding City Property Located at 110 Westlake 
Drive  

 

b.  Consultation with City Attorney Regarding Pending Litigation in Cause No. 
2019032801; City of West Lake Hills, Plaintiff, v. Jaffe Ventures, LLC; Douglas 
Jaffe III, and 1405 Wild Cat Hollow, West Lake Hills, Texas, Defendants and 
Cause No. D1GN19007546: City of West Lake Hills, Plaintiff v. Jaffe Ventures, 
LLC and Douglas Jaffe III 

10. Adjournment
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   Approved by: Linda Anthony, Mayor
   

Certificate
 

I certify that the above Notice of the July 8, 2020 City Council Regular Meeting was posted on 
the bulletin board at  the Municipal Building, 911 Westlake Drive, West Lake Hills, Texas on 
Thursday, July 3, 2020 by 5:00 pm. and will  remain posted continuously until  said meeting  is 
convened.
 
 Signed by: Stephanie Mills, City Secretary  

The City  of West  Lake Hills  is  committed  to  compliance with  the Americans with Disabilities 
Act.  Reasonable accommodations and equal access  to  communications will  be provided upon 
request.

All  items  on  the  agenda  are  for  discussion  and/or  action.   City  Council  reserves  the  right  to 
adjourn into executive session at any time during the course of this meeting to discuss any of the 
matters listed above, as authorized by Texas Government Code Sections 551.071 (Consultation 
with Attorney), 551.072 (Deliberations about Real Property), 551.073 (Deliberations about Gifts 
and Donations), 551.074 (Personnel Matters), 551.076 (Deliberations about Security Devices), 
and 551.086 (Economic Development). 
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CITY OF WEST LAKE HILLS, TEXAS 
MINUTES OF A CITY COUNCIL REGULAR MEETING 

Wednesday, June 24, 2020 at 7:00 PM 

 

1.  Call to Order 
 
 With a quorum present, Mayor Anthony called the meeting to order at 7:01 p.m. 

Members in attendance were Mayor Linda Anthony, Mayor Pro Tem Jim O'Connor, 
Councilmembers Rhonda McCollough, Brian Plunkett, Beth South and Darin 
Walker.  

 

 
2.  Citizen Communications The City Council Welcomes Public Comments at this Point on 

any Issue. If the Issue is Listed on the Agenda, the Speaker May Choose to Comment 
During the Public Comment Period or When the Specific Agenda item is Taken Up by the 
Council Later in the Meeting. The Council Cannot Respond to Matters Not Listed on the 
Agenda Until a Future Meeting. Speakers Shall Limit Their Comments to Five (5) 
Minutes Each 

 
 Mayor Anthony opened the meeting for public comments. Hearing none, the public 

comment section was closed 
 

 
3.  Consent Agenda All Consent Agenda Items Listed are Considered to be Routine by the 

City Council and Will be Enacted by One (1) Motion. No Separate Discussion or Action 
on any of the Items is Necessary Unless Desired by a Council Member or Citizen 

 

  a.  Approval of the June 10, 2020 Regular Meeting Minutes    
 
 Motion for Approval of the Consent Agenda as presented made by Mayor Pro Tem 

O'Connor with a second by Councilmember Plunkett 
Motion for Approval carried unanimously by a vote of 5 ayes to 0 nays 

 

 
4.  Finance Discuss and Consider Action on an Interlocal Agreement with Travis County for 

Administration of Coronavirus Relief Fund (CRF) Funding Under the CARES Act 
 

  a.  Citizens Communications: All persons wishing to speak on this matter shall be 
heard  

 
 Motion for Approval of an Interlocal Agreement with Travis County made by 

Councilmember South with a second by Mayor Pro Tem O'Connor 
Motion for Approval carried unanimously by a vote of 5 ayes to 0 nays 

 

 
5.  Public Works Discuss and Consider Action on the Use of Traffic Calming Measures on 

Reveille Road 
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  a.  Citizens Communications: All persons wishing to speak on this matter shall be 
heard  

 
 Citizens Steven Johnson, Brad Dreyfus and Brian May spoke on this issue 

 
Motion to create a subcommittee with Councilmember Walker as chair to investigate 
this matter further made by Councilmember Plunkett with a second by Mayor Pro 
Tem O'Connor 
Motion carried unanimously by a vote of 5 ayes to 0 nays 

 

 
6.  Land Use 622 Cortona Drive: Discuss and Consider Action for Approval of a Request for 

Six (6) Tree Variances to Construct a New Residence: Tree # 7224 (Multi-Stem Cedar, 
24.25"); Tree # 7321 (Multi-Stem Cedar, 16"); Tree # 7589 (Multi-Stem Cedar, 18.25"); 
Tree # 7586 (Multi-Stem Cedar, 15"); Tree # 7712 (Multi-Stem Cedar, 29.25"); and Tree 
# 7684 (Multi-Stem Cedar, 20.25") (West Lake Hills Code Section 22.03.304). Owners 
Steve and Cari Henry/Applicant Clint Garwood. 

 

  a.  Public Hearing: All persons wishing to speak for or against shall be heard.   
 
 Applicant Clint Garwood spoke on this issue 

 
Motion for Approval of all variances as presented made by Mayor Pro Tem 
O'Connor with a second by Councilmember South 
Motion for Approval carried unanimously by a vote of 5 ayes to 0 nays 

 

 
7.  Land Use 4609 Bee Cave Road: Discus and Consider Action for Approval of a Sign 

Variance Application for a Projecting/wall Sign at Creekside at the Hills that Exceeds the 
Maximum Allowed Size (Chapter 32 of the West Lake Hills Code). Applicant Bogle 
Family Realty (Power of Attorney LM Holder II FAIA).  

 

  a.  Public Hearing: All persons wishing to speak for or against shall be heard.   
 
 Citizen Philip Southwick spoke on this issue 

 
Motion for Approval for the sign variance application with a height limit of 48' made 
by Mayor Pro Tem O'Connor with a second by Councilmember South 
Motion for Approval carried unanimously by a vote of 5 ayes to 0 nays 

 

 
8.  Land Use Code Amendment: Chapter 32 - Signs: Discuss and Consider Action for 

Adoption of an Ordinance Amending Chapter 32: Signs of the West Lake Code Of 
Ordinances which Amends the Processes for Sign Application Approvals, Definitions and 
Terms, and Other Related Amendments.  

 

  a.  Public Hearing: All persons wishing to speak for or against shall be heard.   
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 Motion for Approval of the Code Amendment as presented made by Councilmember 
Walker with a second by Mayor Pro Tem O'Connor 
Motion for Approval carried unanimously by a vote of 5 ayes to 0 nays 

 

 
9.  Administration Discussion and Update on Area Infrastructure Projects for Water District 

#10 
 

  a.  Citizens Communications: All persons wishing to speak on this matter shall be 
heard  

 
 No action was taken on this item 

 

 
10.  Executive Session An Executive Session may be held in accordance with the authority 

contained in Texas Government Code, Section 551.071 for: 
 

 

  a.  Consultation with City Attorney Regarding City Property Located at 110 Westlake 
Drive   

 

  

b.  Consultation with City Attorney Regarding Pending Litigation in Cause No. 
2019032801; City of West Lake Hills, Plaintiff, v. Jaffe Ventures, LLC; Douglas 
Jaffe III, and 1405 Wild Cat Hollow, West Lake Hills, Texas, Defendants and 
Cause No. D1GN19007546: City of West Lake Hills, Plaintiff v. Jaffe Ventures, 
LLC and Douglas Jaffe III  

 
 Council went into Executive Session at 8:13 p.m. and reconvened in Open Session at 

9:25 p.m.  
 

 
11.  Adjournment 
 
 Motion to adjourn the meeting made by Councilmember Walker with a second by 

Councilmember McCollough 
Motion to Adjourn carried unanimously by a vote of 5 ayes to 0 nays 

 

  

Respectfully submitted, 
 

____________________________________ 
      LINDA ANTHONY, MAYOR  

 
 
ATTEST: 
 
_______________________________________         
Stephanie Mills, City Secretary 
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These minutes were approved on __________, 2020. 
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CITY OF WEST LAKE HILLS, TEXAS 
MINUTES OF A CITY COUNCIL REGULAR MEETING 

Tuesday, June 30, 2020 at 3:00 PM 

 

1.  Call to Order 
 
 With a quorum present, Mayor Anthony called the meeting to order at 3:04 p.m. 

Members in attendance were Mayor Linda Anthony, Mayor Pro Tem Jim O'Connor, 
Councilmembers Rhonda McCollough, Brian Plunkett, and Beth South.  

 

 
2.  Citizen Communications The City Council Welcomes Public Comments at this Point on 

any Issue. If the Issue is Listed on the Agenda, the Speaker May Choose to Comment 
During the Public Comment Period or When the Specific Agenda item is Taken Up by the 
Council Later in the Meeting. The Council Cannot Respond to Matters Not Listed on the 
Agenda Until a Future Meeting. Speakers Shall Limit Their Comments to Five (5) 
Minutes Each 

 
 Mayor Anthony opened the meeting for public comments. Hearing none, the public 

comment section was closed 
 

 
3.  Land Use 110 Westlake Drive: Discuss and Consider Action to Consider the Agreement 

for Sale of Real Property between the City of West Lake Hills and Legacy DCS, LLC, for 
110 Westlake Drive that was executed May 3, 2019 

 

  
a.  Executive Session in accordance with the authority contained in section 551.071 

of the Texas Government Code to consult with the City Attorney regarding this 
matter  

 
 Council went into Executive Session at 3:10 p.m. and reconvened in Open Session at 

3:27 p.m.  
 

  b.  Citizens Communications: All persons wishing to speak on this matter shall be 
heard  

 
 Paul Shepherd, representing Legacy DCS, LLC, spoke before Executive Session 

began 
 

  c.  Deliberation and Action  
 
 Motion to Authorize Mayor Anthony to Execute a Termination Letter with Legacy 

DCS, LLC., Regarding 110 Westlake made by Councilmember South with a second 
by Councilmember Plunkett 
Motion carried unanimously by a vote of 4 ayes to 0 nays 
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4.  Adjournment 
 
 Mayor Anthony Adjourned the City Council Meeting at 3:30 p.m. 

 

  

Respectfully submitted, 
 

____________________________________ 
      LINDA ANTHONY, MAYOR  

 
 
ATTEST: 
 
_______________________________________         
Stephanie Mills, City Secretary 
 
These minutes were approved on __________, 2020. 
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SIGN APPLICATION 
STAFF REPORT                                    JULY 8, 2020 
 
Agenda Item: Land Use: 3736 Bee Cave Road: Discuss and consider action on approval of a sign 
application for a projecting/wall sign located at Tiny Pies (City Code Sec. 32.03.008). Applicant 
Amanda Wadsworth.  
 
Requested Action: The applicant is seeking approval of a sign application for Tiny Pies (located 
within Blenders & Bowls and has its own entrance).  
 
Applicant Information: Amanda Wadsworth, Applicant/Co-Founder  
 
Location: The property is located at The Forum Shopping Center, north of Bee Cave Road and 
east of Reveille road.  
 
Zoning & Site Characteristics:  
The property is zoned B – 2 – Business 2 District. The entire property is approximately 2.3230 
acres.  
 
Hearing Dates: 
July 8, 2020  City Council 
 
Background/Analysis:  
Tiny Pies has recently opened and is located within Blenders and Bowls at The Forum Shopping 
Center. Tiny pies has its own independent exterior entrance/exit. The sign will be constructed 
out of wood and will not include any lighting. The sign complies with the code as reviewed 
under the projecting, wall and hanging commercial signs categories.  
 
Sign Code Analysis (Reviewed under Chapter 32, Sec. 32.03.008 – Projecting, wall and hanging 
commercial signs)  
 

1) Purpose. To identify a business or organization which has its own separate exterior 
public entrance within a multitenant building. | Complies  

2) Size. Four square feet for each five front linear feet of the individual business for an 
organization having its own exterior public entrance in a multitenant building, with a 
maximum length of ten feet and area of 12 square feet. A minimum area of six square 
feet will be allowed if a business has insufficient frontage.| The proposed sign is 48” (4’) 
wide by 22” (1’ 10”), and approximately 7.3 sf. Complies.  
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3) Height. Minimum clearance of eight feet to bottom of sign above pedestrian walkways. | 
Complies 

4) Number. One sign per pedestrian way on which the building abuts, as determined by the 
administrator with a maximum of two signs, subject to review by the zoning and 
planning commission. | Only one sign proposed; complies.  

5) Location. Perpendicular to, hung from, or attached to a projecting structural element of 
the exterior wall of the individual business or organization, adjacent to the street, 
parking lot or major pedestrian walkway which the building abuts. | Location complies 

6) Design. The sign shall contain only the name of the business, its address and logo or 
nature of business, and, if desired, hours of operation. | Complies 

7) Lighting. Indirect. | No lighting proposed  

 
Staff Recommendation 
Staff recommends approval of the sign application.  
---- 
 
Code of Ordinances: 
Chapter 32 – Signs  
 
Sec. 32.01.013     Design review guidelines 
(a)     Harmonious with city scale. Sign location, configuration, design, materials, and colors should be 
harmonious with the Hill Country setting and the rural scale of the city. 
(b)     Materials. Sign materials shall be predominantly natural, such as native stone, rough cedar, pine or 
other types of wood. Other materials may be substituted when in the opinion of the building design 
committee they meet the design criteria of the city. 
(c)     Architectural harmony. The sign and its supporting structure shall be in architectural harmony with 
the surrounding structures. 
(d)     Colors. Black and earth tones shall be favored and bright colors shall be used only as accent colors. 
The colors in an earth tone scheme are muted and flat in an emulation of the natural colors found in 
dirt, moss, trees, and rocks. Many earth tones originate from clay earth pigments such as umber, ochre, 
and sienna. 
(e)     Landscaping. Landscaping is required and shall be designed to harmonize with the building and 
surrounding natural landforms and native plants, as reflected in specific requirements contained herein. 
(f)     Reflective surfaces. Glare-producing surfaces on signs are not allowed. 
(g)     Lighting. All lighting of signs shall be indirect lighting as defined herein and all floodlights shall be 
shielded. No sign shall be illuminated, in whole or in part, where the illumination is intermittent or 
varies in color or intensity from time to time. The use of searchlights is prohibited. Changeable 
electronic variable message signs (CEVMS), digital signs, and light emitting diode (LED) signs are 
prohibited. 
(h)     Moving parts. No sign shall contain any moving parts. 
(i)     Commercial logo/logograms. Graphic symbols, used to represent or identify a business entity or 
organizations, are permitted to be displayed on signs only under the following conditions: 
(1)     The design and materials comprising the logo shall be consistent with the guidelines in this section; 
(2)     Commercial logos shall be permitted only on sign categories set forth in section 32.03.001(b)(4), 
(6), (7), and (9); and 
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(3)     Commercial logos shall be consistent with those generally utilized by applicant on business cards, 
stationery, and other similar uses. 
*** 
 Sec. 32.03.008     Projecting, wall and hanging commercial signs 
Projecting, wall, and hanging commercial signs, individual business within a multitenant shopping center 
or office complex for tenants who have their own separate exterior entrances, shall be regulated as 
follows: 
(1)     Purpose. To identify a business or organization which has its own separate exterior public entrance 
within a multitenant building. 
(2)     Size. Four square feet for each five front linear feet of the individual business for an organization 
having its own exterior public entrance in a multitenant building, with a maximum length of ten feet and 
area of 12 square feet. A minimum area of six square feet will be allowed if a business has insufficient 
frontage. The size of a multipaneled sign shall be determined by dividing the maximum size allowed by 
the number of panels. Combined maximum area for more than one sign shall not exceed 12 square feet. 
(3)     Height. Minimum clearance of eight feet to bottom of sign above pedestrian walkways. 
(4)     Number. One sign per pedestrian way on which the building abuts, as determined by the 
administrator with a maximum of two signs, subject to review by the zoning and planning commission. 
(5)     Location. Perpendicular to, hung from, or attached to a projecting structural element of the 
exterior wall of the individual business or organization, adjacent to the street, parking lot or major 
pedestrian walkway which the building abuts. 
(6)     Design. The sign shall contain only the name of the business, its address and logo or nature of 
business, and, if desired, hours of operation. Except for those in B-3 districts, no additional fee shall be 
required for new signs in a multitenant shopping center or office complex where the zoning and 
planning commission has approved a uniform design for every sign in the entire complex and the city 
administrator certifies that the proposed new sign meets the uniform design approved by the city. 
(7)     Lighting. Indirect. 
(8)     Landscaping. Not applicable. 
(9)     Special provisions. Shall be as follows: 
(A)     A joint directory sign is permitted subject to the provisions of this chapter; 
(B)     A business or organization having a projecting or hanging sign is not excluded from participating in 
a joint directory; 
(C)     Businesses or organizations not having exterior public entrances are subject to the provisions of 
the joint directory signs for multitenant building, in section 32.03.009; and 
(D)     An individual business with a basement entrance with no calculable frontage may have one sign 
with a maximum area of six square feet. 
(10)     Increase of size, number. Notwithstanding the foregoing, the maximum size of a projecting, wall 
or hanging commercial internal sign for a business within a shopping center designated B-3 may be 
increased to 24 square feet for a retail store with less than 20,000 square feet of retail use floor area, 
and to 36 square feet for a retail store with more than 20,000 square feet but less than 35,000 square 
feet of retail use floor area, and to 48 square feet for a retail store with more than 35,000 square feet of 
retail use. If site conditions permit two sides of a retail store to be visible from the interior of the site, a 
sign may be approved for each of the two sides. 
*** 
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Zoning: 
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Aerial:  
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Job Name:

Tiny Pies

Location: 3736 Bee Cave Rd #8,
West Lake Hills, TX 78746
Owner: Amanda Wadsworth
Email: Amanda@tinypies.com
Date: 6/20/20
Designer: Gary Martin Signs

File Name: Tiny Pies Westlake
Sign

A1

EXISTING

PROPOSED

20'-0" LEASE SPACE

FRONT  ELEVATION

96"
22"

118"
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48" 

22
"

SIGN DETAILS

QTY: ONE  (1)

SCOPE OF WORK:
FABRICATE AND INSTAL SIGN

TINY PIES LOGO1.
FACE TYPE: WOOD PAINTED (P1) (P2) (P3)

P1 P2 P3

Job Name:

Tiny Pies

Location: 3736 Bee Cave Rd #8,
West Lake Hills, TX 78746
Owner: Amanda Wadsworth
Email: Amanda@tinypies.com
Date: 6/20/20
Designer: Gary Martin Signs

File Name: Tiny Pies Westlake
Sign
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ORDINANCE CANCELLING BOND ELECTION AND 
PROVIDING FOR OTHER MATTERS INCIDENTAL AND 
RELATED THERETO 

 
WHEREAS, the City of West Lake Hills, Texas (the “City”) is a political subdivision of 

the State of Texas (the “State”) and on February 12, 2020, the City Council of the City (the “City 
Council”) approved that certain Ordinance Calling a Bond Election (the “Original Ordinance”) 
ordering a bond election to be held within the boundaries of the City on May 2, 2020 (the 
“Election”); and 

 
WHEREAS, the public health risks posed by Coronavirus Disease 2019 (“COVID-19”) 

have resulted in widespread economic and social disruption, the closure of businesses and 
governmental decrees restricting congregation and public gatherings statewide, and such 
disruption, closures and restrictions are reasonably anticipated to impact the City and its residents; 
and  
 

WHEREAS, pursuant to Section 418.018, Texas Government Code, the Governor issued 
a proclamation on March 13, 2020 certifying that COVID-19 poses an imminent threat of disaster 
in the state and declaring a state of disaster for all counties in the State; and  

 
WHEREAS, pursuant to Section 418.016, Texas Government Code, the Governor issued 

a proclamation on March 18, 2020 suspending certain provisions of the Texas Election Code to 
allow all local political subdivisions that were utilizing the May 2, 2020 uniform election date to 
postpone their election to the November 3, 2020 uniform election date (collectively with the 
proclamation issued on March 13, 2020, the “Proclamation”); and  
 

WHEREAS, in response to the Proclamation, the Texas Secretary of State provided 
guidance to election officials advising and ultimately directing election officials to postpone all 
May 2, 2020 elections; and 

 
WHEREAS, pursuant to the Proclamation and the Secretary of State’s advisories, on April 

9, 2020, the City Council approved that certain Order Declaring Postponement of May 2, 2020 
Elections (the “Postponement Order”), which postponed the Election until the November 3, 2020 
uniform election date; and 

 
WHEREAS, the City Council  has determined that the adversity, economic disruption and 

turmoil caused by COVID-19 and the related measures implemented by national, state and local 
governmental authorities, business organizations and other stakeholders in response to COVID-19 
may endure for many months and throughout the remainder of this year, resulting in operational 
and financial uncertainty in the nation, the State, and the City that may impact the manner in which 
the City provides services and the means, resources and facilities required by the City to discharge 
its governmental and public purposes, and 

 
WHEREAS, City staff and the City Council require additional time to assess and 

accurately determine (i) the impact of COVID-19 on the City’s future needs for bond-financed 
improvements, including the projects identified for financing through the issuance of bonds 
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contemplated by the Election, (ii) which projects should be financed through the issuance of bonds 
in accordance with the City’s best interest and (iii) the impact of the aforementioned adversity, 
economic disruption and turmoil caused by COVID-19 on the cost of projects to be financed 
through the issuance of bonds; and, therefore, the City is unable to proceed with such projects at 
this time; and  

 
WHEREAS, in light of the foregoing and pursuant to Section 2.081, Texas Election Code, 

the City Council  hereby finds and determines that the measures to be presented to voters in the 
Election (consisting of Proposition A and Proposition B) have been rendered moot, for the time 
being, by virtue of the material adverse conditions caused by COVID-19 and uncertainty over 
when conditions will improve, resulting in the inability of City staff and the City Council  to 
reasonably determine the City’s needs for bond-financed improvements at this time;  

 
NOW THEREFORE, BE IT ORDERED BY THE CITY COUNCIL OF THE CITY 

OF WEST LAKE HILLS, TEXAS THAT:   
 

Section 1. The declarations, determinations and findings set forth in the recitals of this 
Ordinance are hereby restated and incorporated into and made a part of this Ordinance for all 
purposes and are adopted as a part of the judgment and findings of the City Council.   

Section 2. The measures to be submitted to voters at the Election (consisting of 
Proposition A and Proposition B) have been rendered moot at this time and, because such measures 
were the only measures to be presented to voters in the Election, the Election is hereby cancelled, 
and all proceedings and actions to date with respect to such Election shall be of no force or effect.   

Section 3. The City Council further authorizes and directs the Mayor, the City 
Administrator and the City Secretary to take any and all necessary action contemplated by this 
Ordinance to facilitate the cancellation of the Election, including posting notice of the cancellation 
of the Election on the City’s website, notifying the appropriate county election officer and 
providing any other notices required by law or deemed appropriate by the Mayor, the City 
Administrator or the City Secretary in connection with cancellation of the Election.   

 
Section 4. All ordinances and resolutions, or parts thereof, which are in conflict or 

inconsistent with any provision of this Ordinance are hereby repealed to the extent of such conflict, 
and the provisions of this Ordinance shall be and remain controlling as to the matters resolved 
herein. 

Section 5. This Ordinance shall be construed and enforced in accordance with the laws 
of the State and the United States of America. 

 
Section 6. It is officially found, determined, and declared that the meeting at which 

this Ordinance is adopted was held in compliance with the advisory issued by the Governor and 
public notice of the time, place, and subject matter of the public business to be considered at such 
meeting, including this Ordinance, was given, all as required by Chapter 551, Texas Government 
Code as amended.   
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Section 7. This Ordinance shall be in force and effect from and after the date of its 
adoption. 
 

[Signature Page Follows] 
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PASSED AND APPROVED this 8th day of July, 2020. 
 
 

 
 
_____________________________  
Mayor 
City of West Lake Hills, Texas 

 
 
Attest: 
 
 
  
______________________________  
City Secretary 
City of West Lake Hills, Texas 
 
 
 
 
 
 
(SEAL) 
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FEE SCHEDULE CODE AMENDMENTS 
STAFF REPORT                        JULY 8, 2020 
 
Agenda Item: Ordinance: Discuss and consider action regarding the adoption of an Ordinance 
amending the Fee Schedule, City Code of Ordinances, Appendix A, Article A9.00, Building and 
Development Fees.  
 
Hearing Dates: 
July 8, 2020  City Council  
 
Background/Analysis:  
Staff proposes to amend the Building and Development Fees to more accurately reflect the cost 
of obtaining building permits in the City. The current fees support the Building and 
Development Services Department including staff time for reviewing permits, but does not 
cover costs passed on to the City by third-party reviewers, such as the City Engineer (drainage 
reviews), City’s outdoor light consultant, and ATS (technical code reviewer and inspections). 
The City sends invoices to project applicants to collect the amounts charged by third-party 
reviewers. Increasing the fees to reflect these charges will improve efficiency and transparency.  
 
Other amended fees proposed include fees for new and amended uniform sign agreements; 
fees for fence and mailbox applications which are currently no-fee applications; and an increase 
to variance application fees. 
 
The proposed fees are detailed in the draft ordinance included in the packet.   
  
Staff Recommendation 
Staff recommends approval of the proposed Code amendments. 
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CITY OF WEST LAKE HILLS 

 

ORDINANCE No._______ 

 

AMENDMENT TO THE WEST LAKE HILLS CODE 

 

FEE SCHEDULE 
 

AN ORDINANCE AMENDING APPENDIX A, FEES, SECTION 

A9.00, BUILDING AND DEVELOPMENT FEES, OF THE WEST 

LAKE HILLS CODE OF ORDINANCES; PROVIDING FOR THE 

FOLLOWING: FINDINGS OF FACT; ENACTMENT; 

REPEALER; SEVERABILITY; EFFECTIVE DATE; 

CODIFICATION; PROPER NOTICE & HEARING.  

 

WHEREAS, the City Council of the City of West Lake Hills (“City Council”) seeks to promote 

administrative efficiency and consistency among filing, processing and review of 

fees; and 

 

WHEREAS, the City recognizes that review and issuance of no-fee permits utilizes staff time 

and resources similar to permits requiring fees; and 

 

WHEREAS,  the City has entered into an Agreement with Arch Technical Services, LLC (“ATS”) 

for technical plan review and inspection services which reflects increased fees; and 

 

WHEREAS, the City recognizes that additional fees not included in the base permit fees are 

incurred for city engineer and outdoor lighting consultant reviews; and  

 

WHEREAS,  the City finds it necessary for building and development permit fees to accurately 

reflect the staff time and resources necessary to review and issue permits; and 

 

WHEREAS, pursuant to Texas Local Government Code Section 51.001, the City has general 

authority to adopt an ordinance or police regulation that is for the good government, 

peace or order of the City and is necessary or proper for carrying out a power 

granted by law to the City; and 

 

WHEREAS, the City Council finds that it is necessary and proper for the good government, 

peace or order of the City of West Lake Hills to adopt this Fee Schedule. 

 

NOW, THEREFORE, BE IT ORDAINED by the City Council of West Lake Hills: 

 

1. FINDINGS OF FACT 

 

The foregoing recitals are incorporated into this Ordinance by reference as findings of fact as if 

expressly set forth herein.   
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2. AMENDMENT 

 

Appendix A Fee Schedule, Article A9.00, of the City of West Lake Hills Code of Ordinances is 

hereby established so to read in accordance with Attachment A, which is attached hereto and 

incorporated into this Ordinance for all intents and purposes.  Any underlined text shall be inserted 

into the Code and any struck-through text shall be deleted from the Code, as stated on Attachment A. 

 

3. REPEALER 

 

All ordinances, resolutions, or parts thereof, that are in conflict or inconsistent with any provision 

of this Ordinance are hereby repealed to the extent of such conflict, and the provisions of this 

Ordinance shall be and remain controlling as to the matters regulated, herein.  If a conflict arises 

between fees specified in other chapters of the Code of Ordinances, the Fee Schedule herein 

enacted shall govern. 

 

4. SEVERABILITY 

 

Should any of the clauses, sentences, paragraphs, sections or parts of this Ordinance be deemed 

invalid, unconstitutional, or unenforceable by a court of law or administrative agency with 

jurisdiction over the matter, such action shall not be construed to affect any other valid portion of 

this Ordinance. 

 

5. CODIFICATION 

 

The City Secretary is hereby directed to record and publish the attached rules, regulations and 

policies in the City’s Code of Ordinances as authorized by Section 52.001 of the Texas Local 

Government Code.   

 

6. EFFECTIVE DATE 

 

This Ordinance shall be effective immediately upon passage. 

 

7. PROPER NOTICE & MEETING 

 

It is hereby officially found and determined that the meeting at which this Ordinance was passed 

was open to the public, and that public notice of the time, place and purpose of said meeting was 

given as required by the Open Meetings Act, Texas Government Code, Chapter 551.  Notice was 

also provided as required by Chapter 52 of the Texas Local Government Code. 

 

PASSED & APPROVED this, the ____ day of July 2020, by a vote of ___ (ayes) to ___ (nays) 

to ___ (abstentions) of the City Council of West Lake Hills, Texas. 

 

 

 

CITY OF WEST LAKE HILLS: 
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by: ________________________ 

Mayor Linda Anthony  

 

 

ATTEST: 

 

 

 

__________________________ 

Stephanie Mills, City Secretary 
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Attachment “A” 

CITY OF WEST LAKE HILLS CODE OF ORDINANCES 

APPENDIX A – FEE SCHEDULE 

ARTICLE A9.00 BUILDING AND DEVELOPMENT FEES 

*** 
 

Sec. A9.002     Signs 

(a)     Permit application (temporary, permanent or banner style): $25.00. 

(b)     Each commercial type: $50.00. 

(c)     Subdivision or monument: $100.00. 

(d)     Site development: $100.00. 

(e)     Each variance: 

(1)     Commercial: $500.00.*** 

(2)     Residential: $250.00.*** 

(f)     Sign impoundment: $25.00. 

(g)     Uniform sign agreements: 

 (1)     New: $500. 

 (2)    Amendment: $250. 

*** An additional fee of $150.00 will be added for notification costs. 

Sec. A9.003     Building 

(a)     New commercial permit: $6,300.00 plus: 

(1)     $0.10 per square foot for all construction under 10,000 square feet; or 

(2)     $0.25 per square foot for all construction of 10,000 square feet or greater. 

(3)     $2,000.00 drainage review fee.  

(4)     $200.00 outdoor lighting review fee, if applicable.  

(b)     New residential permit (initial application)*: $3,050.00 plus: 

(1)     $0.10 per square foot for all construction under 7,000 square feet; or 

(2)     $0.25 per square foot for all construction of 7,000 square feet or greater. 
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(3)     Drainage review fees as follows: Type I Application - $500.00; Type II Application 

- $1,000.00; Type III Application - $1,500.00.  

(4)     $100.00 outdoor lighting review fee, if applicable.  

(5)     $750.00 inspections/technical code review fee.  

 (c)     New residential permit (first extension): $4,575.00 plus: 

(1)     $0.10 per square foot for all construction under 7,000 square feet; or 

(2)     $0.25 per square foot for all construction of 7,000 square feet or greater. 

(d)     New residential permit (second extension): $7,625.00 plus: 

(1)     $0.10 per square foot for all construction under 7,000 square feet; or 

(2)     $0.25 per square foot for all construction of 7,000 square feet or greater. 

(e)     New residential permit (third extension): $9,150.00 plus: 

(1)     $0.10 per square foot for all construction under 7,000 square feet; or 

(2)     $0.25 per square foot for all construction of 7,000 square feet or greater. 

(f)     Commercial remodel: $2,180.00–$4,740.00 ($2,180.00 base permit fee plus $640.00 per 

each $100,000.00 of construction costs) plus $0.10 per square foot., plus technical review and 

inspection fees listed below: 

 (1) $400.00 inspections/technical review fee,  

(2) $1,000.00 drainage review fee, if applicable.  

 (3) $100.00 outdoor lighting review fee, if applicable.  

 (g)     Commercial addition: $2,900.00-$5,460.00 ($2,900.00 base permit fee plus $640.00 per 

each $100,000.00 of construction costs) plus $0.10 per square foot, plus technical review and 

inspection fees listed below: 

 (1) $1,000.00 drainage review fee. 

 (2) $100.00 outdoor lighting review fee, if applicable.  

 (3) $500.00 inspections/technical review fee.  

(h)     Residential remodel: $500.00 plus $0.10 per square foot., plus technical review and 

inspection fees listed below: 

 (1)   Drainage review fees as follows: Type I Application - $500.00; Type II Application 

- $1,000.00; Type III Application - $1,500.00 (if applicable) 

 (2)   $100.00 outdoor lighting review fee, if applicable. 

 (3)   $400.00 inspections/technical code review fee. 
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 (i)     Residential addition: $500.00 plus $0.10 per square foot., plus technical review and 

inspection fees listed below:  

 (1)   Drainage review fees as follows: Type I Application - $500.00; Type II Application 

- $1,000.00; Type III Application - $1,500.00 (if applicable) 

 (2)   $100.00 outdoor lighting review fee, if applicable. 

 (3)   $400.00 inspections/technical code review fee.   

(j)     Swimming pool: $1,440.00 + $0.10/square foot, plus technical review and inspection fees 

listed below. 

 (1)   Drainage review fees as follows: Type I Application - $500.00; Type II Application 

- $1,000.00; Type III Application - $1,500.00 (if applicable) 

 (2)   $100.00 outdoor lighting review fee, if applicable. 

 (3)   $275.00 inspections/technical code review fee.  

 (k)     Utility development (each mile): $500.00. 

(l)     Structure movement (through): $150.00. 

(m)     Structure movement (into): $350.00. 

(n)     Consultant, per request: $200.00 or cost. 

(o)     Consultant, per hour: $200.00 or cost. 

(p)     Each variance or appeal: 

(1)     Commercial $750.00.*** 

(2)     Residential: $500.00.*** 

(q)     Building demolition: 

(1)     Residential: $100.00. 

(2)     Commercial: $500.00. 

(r)     Oak wilt, each permit: $150.00 for residential, $300.00 for commercial. 

(s)     Plumbing inspections: $500.00. (See applicable inspections fees listed under individual 

permit types)  

(t)     Landscaping: 

(1)     Tree application: No fee. 

(2)     Tree removal and replacement for nondiseased trees between ten (10) inches and 

less than fourteen (14) inches (section 22.03.301 et seq.): $150.00 per caliper inch. 
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(3)     Tree removal and replacement for nondiseased trees fourteen (14) inches and 

greater (section 22.03.301 et seq.): $200.00 per caliper inch. 

(4)     Unauthorized tree removal for nondiseased trees (section 22.03.301 et seq.): 

$500.00 per caliper inch. 

(u)     Unified development agreement application: 

(1)     Commercial: $500.00. 

(2)     Residential: $250.00. 

(v) Fence permit application: $250 for residential, $500 for commercial  

(w) Mailbox permit application: $100.  

In addition to the standard fee, professional services fees may be required depending on the 

nature of the request (see section A9.007). 

*** An additional fee of $150.00 will be added for notification costs. 

* An initial deposit of double the initial permit fee shall be submitted upon application for a 

residential building permit. 

Note: For all after-the-fact variance applications, building permit applications and special use 

applications, all application fees will be doubled. 
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REVISED SERVICE AGREEMENT – ATS  
STAFF REPORT                        JULY 8, 2020 
 
Agenda Item: Administration: Discuss and consider action regarding the approval of a revised 
service agreement with Arch Technical Services, LLC, dba ATS Engineers, Inspectors & 
Surveyors. 
 
Hearing Dates: 
July 8, 2020  City Council  
 
Background/Analysis:  
Arch Technical Services, LLC (“ATS”) serves as the City’s third-party technical code reviewers 
and building inspectors. The City is being asked to replace the existing agreement and 
addendum with a new agreement. The new agreement references updated technical codes the 
City has adopted. Additionally, ATS was previously invoicing contractors/applicants directly for 
pass-through costs, but will now be directly invoicing the City. The proposed City Fee Schedule 
amendments includes an increase in inspection fees (per the 2018 agreement addendum) to 
reflect this.  
 
The City Council packet includes the proposed new service agreement and the existing 
agreement and addendum for reference.  
  
Staff Recommendation 
Staff recommends approval of the service agreement.  
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PLAN REVIEW, INSPECTION SERVICE and JURISDICTION SERVICE AGREEMENT 
 

 

This Agreement, made and entered into this        day of                    , 2020, by and 

between the City of West Lake Hills, Texas, hereinafter referred to as the “Jurisdiction” 

and Arch Technical Services, LLC. (dba ATS Engineers, Inspectors & Surveyors), a Texas 

corporation, having its principal place of business in Travis County, Texas, hereinafter 

referred to as “Inspector,” supersedes all other Agreements and Addendums between the 

parties, and is understood and agreed to be as set forth herein: 

 

1. Term. This Agreement remain in effect from the effective date of the Agreement unless terminated 

by written notice by either party, at least thirty (30) days prior to termination. Fees may be adjusted 

annually. 

 

2. Description of Services. The Jurisdiction, in connection with carrying out the duties of its 

various ordinances and permitting processes regulating the design, construction, 

materials, use and occupancy, location and maintenance of all buildings and structures 

within the Jurisdiction, as well as ensuring conformance with state laws, requires the 

services of a building inspector, as well as plan review services. 

 

a. While performing its duties on behalf of the Jurisdiction, as described in this agreement, 

Inspector shall operate under the designation of “Building Official” and shall be subject 

to limitations and description of duties and powers as described within the codes adopted 

by the Jurisdiction or state law. 

 

b. Inspector agrees to assist the Jurisdiction in enforcement of its ordinances as follows: 

 

i. Inspector agrees to make all inspections requested by the Jurisdiction under 

appropriate ordinances of the Jurisdiction or state law. See Attachment “A” 

“Inspection Scheduling Procedures.” 

ii. The Inspector, as the Jurisdiction’s agent, will help assure (upon request) 

compliance with the adopted International Energy Conservation Code (IECC).  

iii. Upon request, Inspector will make written reports noting state law or ordinance 

compliance or any deviations from all inspections and deliver a copy of such reports 

to the Jurisdiction office via mail, in person, facsimile, or other electronic means within 

two (2) business days. 

iv. Inspector may from time to time be called upon to perform the following services: 

-Attend meeting of the Jurisdiction’s Council, when requested by a Council      

Member or other Jurisdictional Official; and/or 

- Attend other public or private meetings involving inspection matters related 

to the duties performed under this Agreement. 
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v. Inspector shall conduct him/herself as an agent of the Jurisdiction in good faith 

displaying professionalism and a courteous manner in dealings with the citizens of the 

Jurisdiction. Inspector agrees to abide by the Building Official Code of Ethics as 

established by the International Code Council (ICC).  Inspector will report to the 

Jurisdiction, verbally or in writing, any conflicts between Inspector and any citizen 

while performing said duties. 

vi. The Jurisdiction may conduct customer satisfaction surveys from time to time without 

notice to Inspector. The Jurisdiction will incur cost of materials to perform such 

surveys. 

vii. Inspector shall maintain complete and accurate records of work performed for the 

Jurisdiction. Inspector shall manage both public and confidential records that 

Inspector obtains pursuant to this Agreement with the understanding that some 

records may be subject to state open government laws. 

viii. Inspector understands that payments made to Inspector are only for services performed.  

The Jurisdiction, at its sole discretion, may engage other third-party inspectors to perform 

some or all services described herein. 
 

c)  Payment for Services.  The Jurisdiction will employ the   Inspector   for   the following fee 

structure: 

 
Inspections: 

 

Residential: See Attachment B 

Commercial: See Attachment B 

 

Plan Reviews: 
 

Residential: new construction or additions See Attachment B 

Commercial:  new construction or additions See Attachment B 

Multi-family: new construction or additions See Attachment B  

 

 
Consulting Fees: $95/hr. to include meetings, special projects and requests. 

Texas Accessibility Standards inspections: fees based on current state fees. 

Reimbursable Expenses: Fees related to transmittal of plan reviews and other 

requested documents: 

1.) Courier, Postage, Overnight Delivery, Etc.: Pass-thru costs 

2.) Printing: As required for electronic transfer of plans or plan reproduction: 

$25.00 up to first 10 pages. $3.00 per page thereafter. 
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Request for the inspection may be made by telephone, or email. Upon notification, Inspector 

will typically honor the request within one (1) business day. 

Request for plan review services may be made by telephone or email.  Upon notification, 

arrangements will be made to have plans mailed or e-mailed to Inspector. Reviewed plans and 

construction documents will be returned no later than five (5) business days from receipt if 

for residential construction projects and no later than ten (10) business days if for commercial 

or multi-family construction projects. 

 

Inspector shall invoice the Jurisdiction bi-weekly for each Residential and Commercial 

inspection and re-inspection performed.  Invoice shall include a description of the address 

and type of inspection performed. Re-inspection fees described in Attachment “A” shall be 

those fees identified above. 
 

3. Termination. Either party may terminate this Agreement by giving thirty (30) days written 

notice. Upon such notice, Inspector shall, unless otherwise mutually agreed upon in 

writing, cease all work on the effective date of termination. The Inspector shall submit a 

statement to the Jurisdiction detailing the work performed to the date of termination. The 

Jurisdiction agrees to compensate the Inspector for that portion of the work performed, 

accepted and invoiced under this Agreement. 

4. Relationship of Parties.  It is understood by the parties that Inspector is an independent 

contractor with respect to the Jurisdiction and not an employee of the Jurisdiction. The 

jurisdiction will not provide fringe benefits, including health insurance benefits, paid 

vacation, or any employee benefit, for the benefit of Inspector. 

 

5. Employees.  Inspector’s employees, if any, who perform services for the jurisdiction under 

this Agreement shall also be bound by the provisions of this Agreement. At the request of the 

jurisdiction, Inspector shall provide adequate evidence that such persons are Inspector’s 

employees.  Jurisdiction agrees not to separately contract with employees of Inspector or 

otherwise separately employ members of the Inspector’s staff without written approval of the 

Inspector during the period of the Agreement and for a period of two years after the 

termination of this Agreement. 

 
6. Insurance. Inspector shall purchase and/or maintain such general liability, auto liability, 

professional errors and omission, and other insurance, at its expense, as is appropriate or 

required by state law for the work being performed and as will provide protection for the 

Inspector and Jurisdiction from claims which may arise out of or result from Inspector’s 

performance and furnishing of services, whether such services are provided 
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by Inspector, any subcontractor or supplier or anyone directly or indirectly employed by 

any of them, or anyone for whose acts any of them may be liable. Contractor must furnish 

a current Certificate of Insurance prior to performance under this Agreement and at least 

ten (10) days prior to the end of any existing coverage period. 

7. Indemnification. Inspector agrees to indemnify and hold the Jurisdiction harmless from 

all claims, losses, expenses, fees, including attorney’s fees, costs and judgments that may 

be asserted against the Jurisdiction that result from acts or omissions of Inspector, 

Inspector’s employees, if any, and Inspector’s agents. Inspector waives the rights to 

recovery from the Jurisdiction for any injuries that Inspector and/or Inspector’s 

employees, subcontractors or agents may sustain while performing services under this 

Agreement. 

8. Assignment. Inspector’s obligation under this Agreement may not be assigned or transferred 

to any other person, firm, or corporation without the prior written consent of    the Jurisdiction. 

9. Notice. All notice required or permitted under this Agreement shall be in writing and shall 

be delivered either in person or deposited in the United States mail, postage prepaid, 

addressed as follows: 

 

 
If for the Jurisdiction: If for Inspector: 

City of West Lake Hills            ATS Engineers, Inspectors & Surveyors 

911 Westlake Drive                             4910 West Hwy 290 

West Lake, TX 78746 Austin, Texas 78735 

(512) 327-3628 Tel: (512) 328-6995 

Fax: (512) 328-6996 

 
 

Either party may change such address from time to time by providing written notice to the 

other in the manner set forth above. Notice is deemed to have been received three (3) days 

after deposit in U.S. mail. 

 

10. Entire Agreement. This Agreement contains the entire Agreement of the parties and there 

are no other promises or conditions in any other Agreement whether oral or written. This 

Agreement supersedes any prior written agreements between the parties. 

11. Amendment. This agreement may be modified or amended if the amendment is made in 

writing and is signed by both parties. 

12. Severability. If any provision of this Agreement shall be held to be invalid or 

unenforceable, then such provision shall be deemed to be written, construed, and enforced 

as so limited; the remainder of the agreement shall be considered valid and enforceable. 
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13. Waiver of Contractual Right. The failure of any party to enforce any provision of this 

Agreement shall not be construed as a waiver of limitation to that party’s right to 

subsequently enforce and compel strict compliance with every provision of the 

Agreement. 

14. Applicable Law. The laws of the State of Texas shall govern this Agreement. 

15. Venue: Travis County shall be the venue for any disputes that arise between the 

Jurisdiction and Inspector under the terms of this Agreement. 

  

Parties to the Service Agreements: 

Jurisdictional Representative 

City of West Lake Hills 

 

By:    
 

Printed Name:    
 

Title:   

 

Date: ___________________________________________________ 
 

 

Inspector Service Provider 

Arch Technical Services LLC. dba, ATS Engineers, Inspectors & Surveyors 

 
By:                                                                

 

Printed Name: Brad Schubert 

 

Title:  Chief Operating Officer_ 

 

Date: ___________________________________________________ 
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Attachment “A” 
 

BUILDING INSPECTION SCHEDULING PROCEDURES 

 
Code inspections conducted by ATS Engineers, Inspectors & Surveyors can be called in or received 

via email to ATS prior to 4:00pm on the day before the inspection is needed. Our office number is 

512-328-6995 and fax number is 512-328-6996. Email address for inspection request is  

scheduler@ats-engineers.com. If a preference exists for either a morning or afternoon inspection, or 

if an inspector must meet with a contractor/owner on the job site, it must be notated by the person 

requesting the inspection. 

It is the responsibility of the permit holder to call in or email inspection requests for each phase of 

construction prior to proceeding with construction and/or covering work. This must include the name 

and phone number of the permit holder, the physical address of the permitted project and the type of 

inspection(s) requested. Passed inspections allow construction to proceed to the next stage. Failed 

inspections shall be corrected and re-inspected for compliance prior to proceeding with construction. 

All re-inspection fees must be paid prior to further inspection requests being performed. 

Inspections will be combined at stages where combining is appropriate and the completion of one 

stage does not interfere with the inspection at another stage. Inspections performed individually other 

than those listed in stages at the convenience of the permit holder or necessary due to site conditions 

or other unforeseeable situations will be billed separately. The following are minimum required 

inspections for new construction.  Please see the Plan Review documents for required inspections list.  

Reviewed, stamped Job Copy plans, Construction Documents, Energy reports, Plan Review 

documents, Manufacturer’s installation instructions, test reports and test certificates, and other 

documentation pertinent to the permitted project must be on-site and available to the Inspector upon 

request.  The following is a list of common inspections types but is not all-inclusive and may change.  

It is important to check with the Jurisdiction prior to construction on the required inspections.  The 

City of West Lake Hills has adopted the following Codes: 2015 editions of the International Building 

Code (IBC), International Fire Code (IFC), International Mechanical Code (IMC), International 

Plumbing Code (IPC), International Fuel Gas Code (IFGC), International Residential Code (IRC), 

2015 International Energy Conservation Code (IECC) and 2017 National Electric Code. 

  

 

Pre-Construction Site Evaluation (if required): 

□ Prior to construction, ATS will conduct a site review to help identify building locations, 

erosion control measures, water quality protection issues and other pre-construction 

requirements. ATS will utilize the approved site plan as the basis for the inspection and will 

rely on surveying services provided by the applicant or others. 

□ Portable toilet facility and trash receptacle on site. 

 

Temporary Construction Power 

□ Meter base and panel set per NEC with regard to under-ground or over-head electrical 

connection.  T-pole braced on at least two (2) sides. 

□ Ground-fault circuit protection on all 110/ 220-volt receptacles and proper grounding means 

must be in place. 

□ Job-site address must be visible from street. 

Page 39 of 56

mailto:scheduler@ats-engineers.com.


ATS, City of West Lake Hills 

7 of 10 

 

Initial __________ 

 

 

 
Plumbing Rough-In and Layout Inspection 

□ To be made after the soil, drain and waste piping is installed within the confines of a slab 

form and prior to any backfill or placement of concrete. 

□ A water test with a 10-foot head pressure or 5-PSI air test shall be performed on the entire 

system to verify tightness of the system. 

□ Building drain must be sleeved where passing through exterior beam. Sleeve shall be sealed 

tight around the building drain to prevent insect intrusion. 
□ All drain and waste piping installed with slope required for pipe size. 

□ Finished floor elevation allowing proper drainage around structure. 
 

 

Sewer/Water Yard Line Inspection 

□ To be made after trenches are excavated, piping installed and tested, and before any 

backfill is placed. 

□ All necessary main supply shut-off valve(s) and/or back flow prevention devices installed on 

water supply and where necessary, any backwater prevention valve(s) installed on building 

sewer piping. 
□ Minimum buried depth of 12-inches. Trench is void of rocks, debris and bedded with sand. 

Sewer piping has slope required for pipe size. 

□ Clean out(s) installed and tap connection complete at main. 

 

 

In-Slab Water Distribution Piping (Plumbing Copper) 

□ A pre-pour inspection is required by the design engineer or architect. Forms erected and 

floated, reinforcement steel and/or post-tension cables in place, grade beams cleaned and have 

been properly cut, vapor barrier installed and intact. Plans must be on-site. 

□ All rough-in plumbing, in-slab electrical or other conduit in place. 

□ All in-slab water distribution piping is installed within the confines of slab form and prior to any 

backfill or placement of concrete. 
□ Copper water lines shall be sleeved and protected from dissimilar metals. 

□ In-slab water distribution piping is insulated within 12-inches from slab exterior and pressure 

tested to a minimum 80 PSI. 

□ “UFER” ground wire bonded to reinforcing steel or alternate means of ground protection installed. 

 

Frame Inspection 

□ Frame Inspection 

To be made after the roof, all framing, fire blocking and bracing are in place. All concealing 

wiring, all pipes, chimneys, ducts and vents are complete. 
Construction plans, documents, and engineered product specifications are on-site. 

□ Electrical Rough-In Inspection – to be made after the roof, framing, fire blocking and bracing 

is in place and prior to the installation of batt insulation and/or sheetrock. All branch circuit 

and dedicated wiring, boxes, conduit, panel(s) in place and properly secured. Cold-water 

ground wire is installed to copper water distribution piping. 

□ Plumbing Top-Out Inspection – to be made after the roof, framing, fire blocking and bracing   is 

in place and all water distribution, soil, waste and vent piping and gas piping is complete and 

tested, and prior to the installation of insulation and/or sheetrock. A full system water pressure test 

or 50-PSI air test is required for inspection of the water distribution piping. For structures two- 
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stories or more, tub(s) and/or shower pan(s), and drain, waste and vent piping shall have a water 

test performed to verify tightness of the system. Gas piping shall have a minimum 10-PSI air test 

performed to verify tightness. 

□ Mechanical Rough-In Inspection – to be made after the roof, framing, fire blocking and 

bracing is in place and all ducting, and all HVAC rough-in equipment and components are 

complete, and prior to the installation of batt insulation and/or sheetrock. 

 

 

Sheathing Inspection 

□ To be completed prior to the application of air barrier wrap, masonry ties and/ or lath. This 

inspection is intended to evaluate the wall bracing elements required by the adopted code. 
 

Re-Frame, Fire-stop & Insulation (Energy 1) Inspection 

□ Correction items from previous Frame and MEP rough-in inspection(s) are complete. 

□ To be made after all batt insulation is in place and all exterior and plate penetrations have been 

sealed. Requirements of the International Energy Conservation Code are enforced. 

 

Lath and Masonry Tie Inspection 

□ Lath inspections are to be completed when the lath is completed and prior to stucco 

application. Brick tie inspections are to be called prior to the masonry veneer installation. 

 

Wallboard 

□ To be made after all wallboard is installed and fastened and prior to taping/float skim coats. 

 

Gas Test and/ or Electrical Service Inspection 

□ Gas piping is complete with all gas stop valves installed and all gas flex piping connected to 

appliance(s). Gas stop valves are readily accessible. A minimum 10-PSI air test is performed 

on gas piping to verify tightness of system. 

□ Electrical service wiring and main disconnect is installed and ready to be energized. 

Address is posted and visible from street for all inspections. 

 

 

Final Inspections 

□ Building Final/Certificate of Occupancy – to be made after the building is complete and ready 

for occupancy. All prior inspections have passed and re-inspection fees paid. 

□ Electrical Final Inspection – to be made after the building is complete, all required electrical 

fixtures are in place and properly secured, connected or protected all panel(s) are labeled and 

system is energized. 

□ Plumbing Final Inspection – to be made after the building is complete, all plumbing fixtures 

are in place and properly connected, gas meter is set and the structure is ready for occupancy. 

To include required TCEQ Customer Service Inspection. 

□ Mechanical Final Inspection – to be made after the building is complete, the mechanical 

system is in place, properly connected and operating and the structure is ready for occupancy. 
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Attachment “B” 
 

 

 

Residential Inspections Per Inspection and Reinspection Fee 

 

Temporary electrical service $55.00 

Plumbing rough-in/foundation layout $55.00 

Water/sewer yard-lines $55.00 

Copper rough-in $55.00 

Combination inspections (frame &MEP rough in $55.00 

Re-frame and Insulation inspections $55.00 

Wallboard inspections $55.00 

Final inspections (combination)/ Certificate of Occupancy $55.00 

Gas test/Electrical service inspection $55.00 

Additional inspections to include but is not limited to 

driveway, fence, pool, demolition 

 

$55.00 

Remodeling/alterations to existing structure $55.00 

Re-inspections $55.00 

Fill In/Back up Inspections *See Below 

*Fill In/Back up Inspections: These inspections will be performed during times when the Jurisdiction’s employed inspector 

is unavailable and ATS is asked to “fill in”. Residential inspections $65.00 each.  

      
Residential Code Plan Review: $75.00 each. 

         
Commercial and Multi – Family Code Plan Review:  $95.00/Hour 

 

Consultation Services: $95.00/Hour, one hour minimum. * 

 *includes but not limited to; meetings, and conferences. 
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Commercial and Multi Family Inspections: 

Plumbing Rough $75.00 

Foundation Pre-pour  $75.00 

Water/Sewer Line $75.00 

Copper/PEX $75.00 

Sheathing $75.00 

Framing $75.00 

Mechanical Rough $75.00 

Electrical Rough $75.00 

Plumbing Top Out $75.00 

Shear Wall $75.00 

Insulation $75.00 

Wallboard $75.00 

Final Building $75.00 

Final Mechanical $75.00 

Final Electrical $75.00 

Final Plumbing $75.00 

Med-Gas $250.00 

Re-inspections $75.00 

Fill-In/Back-up Inspections See below 

*Fill In/Back up Inspections: These inspections will be performed during times when the Jurisdiction’s employed inspector is 

unavailable. Commercial inspections other than MedGas are $85.00 each. MedGas inspections will be $300.00. 
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Budget Calendar 
Fiscal Year 2020-2021 

 
 
July 8th - Regular City Council Meeting 
Discuss and consider action regarding preparation of the preliminary FY 2020-21 budget. 
 
July 15th & 16th – Staff Meetings 
Travis and Vonda meet with Departments to discuss FY 2020-21 Draft Budget. 
Travis and Vonda meet with Mayor to draft the Proposed Budget for FY 2020-21. 
 
July 22nd - Regular City Council Meeting 
Mayor presents Proposed Budget to City Council. 
 
July 25th – Travis County Appraisal District 
Deadline for Chief Appraiser to send estimated appraisal rolls to jurisdictions. 
 
August 12th 
Regular City Council Meeting 
Continue FY 2020-21 Budget discussion. 
Post Proposed Budget to city website.  Council adopts budget calendar and sets proposed tax rate 
and one public hearing for August 26th. 
 
August 13th – Publish Public Hearing Notice 
Publish public hearing on proposed property tax rate and budget. 
 
August 26th - Regular City Council Meeting 
Budget/Property Tax Rate Hearing 
Continue FY 2020-21 Budget discussion. 
Amend FY 2019-20 Budget 
 
September 9th  
Council adopts Amended FY 2019-20 Budget. 
Council adopts property tax rate and FY 2020-21 Budget. 
 
September 23rd 
Last Day to Adopt FY 2020-21 Budget, if needed. 
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