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CITY OF WEST LAKE HILLS, TEXAS 
NOTICE OF CITY COUNCIL REGULAR MEETING 

Wednesday, February 28, 2024 at 7:00 PM 
 

Notice is hereby given that the City Council of the City of West Lake Hills, Texas, will hold a 
Regular Meeting on the 28th day of February 2024 at 7:00 p.m., in the Council Chambers, 
Municipal Building, 911 Westlake Drive, West Lake Hills, Texas, at which time the following 
items will be discussed, to-wit: 

 
REMOTE ACCESS - Join Zoom Meeting at https://us02web.zoom.us/j/3499549035 
Or via telephone: Dial (346) 248-7799 
Meeting ID: 349 954 9035 

 
If you wish to speak during the meeting or provide written comments, please email your name, 
phone number, comments, and the item number you wish to speak/comment on to 
citysec@westlakehills.gov by 1:00 P.M. on February 28, 2024. 

 
1. Call to Order 

 
2. Citizen Communications The City Council welcomes public comments at this point on any 

issue. If the issue is listed on the agenda, the speaker may choose to comment during the 
Public Comment period or when the specific agenda item is taken up by the Council later in 
the meeting. The Council cannot respond to or discuss matters not listed on the agenda. The 
Council may provide factual information, refer the item to a staff member, or request the 
item be added to a future meeting agenda. Speakers shall limit their comments to five (5) 
minutes each. 

 
3. Consent Agenda All Consent Agenda items listed are considered to be routine by the City 

Council and will be enacted by one (1) motion. No separate discussion or action on any of the 
items is necessary unless requested by a Council Member. 

a. Approval of the February 14, 2024 Regular Meeting Minutes. 
b. Approval of a resolution suspending the April 9, 2024 effective date of the proposal 

by Texas Gas Service Company to implement interim GRIP rate adjustments for gas 
utility investment in 2023. 

c. Approval of the Trinity Episcopal School monument sign at 950 Westbank Drive. 
d. Approval of an amendment to the Villages at Westlake Uniform Sign Agreement for 

the UPS Store at 701 S. Capital of Texas Highway, Suite D-420 and a new 
comprehensive Uniform Sign Agreement to eliminate future amendments for 
individual signs. 
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4. Administration Discuss and consider action on the approval of an ordinance canceling the 
May 4, 2024 General and Special Elections and declaring the unopposed candidates for the 
offices of Mayor, Council Member Place 2, Council Member Place 4, and Council Member 
Place 1 (for an unexpired term) as elected. 

 
5. Administration Discussion and possible action on direction regarding policy on Building 

Permit and Application Expirations. 
 

6. Administration Discuss and consider approving Amendment #3 to the professional services 
agreement with Brinkley Sargent Wiginton, Inc. 

 
7. Police Discuss and consider the implementation of license plate reader cameras. 

 
8. Administration Discussion and possible action to authorize the City Administrator to execute 

an amendment to the CMaR Contract with SpawGlass for the new municipal complex 
amending the insurance requirements and formalizing the previous City Council action 
regarding the Guaranteed Maximum Price (GMP) proposal. 

 
9. Executive Session In accordance with Texas Government Code, Section 551.001, et seq, the 

City Council will recess into Executive Session (closed meeting) to discuss the following: 

a. Section 551.071 - Consultation with the attorney regarding pending or contemplated 
litigation, or settlement offer; or on a matter in which the duty of the attorney to the 
governmental body under the Texas Disciplinary Rules of Professional Conduct of 
the State Bar of Texas clearly conflicts with the Texas Open Meetings Act, re: City of 
West Lake Hills v. the following: 

1. Jaffe - 1405 Wildcat Hollow; 
2. Alvarez - 1505 Wildcat Hollow; 
3. Lambert - 1600 Westlake Drive; and 
4. 1836 Real Estate, LLC - 707 Butler Cove. 

 
10. Executive Session Reconvene into Open Session and take action if and as deemed appropriate 

in the City Councils' discretion regarding consultation with attorney. 
 

11. Adjournment 

Approved by: Linda Anthony, Mayor 

Certificate 
 
I certify that the above Notice of the February 28, 2024 City Council Regular Meeting was posted 
on the bulletin board at the Municipal Building, 911 Westlake Drive, West Lake Hills, Texas on 
Friday, February 23, 2024 by 5:00 pm. and will remain posted continuously until said meeting is 
convened.
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Signed by: Terry Blanchard, City Secretary 
 
 
The City of West Lake Hills is committed to compliance with the Americans with Disabilities 
Act. Reasonable accommodation and equal access to communications will be provided upon 
request. 

 
All items on the agenda are for discussion and/or action. City Council reserves the right to 
adjourn into executive session at any time during the course of this meeting to discuss any of the 
matters listed above, as authorized by Texas Government Code Sections 551.071 (Consultation 
with Attorney), 551.072 (Deliberations about Real Property), 551.073 (Deliberations about Gifts 
and Donations), 551.074 (Personnel Matters), 551.076 (Deliberations about Security Devices), 
and 551.086 (Economic Development). 
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CITY OF WEST LAKE HILLS, TEXAS 
MINUTES OF A CITY COUNCIL REGULAR MEETING 

Wednesday, February 14, 2024 at 7:00 PM 
 

1. Call to Order 

With a quorum present, Mayor Anthony called the meeting to order at 7:20 p.m. 

CITY COUNCIL PRESENT: CITY STAFF PRESENT: 
Mayor Linda Anthony City Administrator Trey Fletcher 
Jim O'Connor City Secretary Terry Blanchard 
Brian Plunkett Director of BDS Jennifer Bills 
Beth South Chief of Police Scott Gerdes 
Darin Walker City Attorney Josh Brockman-Weber 

 
Mayor Anthony suspended the meeting at 7:21 p.m. 
 
Mayor Anthony reconvened the meeting at 7:35 p.m. 
 

4. Land Use 3421 Bee Cave Road - Discuss and consider action on a variance request for the 
removal of three (3) trees with diameters of 14 inches or greater (Section 22.03.304(a)(4) of 
the West Lake Hills Code). Applicant: Ramon Aguirre, Director of Operations for Clear 
Terra Group. 

 
MOTION: Upon a motion made by Councilmember Plunkett and a second by 
Councilmember O'Connor, the Council voted four (4) for and none (0) opposed to deny 
variance request for tree removal in the context that the SUP and other variance 
requests were denied. Motion carried. 

 
Mayor Anthony suspended the meeting at 7:37 p.m. 
 
Mayor Anthony reconvened the meeting at 7:46 p.m. 
 

3. Consent Agenda All Consent Agenda items listed are considered to be routine by the City 
Council and will be enacted by one (1) motion. No separate discussion or action on any of the 
items is necessary unless requested by a Council Member. 

a. Approval of the January 24, 2024 Regular Meeting Minutes. 
b. Approval of the Annual Racial Profiling Report for 2023. 
c. Approval of Resolution 2024-02-01 adopting an election voting system for the City 

of West Lake Hills. 
d. Approval of contracts with Travis County for an Election Services Agreement and a 

Joint Election Agreement for the May 4, 2024 General and Special Elections. 
e. Approval of Resolution 2024-02-02 ratifying the appointment of James (Jim) 

O'Connor as City Council Member Place 1. 
f. Approval of a Drainage Waiver Report for 4 Little Bend Road. 
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MOTION: Upon a motion made by Councilmember Plunkett and a second by 
Councilmember Walker, the Council voted four (4) for and none (0) opposed to approve 
the Consent Agenda as presented. Motion carried. 

 
2. Citizen Communications The City Council welcomes public comments at this point on any 

issue. If the issue is listed on the agenda, the speaker may choose to comment during the 
Public Comment period or when the specific agenda item is taken up by the Council later in 
the meeting. The Council cannot respond to or discuss matters not listed on the agenda. The 
Council may provide factual information, refer the item to a staff member, or request the 
item be added to a future meeting agenda. Speakers shall limit their comments to five (5) 
minutes each. 

 
Mayor Anthony opened the meeting for public comments. Hearing none, the public 
comment section was closed. 

 
5. Administration Discuss and consider action on bid award of the Harbor View Retaining 

Wall/Guard Rail Improvements and Roadrunner Road Culvert Replacement/Paving 
Improvements projects to Myers Concrete Construction, L.P. in the amount of $359,535.00 
and authorize the City Administrator to execute all required documents. 

 
Mayor Anthony and Director Bills provided a brief summary. Three (3) bids were received. 
An additional $5,000 will be added to the final contract amount to allow for repairs of the 
irrigation system on the adjacent property that was damaged by the previous contractor. The 
total contract amount will be $364,535. 

 
MOTION: Upon a motion made by Councilmember Walker and a second by 
Councilmember O'Connor, the Council voted four (4) for and none (0) opposed to 
approve the bid award to Myers Concrete Construction, L.P. and authorize the City 
Administrator to execute all required documents. Motion carried. 

 
6. Administration Discuss and consider action on bid award for the West Lake Hills Bond 

Program (Proposition B) for roadway and drainage improvements to Smith Contracting Co., 
Inc. in the amount of $7,934,736.93 and authorize the City Administrator to execute all 
required documents. 

 
Mayor Anthony, City Administrator Fletcher, and Director Bills provided a brief summary. 
Three (3) bids were received. 

 
MOTION: Upon a motion made by Councilmember South and a second by 
Councilmember O'Connor, the Council voted four (4) for and none (0) opposed to 
approve the bid award to Smith Contracting Co., Inc. in the amount of $7,934,736.93 
and authorize the City Administrator to execute all required documents. Motion 
carried. 

 
7. Administration Discuss and consider action on bid award for the West Lake Hills Gateway 

Sign located at the northwest corner of Bee Cave Road and Rollingwood Drive. 
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Mayor Anthony gave a brief summary. Staff recommends rejecting bids, scale back project, 
remove lighting elements, and rebid the project. 

 
MOTION: Upon a motion made by Councilmember Plunkett and a second by 
Councilmember O'Connor, the Council voted four (4) for and none (0) opposed to 
reject the bids and request bids for scaled back designs as presented. Motion carried. 

 
8. Executive Session In accordance with Texas Government Code, Section 551.001, et seq, the 

City Council will recess into Executive Session (closed meeting) to discuss the following: 

a. Section 551.071 - Consultation with the attorney regarding pending or contemplated 
litigation, or settlement offer; or on a matter in which the duty of the attorney to the 
governmental body under the Texas Disciplinary Rules of Professional Conduct of 
the State Bar of Texas clearly conflicts with the Texas Open Meetings Act, re: City of 
West Lake Hills v. the following: 

i. Jaffe - 1405 Wildcat Hollow; 
ii. Alvarez - 1505 Wildcat Hollow; 

iii. Lambert - 1600 Westlake Drive; and 
iv. 1836 Real Estate, LLC - 707 Butler Cove. 

 
Council convened into Executive Session at 8:06 p.m. 

 
9. Executive Session Reconvene into Open Session and take action if and as deemed appropriate 

in the City Councils' discretion regarding consultation with attorney. 
 

Council reconvened in Open Session at 8:10 p.m. No action was taken. 

10. Adjournment 
 

MOTION: Upon a motion made by Councilmember Walker and a second by 
Councilmember Plunkett, the Council voted four (4) for and none (0) opposed to 
adjourn the meeting at 8:12 p.m. Motion carried. 

 
Respectfully submitted, 

 
 

LINDA ANTHONY, MAYOR 
 
ATTEST: 
 
 

 
 

Terry Blanchard, TRMC 
City Secretary 
 

These minutes were approved on February 28, 2024. 
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Recommendation 

Staff recommend approval of the Resolution. 

 
Discussion 

Approving this resolution will suspend the rate increase by 45 days as shown in Exhibit 1. For residential 
customers, the rate increase is a 4.97% increase in the average bill, or $2.64 increase. The impact on other 
customer classes is also reflected in Exhibit 1. 
 
A summary of the GRIP adjustment process is provided in the attached request. In summary, the Gas Reliability 
Infrastructure Program, or GRIP, is to “encourage the timely investment in needed system improvements and 
to reduce the frequency of traditional rate cases by providing a streamlined process for utilities to recover the 
cost of those investments on an interim basis between rate cases.” 
 
Per TGS, customer types inside city limits: 
 
Residential………680 
Commercial………93 
Industrial…………..0 
Public Authority…...6 
 
 

 
 
 
  

Meeting Date: February 28, 2024  Item Number: 3b 
Department: Administration    

Prepared By: 
Trey Fletcher. 
City Administrator  Cost / Budget: n/a 

Exhibits: 

Texas Gas Service GRIP 
Request & Exhibit 1 
Resolution  Source of Funds: n/a 

     
Subject 

Approval of a Resolution suspending the April 9, 2024 effective date of the proposal by Texas Gas Service 
Company, to implement interim GRIP rate adjustments for gas utility investment in 2023.   
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RESOLUTION NO. 2024-02-03 
 

A RESOLUTION BY THE CITY OF WEST LAKE HILLS, TEXAS 
SUSPENDING THE APRIL 9, 2024 EFFECTIVE DATE OF THE PROPOSAL 
BY TEXAS GAS SERVICE COMPANY, A DIVISION OF ONE GAS, INC. – 
CENTRAL-GULF SERVICE AREA, TO IMPLEMENT INTERIM GRIP RATE 
ADJUSTMENTS FOR GAS UTILITY INVESTMENT IN 2023 AND 
REQUIRING DELIVERY OF THIS RESOLUTION TO THE COMPANY AND 
LEGAL COUNSEL. 

 
 
 WHEREAS, the City of West Lake Hills, Texas (“City”) is a gas utility customer of 

Texas Gas Service Company, a Division of ONE Gas, Inc. – Central-Gulf Service Area, (“TGS” 

or “the Company”) and a regulatory authority with an interest in the rates and charges of TGS; 

and 

 WHEREAS, TGS made filings with the City and the Railroad Commission of Texas 

(“Railroad Commission”) on February 7, 2024, proposing to implement interim rate adjustments 

(“GRIP Rate Increases”) pursuant to Texas Utilities Code § 104.301 on all customers served by 

TGS, effective April 9, 2024; and 

 WHEREAS, it is incumbent upon the City, as a regulatory authority, to examine the 

GRIP Rate Increases to determine its compliance with the Texas Utilities Code. 

 THEREFORE BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF WEST 

LAKE HILLS, TEXAS, THAT: 

 1. The April 9, 2024 effective date of the GRIP Rate Increases proposed by TGS is 

hereby suspended for the maximum period allowed by Texas Utilities Code § 104.301(a) to 

permit adequate time to review the proposed increases, analyze all necessary information, and 

take appropriate action related to the proposed increases. 
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 2. A copy of this Resolution shall be sent to TGS, care of Stephanie G. Houle at 

1301 S. Mopac, Suite 400, Austin, Texas 78746, and to Thomas Brocato, legal counsel to the 

City, at Lloyd Gosselink, 816 Congress Ave., Suite 1900, Austin, Texas 78701. 

 Signed this 28th day of February, 2024. 
 
 
 
      ____________________________________ 
      Linda Anthony 

MAYOR 
ATTEST: 
 
 
_____________________________ 
Terry Blanchard 
City Secretary 
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Recommendation 
Staff recommends approval of the monument sign permit as submitted. 

Discussion 
Owner: Austin Trinity School 
Legal Description: Lot 1B Barton Springs Estates Amended 
Lot Size:  20.9910 acres 
Zoning:  Planned Development District #2 with a base district of GUI, Government, Utility and Institutional 
 
The properties surrounding the subject property are zoned O, Office; B-1 Business, B-2 Business and R-1 One 
Family. 
 
Background & Analysis:  
The applicant is requesting a new monument sign (Attachment 1) at the driveway located at 950 Westbank 
Drive, which is one of the entrances for Trinity Episcopal School. The sign would match the existing sign at Bee 
Cave Road and Westlake Drive, except there will not be any lighting. 

 

Meeting Date: February 28, 2024  Item Number: 3c 

Department: 
Building & Development 
Services   

 

Prepared By: Jennifer C. Bills  Cost / Budget: None 
Exhibits: See Attached  Source of Funds: N/A 
     

Subject 
950 Westbank Dr.: Consider action to approve a Trinity Episcopal School Monument Sign at 950 Westbank Dr. 
 
 
Applicant:  Ross Eikenberry, Building Image Group 
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Section 32.01.013 Design Review Guidelines has a list of “favored” colors of black and earth tones.  The 
applicant is requesting a sign face with blue and white as the primary colors.  The applicant has provided a 
justification for deviating from the guidelines, as the color is consistent with the school’s branding and the 
other monument sign on Bee Cave. 
 
Otherwise, the sign meets all of the requirements in Chapter 32: Signs for size, materials and landscaping 
(Attachment 2). 
 
Links to Relevant Code: 
 

• Section 32.02.001 Sign Permits, certificates and approval required. 
• Section 32.01.013: Design review guidelines. 
• 32.03.008: Freestanding commercial signs, single-business use. 

 
Zoning: 
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Aerial: 
 

 
 

Sign 
Location 
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A.  CMU Monument with Limestone veneer
B.  Digitally printed ACM panel
C.  Aluminum FCO .25” address numbers, faces 
and returns painted,1.25”stand-off mounted
D.  Aluminum FCO .25” shield logo, faces and 
returns painted,1.5”stand-off mounted

SPECIFICATIONS

15.00”

54
.0

0”
 

Scale 1:20 Scale 1:20Side Profile

4.
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” 

9
5
0

Exterior Monument Sign
Qty: 1 E.6

Elevation View

48
.0

0”
 

72.50” 

60.00” 

24.00”

8.
00

” 
9.

75
” 

Finish Schedule

P1: MAP To Match Pantone 288C  With Satin Finish

P2: MAP To Match Pantone 284C With Satin Finish

P3: MAP To Match Pantone Cool Grey 4C With Satin Finish

P4: MAP To Match White With Satin Finish

.25”

1.25”

Font:  Avenir Next Medium

RPH

5.24.2023

26573

TRINITY EPISCOPAL SCHOOL 
TSCL 18350

1Page

To Match Existing Sign on Bee Caves Rd.
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Exterior Monument Sign
Qty: 1 E.6

RENDERING

3’-0”

13’-6”

RPH

5.24.2023

26573

TRINITY EPISCOPAL SCHOOL 
TSCL 18350

2Page
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Monument Sign
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Justification for Sign Color Choice:

Plan Review Letter Instruction:

Justification for Color Use:

-School colors are necessary for consistency in branding and on property
-Previous signage has been approved using the school’s color scheme
          -2 on Bee Caves Rd.
          -1 on Camp Craft Rd.
-The school would like to be consistent and match the existing monument sign on Bee Caves
          -(see photos below)
   

Existing Sign on Bee Caves
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Recommendation 
Staff recommends approval of the amendment with the requirement that a new comprehensive Uniform Sign 
Agreement be submitted to address the eliminate future amendments for signs that are not following the 
current USA. 

Discussion 
Owner: Westlake Retail LP 
Legal Description: Loop 360/RM 2244 Center, Lot 1 
Lot Size:  48.0955 acres 
Zoning:  B-3 – Business 3 
 
The properties surrounding the subject property are zoned O, Office; R-1, One-Family, and GUI, Government, 
Utility and Institutional. 
 
Background & Analysis:  
The applicant is requesting an amendment (Attachment 1) to the Uniform Sign Agreement for wall signage on 
Building D (Attachment 3). 
 
The approved USA (Attachment 2) has standards that apply to all signs, and then specific size and number 
allowances for different buildings. Under the general standards, a sign cannot exceed 24 sq. ft. in size and a 
logo size cannot exceed the size of a single letter, and specific color requirements. In the current agreement, 
there are no specific allowances for Building D.  The amendment would add the following allowances for 
Building D:   
 

“Building D. If a tenant leases 2,000 sq. ft. or more, the tenant may customize color and logo-to letter 
sizing ratio provided the overall sq.ft. of the sign does not exceed 25 sq.ft.” 

Meeting Date: February 28, 2024  Item Number: 3d 

Department: 
Building & Development 
Services   

 

Prepared By: Jennifer C. Bills  Cost / Budget: None 
Exhibits: See Attached  Source of Funds: N/A 
     

Subject 
701 S. Capital of Texas Highway D-420: Consider action to approve an amendment to the Villages at Westlake 
Uniform Sign Agreement for the UPS Store at 701 S. Capital of Texas Highway, Suite D-420 and a new comprehensive 
Uniform Sign Agreement to eliminate future amendments for individual signs. 
 
 
Applicant:  Jennifer Garcia, Liberty Signs, Inc. 
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With the new language, it would allow the sign depicted below. 

 
 
 

 
 
Links to Relevant Code: 
 

• Section 32.02.001 Sign Permits, certificates and approval required. 
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Zoning: 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Aerial: 
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Original Uniform Sign Agreement 
Approved by West Lake Hills City Council on February 10, 2010 

Amendment for Building E - City Council Review January 10, 2024 
Amendment for Building D - 

VILLAGE AT WESTLAKE UNIFORM SIGNAGE 
CRITERIA 

 
 

I. GENERAL TENANT SIGNAGE CRITERIA 

A.  Signs shall be individual channel letters, open to the back wall, internally illuminated 
with white LED's to match the color of 6500 white neon. 

 
B. Each tenant may use an individual style oflettering, subject to landlord's approval. 

 
C. Sign letters shall be constructed of .090 aluminum and painted. 

 
D.  Sign colors to be compatible with building architectural design and approved by landlord. 

 
E. Sign letter depth shall be 3 inches. Signs shall be mounted with two inches of 

clearance between the back of the letters and the masonry face. 
 

F. The advertising and infonnative content of all exterior tenant signage except as expressly 
provided herein shall be limited to letters designating the store name and as long as it does 
not conflict with the architectural character of the shopping center (determined by 
landlord) a crest, shield or logo which shall be subject to the constraints of one letter. 

 
G.  The maximum overall length of signs, except as provided herein, shall not exceed 

75% of the storefront width (or in the case of architectural tower signage, 90% of the 
tower width.) In no case shall any sign or po1iion of any sign extend beyond 75% of 
the storefront (or building wall length) of the tenant's lease premises without 
landlord's approval. Where allotted, fascia length is less than the storefront width (as 
at comers), the sign shall be no longer than 90% of the applicable fascia length, 
without landlord's approval. 

H. Formula to calculate square footage ofthe sign: 
 

1. Calculate area of each letter as follows: 
Height of letter (in inches) squared X .75. 

2. Sum the areas of the individual letters from (a). 
3. Divide the sum from (b) by 144. 

 
I. Maximum area of any sign is 95 square feet. 

 
J. Color samples are attached to be used for ve1ification purposes. 
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K. APPROVED (UNIVERSAL) COLORS:

PMS 153U (burnt orange) 
PMS 4625U (dark brown)  
PMS 3305U (dark green)  
PMS 484U  (dark red)  
PMS 7506U (cream/white) 
Hexachrome Black 

L. All tenants shall submit design drawings oftheir signage to landlord for landlord's approval and shall
be subject to compliance to The Village at Westlake sign crite1ia approved by the City of West Lake
Hills.

11. TENANT IDENTIFICATION SIGNAGE CRITERIA BY BUILDING

A. General Provisions. Except as otherwise provided herein, each tenant shall be limited to one sign
containing the name of the business and is subject to the following conditions: Any exceptions
will need to be approved by Landlord.

1. If the total number of letters in tenant's sign is <= 14 letters, the tenant may utilize up to 18"
high letters.

2. If the total number of letters in tenant's sign is 15-20 letters, the tenant may utilize up to 15"
high letters.

3. Ifthe total number ofletters in tenant's sign is 21-32 letters, the tenant may utilize up to 12"
letters.

4. The greater of 1 letter for each word in tenant's sign, or 2 letters, may be up to 9" higher than
otherwise allowed for total number of letters.

5. The sign area (surface area) of a sign shall not exceed 24 square feet.

B. Special Provisions. The special provisions are subject to landlord's approval on a case-by-case
basis and in no event shall the total square feet of any one sign exceed 95 square feet. 

1. Building A. If a tenant leases over 5,000 sq. ft. and leases the tower element, tenant may have
a) up to 18" high letters for up to two signs (if two sides of the leased storefront face the interior of 
the site) with not more than 32 letters for the two signs combined; or b) up to 24" high letters but not 
more than 48 sq. ft. of sign area for the two signs combined for alternative "b".

2. Building C. If a tenant leases 35,000 sq. ft. or more, the tenant may have up to 24" high letters for 
one sign and the sign may also contain the nature of tenant's business ( <=12 letters),
tenant's logo and tenant's name.

3. Building D.   If a tenant leases 2,000 sq. ft. or more, the tenant may customize color and logo-to-
letter sizing ratio provided the overall sq.ft. of the sign does not exceed 25 sq.ft.

4. Building E. 
If a Tenant leases 4,000 sq. ft or more, the tenant may have up to 30" max letter height for one 
sign and the sign may also contain the nature of the tenant's business (<12 letters), Tenant's logo
and Tenant's name, but not more than 50sq ft of sign area. If a tenant leases 4,000sq ft or more
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and leases the tower element, the tenant may have one sign on the exterior of each of two sides of 
the leased premises that are visible from the interior of the site. If a tenant leases 6,500sq. ft. or 
more and leases the tower element, the tenant may have a) up to two signs with up to 30" high 
letters but not more than 75sq ft of sign area for the two signs combined. 

5. Building F, (G). If a tenant leases the space facing loop 360, the tenant may have one sign
with up to 24" high letters on the side facing loop 360, and one other sign on the side of
Building F, (G) facing building H, (J) so long as the sign sq. ft. of the two signs combined
does not exceed 48 sq. ft. per tenant.

6. Building H. One tenant leasing the entire building may have signs as pennitted in II.A, but
a sign on three sides of the building shall be allowed.

7.  Buildings J, K. A tenant may have signs on two sides of the building as long as the total sq.
ft. of the two signs combined does not exceed 60 sq. ft. with a maximum individual letter
height of 38". The signs may also contain the nature of tenant's business and tenant's logo.

8. Buildings L, M. A tenant may have signs on two sides of the building as long as the total sq.
ft. of the two signs combined does not exceed 48 sq. ft. with a maximum individual letter
size of 36". The signs may also contain the nature of tenant's business and tenant's logo. One
wood sign may also be included on the building entry side as part of one of the two signs
allowed (with total signage sq. ft. still limited to 48 sq. ft.)

9. Building N, (Q). If a tenant leases the front corner closest to to building M, (P), the tenant
may have 2 signs per tenant, one facing building M, (P), the other at the front of building N, (Q).

10. Building P. If a tenant leases 20,000 sq. ft. or more, the tenant may have two signs with
letters up to 30" high for one sign, and up to 30" for a second sign on a different side of the
building visible from the interior of the site. The sign may also include the nature of tenant's
business (<=12 letters) and tenant's logo.

III. TENANT ADDRESS SIGNAGE CRITERIA

Standard vinyl applied address numerals/letters for identification of tenant's space and hours of
operation shall be allowed on tenant's storefront. Numeral/letter height shall be 4". Color to be silver,
gold leaf or white.

IV. TENANT SERVICE ENTRY SIGN CRITERIA

Tenant identification on rear or side service doors shall be 5" in height and the color shall be black.
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Approved:  
 
City of West Lake Hills, TX 
 
_________________________ 
 
Mayor Linda Anthony 

 
 

Westlake Retail Limited Partnership 
dba WLR Limited Partnership 

 
 

By: _________________________Date: __________ 

Name:       Colin Bearden              

Title:          Senior Vice President   

2/2/24
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AFTER

GENERAL SPECIFICATIONSGENERAL SPECIFICATIONS

 

3" Deep TUPSS Shield and Channel Letter Halo Lit

Letters are 3" Deep, 0.090 aluminum, painted to match
PMS 476C (Dark Brown)

Shield is 3" Deep, 0.090 aluminum, painted to match
PMS 476C (Dark Brown) and PMS 130C

White LED color match to 6500 white neon

Include disconnection switch

Note: Noncorrosive mounting hardware needed for
this location

• Color Schedule

Location & Site No: 701 Capital of Texas Hwy D-420  7811
Austin, TX 78746  

Description: PRO D - 24" UPS Shield 13.25"
LTRS FM HALO LIT BROWN LINEAR 

Date: 09/13/2023
Revised: 
Revised: 

Drawn By: LKW
Scale:

Customer: THE UPS STORE

CUSTOMER SIGNATURE                                                                           DATE

LANDLORD SIGNATURE                                                                            DATE

Customer Approval: Graphics and colors on file will be used unless otherwise specified by customer. 
Please review drawing carefully. By signing below, you agree to graphics as shown above, and to 
location of sign as shown. Please return signed copy back to Everbrite.

© 2021 Everbrite, LLC, all rights reserved. This document is 
confidential and proprietary to Everbrite, LLC. Any disclosure to a 

third party is expressly prohibited. Drawings are for graphic 
purposes only and not intended for actual construction. For more 

specific manufacturing detail, please refer to engineering 
specifications and install drawings.

Project No:  490866-1

24”

20.125” 6.625” 120.875”

147.75”

13.25”

24.26 SQ. FT.

Side View

3"2"

Night View

PMS 130C PMS 476C

 

BEFORE

40”
308”

 

20’ 10” OAH

25’ 8” OAL
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City of West Lake Hills  
City Council 

AGENDA REPORT 
 

Page 1   
 

 

 
Recommendation 

Staff recommends approval of ordinance and declaration of unopposed candidates as elected. 

 
Discussion 

As the authority responsible for having the official ballot prepared, I have certified in writing that the City of 
West Lake Hills received no write-in applications and that all candidates in the General and Special Elections 
to be held on May 4, 2024 are unopposed. With approval of Ordinance 2024-002, the unopposed candidates 
will be declared elected and the General and Special Elections for May 4, 2024 will be cancelled. 
 
Pursuant to Texas Local Government Code, Section 22.006, the first day that an elected official may qualify 
and assume duties of office for a Type A General Law City is Friday, May 10, 2024. 
 
The election results will be canvassed at the regular City Council meeting on Wednesday, May 8, 2024 and 
candidates will be sworn in and assume their duties at the regular City Council meeting on Wednesday, May 
22, 2024. 
 

 
  

Meeting Date: February 28, 2024  Item Number: 4 
Department: Administration    

Prepared By: Terry Blanchard  Cost / Budget:  

Exhibits: 

Certification of Write-In 
Candidates; Certification of 
Unopposed Candidates; and 
Ordinance Cancelling 
Elections  Source of Funds:  

     
Subject 

Discuss and consider action on the approval of an ordinance cancelling the May 4, 2024 General and Special 
Elections and declaring the unopposed candidates for the offices of Mayor, Council Member Place 2, Council 
Member Place 4, and Council Member Place 1 (for an unexpired term) as elected. 
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ORDINANCE NO. 2024-002 
 

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF WEST 
LAKE HILLS, DECLARING THE UNOPPOSED CANDIDATES FOR THE 
OFFICES OF FOUR COUNCILMEMBERS AS ELECTED; PROVIDING 
THAT THE MAY 4, 2024 GENERAL AND SPECIAL ELECTIONS SHALL 
NOT BE HELD; PROVIDING A VALIDITY CLAUSE; PROVIDING A 
SEVERABILITY CLAUSE; FINDING AND DETERMINING THAT THE 
MEETING AT WHICH THE ORDINANCE WAS PASSED WAS OPEN TO 
THE PUBLIC AS REQUIRED BY LAW; AND PROVIDING FOR AN 
EFFECTIVE DATE 

 
WHEREAS,  the City of West Lake Hills adopted Ordinance 2024-001 on January 24, 2024, 

ordering general and special elections to be held on May 4, 2024, for the purpose 
of electing one (1) Mayor, two (2) Councilmembers, and one (1) Councilmember 
to fill an unexpired term: and  

 
WHEREAS, pursuant to Sections 143.007(c) and 146.054(b) of the Texas Election Code, the 

deadlines for filing applications for a place on the ballot and declarations of write-
in candidacy for the City’s general and special elections have expired; and 

 
WHEREAS,  the City Secretary, in accordance with Section 2.052 of the Texas Election Code, 

has certified in writing to the City Council that James Vaughan is unopposed for 
election to the office of Mayor, Brian Plunkett is unopposed for election to the 
office of Councilmember Place 2, Darin Walker is unopposed for election to the 
office of Councilmember Place 4, and Dana Harmon is unopposed for the election 
to the office of Councilmember Place 1 (to fill an unexpired term); and 

 
WHEREAS, the City Council hereby finds and determines that the candidates whose names are 

to appear on the ballot in said elections are unopposed and there are no declared 
write-in candidates. 

 
NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF 
WEST LAKE HILLS: 
 
SECTION 1. The facts and matters set forth in the preamble of this ordinance are hereby found 
to be true and correct. 
 
SECTION 2. In accordance with Section 2.053 of the Texas Election Code, the following 
unopposed candidates are hereby declared duly elected to the respective offices shown and shall 
be issued a certificate of election following the date on which the regular municipal election for 
Councilmembers was to have been held: 
   

James Vaughan Mayor 
Brian Plunkett Councilmember, Place 2 
Darin Walker Councilmember, Place 4 
Dana Harmon Councilmember, Place 1 

(to fill an unexpired term) 
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SECTION 3. Pursuant to Section 2.053 of the Texas Election Code, the general and special 
elections for Mayor and three Councilmembers called and ordered by Ordinance 2024-001 on 
January 24, 2024 shall not be held and is hereby cancelled. 
 
SECTION 4. Pursuant to Section 2.053 of the Texas Election Code, the City Secretary is hereby 
directed to cause a copy of this Ordinance to be posted on Election Day, the same being May 4, 
2024, at all polling places that would have been used in such election. 
 
SECTION 5. Validity.  That all ordinances of the City of West Lake Hills in conflict with the 
provisions of this ordinance be, and the same are hereby superseded and all other provisions of the 
ordinances of the City of West Lake Hills not in conflict with the provisions of this ordinance shall 
remain in full force and effect. 
 
SECTION 6.  Severability.  Should any paragraph, sentence, clause, phrase, or word of this 
ordinance be declared unconstitutional or invalid for any reason, the remainder of this ordinance 
shall not be affected. 
 
SECTION 7. That it is hereby found and determined that the meeting at which this ordinance was 
passed was open to the public, as required by Section 551.001 et seq, of the Texas Government 
Code, and that advance public notice of the time, place and purpose of said meeting was given. 
 
SECTION 8. Effective Date.  That this ordinance shall take effect immediately upon its passage, 
approval, and publication as provided by law, and it is accordingly so ordained. 
 
PASSED AND APPROVED this 28th day of February 2024. 
 
 
 
 
       ____________________________________ 
       LINDA ANTHONY, MAYOR  
 
ATTEST: 
 
 
 
_____________________________________ 
Terry Blanchard, City Secretary 
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City of West Lake Hills 
City Council

AGENDA REPORT

Page 1  

Recommendation
Provide direction to staff on possible revision to the ordinance that would be brought for adoption by ordinance 
at a later meeting.

Discussion
Background & Analysis: 
Per Section 22.03.137 of the Code of Ordinances, there are several deadlines related to building permit 
expirations:

Issued Permit Expirations
Building permit:

• 60-day expiration if project has not commenced
• 12-month expiration from the date of approval if the work is suspended or abandoned.
• 24-month expiration from the date of approval for entire project unless extension fee is paid 

and is granted by the city administrator.  Permit cannot be renewed if the construction did not 
start during the term on the original permit.

• Up to three extensions of 12 months each can be granted.  

Fences/screening:
• 60-day expiration if project has not commenced or on a date specified by city council to 

accommodate the next favorable growing season
• Six months from the approval date.
• Process for extension is unclear.

Meeting Date: February 28, 2024 Item Number:

Department:
Building & Development 
Services

Prepared By: Jennifer C. Bills Cost / Budget: None
Exhibits: See Attached Source of Funds: N/A

Subject
Discussion and possible action on direction regarding policy on building permit and application expirations.
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Demolition (Section 22.03.575):
• 10 business day expiration if project has not commenced. 
• 60 calendar days from the date of issuance if no progress has been made, unless extended for a 

special condition by the city inspector (no fee required).
• Can be granted a 60-day extension by city inspector for good cause (no fee required.
• Up to three extensions of 60 days each can be granted.

The International Building Code/International Residential Code, which the city has adopted has a six-month 
expiration period for permits, but does not have a total time for project, so a permit could be indefinitely 
extended by spacing out inspections.  However, our locally adopted Code supersedes the IBC/IRC.

Given the scope of projects and supply chain issues for materials, the 60-day timeframe for project 
commencement may be a little short.  Additionally, the code is unclear about how to extend this time frame, 
as the extension seems to only extend the overall permit.

The City of Rollingwood and the City of Austin both default to the expirations in the IBC/IRC.

Application Expirations
Additionally, there is an expiration for dormant permit application in Section 22.03.138.  The applicant has 60 
calendar days from the date the city issues comments to respond, or the application is deemed expired.  
However, there is no limit on resubmittals and some applications remain in the queue for more than a year 
with more than five review cycles.  When permits stay in the system this long, some application documents 
expire, the applicant changes other elements of the design that have been already reviewed, related permits 
have expired or become dormant, and with multiple reviewers and staff changes, details may be missed.  Also, 
the fees we changed to be easier to administer with a fixed fee upfront that was intended to cover several 
rounds of reviews.  When the review goes over three cycles, the city is not recouping the third-party review 
costs.

Recommendations:
Building Permits:

• Increase the period for commencement from 60 days to six months.
• Allow the city inspector to issue a 60-day extension with proof of a special condition/good cause and 

required fee.  This would be a separate extension from the one year extension reviewed and approved 
by the city administrator.

Fences:
• Allow the city inspector to issue a 60-day extension with proof of a special condition/good cause and 

required fee.

Demolition Permits:
• Extend the commencement period to 20 calendar days.
• Establish a fee for the extension.

Applications:
After three reviews, additional fees are assessed.
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Links to Relevant Code:

• Section 22.03.137: Expiration.
• Section 22.03.575: Transferability; commencement of work; continuation of work; duration of 

permit; extension.
• Section 22.03.138: Dormant permit application expiration.
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City of West Lake Hills  
City Council 

AGENDA REPORT 
 

Page 1   
 

 

 
Recommendation 

Staff recommend approval of the amendment. 

 
Discussion 

Approving this item amends the professional services agreement for BSW, the project architect for the new 
municipal complex. 
 
Amendment #1 was approved for $7650.00 in 2023 for the purpose of authorizing subsurface utility engineering 
(SUE) services provided by a subconsultant, 4Ward Land Surveying. 
Amendment #2 was approved for a total of $34,407.50 in 2023 for the purpose of authorizing subcontractor 
services to provide the following: 

- Horizon Environmental Services, Inc in the amount of $4000 for a Geological Assessment 
- 4Ward Land Surveying in the amount of $10,875 for the subdivision plat, and easement exhibits 
- 4Ward Land Surveying in the amount of $9000.00 for preparation of boundary, tree, topo, improvement 

and design survey 
 
Per BSW, the construction budget was set at $11,672,700 per AGCM.  The approved Design Development 
construction budget is $17,062,566.  Much of the additional cost is associated with the sitework.  The scope of 
work regarding the new site selected by the City was unknown at the time of contract execution and not 
incorporated into the construction budget.  The only assignment regarding the new site was to conduct a “test 
fit” to confirm the structure and parking needs would fit.   
 

Meeting Date: February 28, 2024  Item Number: 6 
Department: Administration    

Prepared By: 
Trey Fletcher,                           
City Administrator  Cost / Budget: 

$314,000.00  
(Prop Amendment #3) 

Exhibits: 

Original Contract 
Approved Amendment #1 
Approved Amendment #2 
Proposed Amendment #3  Source of Funds: 2022 Bond Funds 

     
Subject 

Discuss and consider approving amendment #3 to the professional services agreement with Brinkley Sargent 
Wiginton, Inc (BSW).   
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The new site has two watersheds requiring two detention ponds (one being structured), site retaining walls and 
a new traffic light that complicated the site design and coordination.  This is the scope of work BSW needs to 
recapture. BSW is requesting $250,000 in additional services. 
 
Datum, for the same reasons regarding the unknown site scope of work, is also seeking additional services.  
Datum’s original scope of work excluded site work but design and evaluation of site structures such as retaining 
walls and the water quality pond are needed for the project. As a subconsultant to BSW, Datum has requested 
an additional $64,000.  
 
In total, proposed amendment #3 would amend the professional services agreement by $314,000. 
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THE STATE OF TEXAS §  CITY OF WEST LAKE HILLS, TEXAS   

COUNTY OF TRAVIS  §  PROFESSIONAL SERVICES CONTRACT 

 

 THIS PROFESSIONAL SERVICES CONTRACT (“Contract”) is made and entered into this 

________ day of ______________, 2022, by and between the City of West Lake Hills, Travis County, 

Texas, a Type A General Law municipal corporation, ("City”), whose address is: 911 Westlake Drive, 

West Lake Hills, Texas 78746 and Brinkley Sargent Wiginton Architects ("Consultant”), whose address 

is 1005 East St. Elmo, Building #8, Austin, Texas. 

 

W I T N E S S E T H: 

 

 That in consideration of the terms and conditions contained herein the parties do mutually agree 

as follows: 

 

I. 

 Consultant and Services 

 

Consultant shall perform all services under this Contract to the prevailing professional standards 

consistent with the level of care and skill ordinarily exercised by members of the architectural and 

engineering professions, both public and private, currently practicing in the same locality under similar 

conditions, including reasonable, informed judgments and prompt, timely action.  If Consultant is 

representing that he/she has special expertise in one or more areas to be utilized in this Contract, then 

Consultant agrees to perform those special expertise services to the appropriate local, regional or national 

professional standards.  Consultant shall provide the services related to architectural related services 

(“Base Services”) as generally described in the attached Exhibit A, which is incorporated herein for all 

purposes. Additional Services if applicable and as defined below may also be required and such Base and 

Additional Services may be collectively referred to as the “Project”.  

 

If Consultant determines that services outside the scope of Exhibit A (“Additional Services”) are 

required or recommended, or that Consultant is being asked by City to perform services not covered by 

Exhibit A or by previously approved amendments to this Contract, Consultant shall notify City that such 

services are Additional Services, the cost associated with their performance and shall receive approval to 

perform such Additional Services prior to undertaking them. Any provision in this Contract to the 

contrary notwithstanding, City shall not be liable to Consultant for the payment of any Additional 

Services, unless the City and Consultant have entered into a written amendment to this Contract which 

identifies the services to be performed as Additional Services, and states the cost, or a not-to-exceed 

amount, for such services prior to the commencement of such Additional Services. Additional Services 

shall be calculated at the professional rates listed in Exhibit B. 

 

II. 

Compensation to Consultant 

 

             COMPENSATION:  City agrees to pay Consultant for all services outlined in Section I and as 

described in Exhibit A. Such services undertaken by Consultant shall be provided in accordance with the 

fees and conditions set forth in Exhibit B, and B1 attached hereto.  Base Services performed by 

Consultant shall not exceed the lump sum fees described in Exhibit B. Additional Services will be 

performed by Consultant according to the hourly rates listed in Exhibit B. 

 

Payments to Consultant will be made by City from invoices submitted by the Consultant and 

shall be based on the percentage of the work performed by Consultant on the Project as of the date of the 

4th October
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invoice. Invoices shall itemize the services performed for each Base Services, Additional Services and 

expenses, as applicable. Invoices shall not be submitted more frequently than one time per month.    

Invoices are due and payable thirty (30) days after receipt by the City. 

 

        III. 

Timely Completion of Professional Services. 

 

 The Consultant shall make all reasonable efforts to complete assigned duties and tasks in a timely 

manner.  For all services related to the Project, and on at least a Weekly Basis, the Consultant shall 

provide a Schedule of the tasks that have been completed and the percentage of the Project that is 

remaining, and any obstacles that may cause a delay in completing professional services related to the 

Project.     

 

IV. 

Consultant’s Coordination with Owner 

 

 Consultant shall be available for conferences with City, or its Project Representative, so that the 

Project can be designed and managed with the full benefit of City’s experience and knowledge of existing 

needs and facilities and be consistent with current policies and construction standards.  City shall make 

available to Consultant all existing plans, maps, field notes, and other data in its possession relative to the 

Project. Consultant may show justification to City for changes in design from City standards due to the 

judgment of said Consultant of a cost savings to City and/or due to the surrounding topographic and 

geological conditions.  City shall make the final decision as to any changes after appropriate request by 

Consultant.   

 

 Consultant shall accompany City representatives on Project observation visits during construction 

of Project at appropriate frequencies to ensure the Project is progressing based on Consultant’s plans and 

specifications.  City may require more frequent construction observation visits as construction problems 

arise as a result of Project design. 

 

V. 

Consultant’s and Owner’s Coordination with TXDOT 

 

 Consultant and Owner acknowledge that the Project that is the subject of this Contract is adjacent 

to a facility (RM 2244, locally known as Bee Cave Road) of the Texas Department of Transportation 

(“TxDOT”) and each agree to coordinate with TXDOT to the extent necessary and advisable in the 

manner that is customary for such projects. 

 

 

VI. 

Contract Termination Provision 

 

 This Contract may be terminated at any time by City for any cause without penalty or liability 

except as may otherwise be specified herein. Upon receipt of written notice by City, Consultant shall 

immediately discontinue all services and Consultant shall immediately terminate placing orders or 

entering into contracts for supplies, assistance, facilities or materials in connection with this Contract and 

shall proceed to cancel promptly all existing contracts insofar as they are related to this Contract.  As soon 

as practicable after receipt of notice of termination, Consultant shall submit a statement showing in detail 

the services performed but not paid for under this Contract to the date of termination.  City shall then pay 
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Consultant promptly the accrued and unpaid services to the date of termination, to the extent the services 

are approved by City. 

 

 This Contract may be terminated by Consultant with thirty (30) days prior written notice to the 

City at any time for any cause without penalty or liability except as may otherwise be specified herein. 

Consultant shall submit written notice to terminate Contract and shall submit to City all plans and 

documents relative to the design of Project.  City shall then ascertain cost to complete the balance of the 

work under this Contract. If the cost to complete the balance of the work as described in the scope of 

work under Exhibit A is greater than the unpaid contract amount, City shall retain all unpaid balances 

and, in addition, Consultant shall pay directly to City the difference in the unpaid balance and the cost to 

complete the work.  In no case shall City pay Consultant any additional monies other than those 

previously paid under the Contract. Consultant shall not be held liable for any direct or indirect costs 

associated with the balance of work to be performed under this contract. 

 

VII. 

Ownership of Documents 

 

 Copies of the construction documents, both electronic and hard copy, prepared by the Consultant 

under this Contract shall become the property of the City and shall be delivered to the City, without 

restriction on future use.  Drawings and specifications shall be submitted to City in both hard copy and 

usable electronic formats.  Consultant shall retain in his files all original drawings, specifications and all 

other pertinent information for the work.  Consultant shall have no liability for changes made to drawings, 

specifications, and other documents by other Consultants subsequent to the completion of the Contract.  

City shall require that any such change be sealed, dated, and signed by the Consultant making that change 

and shall be appropriately marked to reflect what was changed or modified. 

 

 The Consultant shall retain ownership of all original electronic files, specifications, and other 

Consulting documents for the project(s) included in this contract. Consultant may utilize such documents 

for any future use, whether related to City, or another entity.   

 

 

VIII. 

Insurance 

 

The Consultant shall procure, pay for, and maintain during the term of this Contract, with a 

company authorized to do business in the State of Texas and otherwise acceptable to the City, the 

minimum insurance coverage contained in Exhibit C, attached hereto and made a part of this Contract.  

 

 

IX. 

Monies Withheld 

 

 When City has reasonable grounds for believing that: 

 

A. Consultant will be unable to perform this Contract fully and satisfactorily within the time fixed 

for performance; or  

 

B. A claim exists or will exist against Consultant or City arising out of the negligence of the 

Consultant or the Consultant’s breach of any provision of this Contract; then  
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 City may withhold payment of any amount otherwise due and payable to Consultant under this 

Contract.  Any amount so withheld may be retained by City for that period of time as it may deem 

advisable to protect City against any loss and may, after written notice to Consultant, be applied in 

satisfaction of any claim described herein.  This provision is intended solely for the benefit of City, and 

no other person or entity shall have any right or claim against City by reason of City’s failure or refusal to 

withhold monies.  No interest shall be payable by City on any amounts withheld under this provision.  

This provision is not intended to limit or in any way prejudice any other right of City. 

 

X. 

No Damages for Delays 

 

 Notwithstanding any other provision of this Contract, Consultant shall not be entitled to claim or 

receive any additional compensation as a result of or arising out of any delay, hindrance, disruption, force 

majeure, impact or interference, foreseen or unforeseen without prior written concurrence between City 

and Consultant. 

 

XI. 

Right to Inspect Records 

 

 Consultant agrees that City shall have access to and the right to examine directly any pertinent 

books, documents, papers and records of Consultant involving transactions relating to this Contract.  

Consultant agrees that City shall have access during normal working hours to all necessary Consultant 

facilities and shall be provided adequate and appropriate workspace in order to conduct audits in 

compliance with the provisions of this section.  City shall give Consultant reasonable advance notice of 

intended audits. 

 

 Consultant further agrees to include in subcontract(s), if any, a provision that any subcontractor or 

consultant agrees that City shall have access to and the right to examine any directly pertinent books, 

documents, papers and records of such consultant or subcontractor involving transactions to the 

subcontract, and further, that City shall have access during normal working hours to all consultant or 

subcontractor facilities, and shall be provided adequate and appropriate work space, in order to conduct 

audits in compliance with the provisions of this paragraph.  City shall give the consultant or subcontractor 

reasonable advance notice of intended audits. 

 

XII. 

No Third-Party Beneficiary 

 

 For purposes of this Contract, including its intended operation and effect, the parties (City and 

Consultant) specifically agree and contract that:  (1) the Contract only affects matters/disputes between 

the parties to this Contract, and is in no way intended by the parties to benefit or otherwise affect any 

third person or entity, notwithstanding the fact that such third person or entities may be in a contractual 

relationship with City or Consultant or both; and (2) the terms of this Contract are not intended to release, 

either by contract or operation of law, any third person or entity from obligations owing by them to either 

City or Consultant. 

 

XIII. 

Successors and Assigns 

 

 City and Consultant each bind itself and their respective successors, executors, administrators and 

assigns to the other party of this Contract and to the successor, executors, administrators and assigns of 

Page 45 of 172



Page 5 of 11 

 

such other party in respect to all covenants of this Contract. Neither City nor Consultant shall assign or 

transfer its interest herein without the prior written consent of the other. 

 

XIV. 

Consultant’s Liability 

 

 Acceptance of the final plans by City shall not constitute nor be deemed a release of the 

responsibility and liability of Consultant, its employees, associates, agents or consultants for the accuracy 

and competency of their designs, working drawings, specifications or other documents and work; nor 

shall such acceptance be deemed an assumption of responsibility by City for any defect in the designs, 

working drawings, specifications, or other documents and work; nor shall such acceptance be deemed an 

assumption of responsibility or liability by City for any defect in the designs, working drawings, 

specifications, or other documents prepared by said Consultant, its employees, subcontractor, agents and 

consultants. 

 

XV. 

Indemnification 

 

TO THE FULLEST EXTENT PERMITTED BY LAW, CONSULTANT SHALL AND DOES 

HEREBY AGREE TO INDEMNIFY AND HOLD HARMLESS THE CITY, ITS OFFICERS, AGENTS, 

AND EMPLOYEES FROM ANY AND ALL DAMAGES, LOSS OR LIABILITY OF ANY KIND, 

WHATSOEVER, BY REASON OF DEATH OR INJURY TO PROPERTY OR THIRD PERSONS 

CAUSED BY THE OMISSION OR NEGLIGENT ACT OF CONSULTANT, ITS OFFICERS, 

AGENTS, EMPLOYEES, INVITEES OR OTHER PERSONS FOR WHOM IT IS LEGALLY LIABLE, 

WITH REGARD TO THE PERFORMANCE OF THIS CONTRACT, AND CONSULTANT SHALL, 

AT ITS COST AND EXPENSE, DEFEND, PAY ON BEHALF OF, AND PROTECT THE CITY AND 

ITS OFFICERS, AGENTS, AND EMPLOYEES AGAINST ANY AND ALL SUCH CLAIMS AND 

DEMANDS. 

TO THE FULLEST EXTENT PERMITTED BY LAW, CITY SHALL AND DOES HEREBY 

AGREE TO INDEMNIFY AND HOLD HARMLESS CONSULTANT, ITS OFFICERS, AGENTS, 

AND EMPLOYEES FROM ANY AND ALL DAMAGES, LOSS OR LIABILITY OF ANY KIND, 

WHATSOEVER, BY REASON OF DEATH OR INJURY TO PROPERTY OR THIRD PERSONS 

CAUSED BY THE OMISSION OR NEGLIGENT ACT OF CITY, ITS OFFICERS, AGENTS, 

EMPLOYEES, INVITEES OR OTHER PERSONS FOR WHOM IT IS LEGALLY LIABLE, WITH 

REGARD TO THE PERFORMANCE OF THIS CONTRACT, AND CITY SHALL, AT ITS COST 

AND EXPENSE, DEFEND, PAY ON BEHALF OF, AND PROTECT CONSULTANT AND ITS 

OFFICERS, AGENTS, AND EMPLOYEES AGAINST ANY AND ALL SUCH CLAIMS AND 

DEMANDS. 

XVI. 

Severability 

 

 If any of the terms, sections, subsections, sentences, clauses, phrases, provisions, covenants, or 

conditions of this Contract are for any reason held to be invalid, void or unenforceable, the remainder of 

the terms, sections, subsections, sentences, clauses, phrases, provisions, covenants, or conditions of this 

Contract shall remain in full force and effect and shall in no way be affected, impaired or invalidated. 

 

 

XVII. 
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Conflict of Interest 

 

A. Chapter 176 of the Local Government Code requires businesses conducting business 

activity with the City to file a “Conflict Disclosure Statement,” and the Consultant shall complete such 

Statement and it shall be on file with the City, with the Statement to be updated as necessary.  

 

Received on: _______________________ (Staff use only) 

 

 B. The Consultant, when performing all services under this Contract, shall devote itself to 

the professional duties and services required by the City. A “conflict of interest” condition exists when 

another Client of the Consultant proposes that the Consultant engage in professional services for a project 

or development that is under the auspices and authority of the City of West Lake Hills and such 

development will connect to or prosper from the Project that is the subject of this Contract.  The 

Consultant shall refrain from those situations that create an actual conflict of interest or the appearance of 

same. However, if such a situation is unavoidable, then Consultant shall withdraw from this Contract so 

that City can identify and utilize another Consultant without delay or hindrance. Consultant also 

acknowledges they have reviewed and will comply with the West Lake Hills Ethics Ordinance set out in 

Article 2.05 Ethics of the Code of Ordinances. 

 

XVIII. 

Gift to a Public Servant 

  

The City may immediately terminate this Contract if the Consultant offers or agrees to confer any 

benefit on a City employee or official that the City employee or official is prohibited by law from 

accepting. “Benefit” means anything reasonably regarded as pecuniary gain or pecuniary advantage; 

“Benefit” does not mean purchase, by the Consultant, of a meal (breakfast, lunch, or dinner) for employee 

or official in the course of regular business activity. Notwithstanding any other legal remedies, City may 

require Consultant to remove any employee of Consultant from the Project who has violated the 

restrictions of this section or any similar State or Federal Law and obtain reimbursement for any 

expenditures made as a result of the improper offer, agreement to confer, or conferring of a benefit to a 

City employee or official.    

 

XIX. 

Governing Law and Legal Construction 

 

 A. This Contract shall be governed by and construed in accordance with the laws and court 

decisions of the State of Texas, without regard to conflict of law or choice of law principles of Texas or of 

any other state. 

 

 B. In the event any one or more of the provisions contained in this Contract shall for any 

reason be held to be invalid, illegal, or unenforceable in any respect, such invalidity, illegality, or 

unenforceability shall not affect any other provision of this Contract, and this Contract shall be considered 

as if such invalid, illegal, or unenforceable provision had never been contained in this Contract.  

 

XX. 

Independent Contractor 

 

 Consultant covenants and agrees that he/she is an independent contractor, and not an officer, 

agent, servant or employee of City; that Consultant shall have exclusive control of and exclusive right to 

control the details of the work performed hereunder, and all persons performing same, and shall be liable 

for the acts and omissions of its officers, agents, employees, contractors, subcontractors and consultants; 
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that the doctrine of respondent superior shall not apply as between City and Consultant, its officers, 

agents, employees, contractors, subcontractors and consultants, and nothing herein shall be construed as 

creating a partnership or joint enterprise between City and Consultant. 

 

 

XXI. 

Disclosure 

 

 By signing this Contract, Consultant acknowledges to City that he/she has made a full disclosure 

in writing of any existing conflicts of interest or potential conflicts of interest, including personal financial 

interests, direct or indirect, in property abutting the proposed Project and business relationships with 

abutting property owners.  Consultant further agrees that he shall make disclosure in writing of any 

conflicts of interests which develop subsequent to the signing of this Contract and prior to final payment 

under the Contract. 

 

XXII. 

Venue 

 

 The parties to this Contract agree and covenant that this Contract shall be enforceable in West 

Lake Hills, Texas; and that if legal action is necessary to enforce this Contract, exclusive venue shall lie 

in Travis County, Texas. 

 

XXIII. 

Entire Agreement 

 This Contract embodies the complete agreement of the parties hereto, superseding all oral or 

written previous and contemporary agreements between the parties relating to matters herein; and except 

as otherwise provided herein, cannot be modified without written agreement of the parties. 

 

XXIII. 

Applicable Law 

 

 This Contract is entered into subject to the ordinances of the City, as they may be amended from 

time to time, and is subject to and is to be construed, governed, and enforced under all applicable State of 

Texas and federal laws. Situs of this Contract is agreed to be Travis County, Texas, for all purposes, 

including performance and execution. 

 

XXIV. 

Default 

 

 If at any time during the term of this Contract, Consultant shall fail to commence the work in 

accordance with the provisions of this Contract or fail to diligently provide services in an efficient, timely, 

and careful manner and in strict accordance with the provisions of this Contract or fail to use an adequate 

number or quality of personnel or equipment to complete the work or fail to perform any of its obligations 

under this Contract, then City shall have the right, if Consultant does not cure any such default after thirty 

(30) days written notice thereof, to terminate this Contract and complete the work in any manner it deems 

desirable, including engaging the services of other parties thereof.  Any such act by City shall not be 

deemed a waiver of any other right or remedy of City.  If after exercising any such remedy, the cost to 

City of the performance of the balance of the work, as defined in Exhibit A, is in excess of that part of the 

contract sum which has not therefore been paid to Consultant hereunder, Consultant shall be liable for and 

shall reimburse City for such excess. 

 

Page 48 of 172



Page 8 of 11 

 

XXV. 

Headings 

 

 The headings of this Contract are for the convenience of reference only and shall not affect in any 

manner any of the terms and conditions hereof. 

 

XXVI. 

Non-Waiver 

 

 It is further agreed that one (1) or more instances of forbearance by City in the exercise of its 

rights herein shall in no way constitute a waiver thereof. 

 

XXVII. 

Remedies 

 

 No right or remedy granted herein or reserved to the parties is exclusive of any other right or 

remedy herein by law or equity provided or permitted; but each shall be cumulative of every other right or 

remedy given hereunder.  No covenant or condition of this Contract may be waived without consent of 

the parties.  Forbearance or indulgence by either party shall not constitute a waiver of any covenant or 

condition to be performed pursuant to this Contract. 

 

XXVIII. 

Equal Employment Opportunity 

 

 Consultant shall not discriminate against any employee or applicant for employment because of 

race, age, color, religion, sex, ancestry, national origin, place of birth or disability.  Consultant shall take 

action to ensure that applicants are employed and treated without regard to their race, age, color, religion, 

sex, ancestry, national origin, place of birth or disability.  This action shall include, but not be limited to:  

employment, upgrading, demotion or transfer, recruitment or recruitment advertising; layoff or 

termination; rates of pay or other forms of compensation; and selection of training, including 

apprenticeship. 

 

XXIX. 

Construction of Contract 

 

 Both parties have participated fully in the review and revision of this Contract.  Any rule of 

construction to the effect that ambiguities are to be resolved against the drafting party shall not apply to 

the interpretation of this Contract. 

 

XXX. 

Notices 

 

 All notices, communications, and reports required or permitted under this Contract shall be 

personally delivered or mailed to the respective parties by depositing same in the United States mail, 

postage prepaid, at the addresses shown below, unless and until either party is otherwise notified in 

writing by the other party, at the following addresses.  Mailed notices shall be deemed communicated as 

of five (5) days after mailing regular mail.   

 

If intended for City, to: 

 

City of West Lake Hills   

Page 49 of 172



Page 9 of 11 

 

Attn: City Administrator  

West Lake Hills, Texas 78746 

 

If intended for Consultant, to: 

Brinkley Sargent Wiginton Architects 

Attn:  Denny Boles 

1005 East St. Elmo, Building #8, Austin, Texas  

 

XXXI. 

Warranty 

 

 To the extent allowed by law, Consultant warrants that all work will be performed to the 

professional services standard indicated in Section I. of this Contract. 

 

XXXII. 

Attorney Fees 

 

 In the event any party to this Contract should bring suit against the other party with respect to any 

matters provided for in this Contract, the prevailing party shall be entitled to recover from such other 

party its costs of court, legal expenses and reasonable attorneys’ fees in connection with such suit. 

 

XXXII. 

Miscellaneous 

 

Governmental Powers; Waivers of Immunity.  By its execution of this Agreement, the City does 

not waive or surrender any of its respective governmental powers, immunities, or rights except as 

provided in this section.  The Parties acknowledge that the City waives its sovereign immunity as to suit 

solely for the purpose of adjudicating a claim under this Agreement. This is an agreement for the 

provision of goods or services to the City under Section 271.151 et seq. of the Texas Local Government 

Code. 

 

 No Third-Party Beneficiary.  For purposes of this Agreement, including its intended operation 

and effect, the parties (City and Consultant) specifically agree and contract that:  (1) the agreement only 

affects matters/disputes between the parties to this agreement, and is in no way intended by the parties to 

benefit or otherwise affect any third person or entity, notwithstanding the fact that such third person or 

entities may be in a contractual relationship with City or Consultant or both; and (2) the terms of this 

Agreement are not intended to release, either by contract or operation of law, any third person or entity 

from obligations owing by them to either City or Consultant. 

 

 Statutory Terms Applicable to Political Subdivisions. As required by Chapter 2270, Government 

Code, Consultant hereby verifies that it does not boycott Israel and will not boycott Israel through the 

term of this Agreement.  For purposes of this verification, “boycott Israel” means refusing to deal with, 

terminating business activities with, or otherwise taking any action that is intended to penalize, inflict 

economic harm on, or limit commercial relations specifically with Israel, or with a person or entity doing 

business in Israel or in an Israeli-controlled territory, but does not include an action made for ordinary 

business purposes. 

 

Iran, Sudan and Foreign Terrorist Organizations.   Consultant represents that neither it nor any of 

its parent company, wholly-or majority-owned subsidiaries, and other affiliates is a company identified on 

a list prepared and maintained by the Texas Comptroller of Public Accounts under Section 2252.153 or 
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Section 2270.0201, Texas Government Code, and posted on any of the following pages of such officer’s 

internet website: https://comptroller.texas.gov/purchasing/docs/sudan-list.pdf, 

https://comptroller.texas.gov/purchasing/docs/iran-list.pdf, or 

https://comptroller.texas.gov/purchasing/docs/fto-list.pdf. The foregoing representation is made solely to 

comply with Section 2252.152, Texas Government Code, and to the extent such Section does not 

contravene applicable Federal law and excludes Consultant and each of its parent company, wholly-or 

majority-owned subsidiaries, and other affiliates, if any, that the United States government has 

affirmatively declared to be excluded from its federal sanctions regime relating to Sudan or Iran or any 

federal sanctions regime relating to a foreign terrorist organization. Consultant understands “affiliate” to 

mean any entity that controls, is controlled by, or is under common control with Consultant and exists to 

make a profit.  

 

Form 1295. Submitted herewith is a completed Form 1295 in connection with Consultant’s 

participation in the execution of this Agreement generated by the Texas Ethics Commission’s (the 

“TEC”) electronic filing application in accordance with the provisions of Section 2252.908 of the Texas 

Government Code and the rules promulgated by the TEC (the “Form 1295”).  The City hereby confirms 

receipt of the Form 1295 from Consultant, and the City agrees to acknowledge such form with the TEC 

through its electronic filing application not later than the 30th day after the receipt of such form.  

Consultant and the City understand and agree that, with the exception of information identifying the City 

and the contract identification number, neither the City nor its employees or representatives are 

responsible for the information contained in Form 1295; that the information contained in the Form 1295 

has been provided solely by Consultant and the City has not verified such information. 

 

 Boycotts.   

 

(a) Consultant hereby verifies that they and their parent company, wholly- or majority-owned 

subsidiaries, and other affiliates, if any, do not boycott energy companies and will not boycott energy 

companies during the term of this Agreement. The foregoing verification is made solely to enable the City 

to comply with Section 2274.002 (as added by Senate Bill 13 in the 87th Texas Legislature, Regular 

Session), Texas Government Code, as amended, and to the extent such Section does not contravene 

applicable Texas or federal law. As used in the foregoing verification, “boycott energy companies” shall 

mean, without an ordinary business purpose, refusing to deal with, terminating business activities with, or 

otherwise taking any action that is intended to penalize, inflict economic harm on, or limit commercial 

relations with a company because the company (A) engages in the exploration, production, utilization, 

transportation, sale, or manufacturing of fossil fuel-based energy and does not commit or pledge to meet 

environmental standards beyond applicable federal and state law; or (B) does business with a company 

described by (A) above. 

 

(b) The Consultant hereby verifies that they and their parent company, wholly- or majority-

owned subsidiaries, and other affiliates, if any, do not have a practice, policy, guidance, or directive that 

discriminates against a firearm entity or firearm trade association and will not discriminate against a 

firearm entity or firearm trade association during the term of this Agreement. The foregoing verification 

is made solely to enable the City to comply with Section 2274.002 (as added by Senate Bill 19 in the 

87th Texas Legislature, Regular Session), Texas Government Code, as amended, and to the extent such 

Section does not contravene applicable Texas or federal law. As used in the foregoing verification, 

‘discriminate against a firearm entity or firearm trade association’ (A) means, with respect to the firearm 

entity or firearm trade association, to (i) refuse to engage in the trade of any goods or services with the 

firearm entity or firearm trade association based solely on its status as a firearm entity or firearm trade 

association, (ii) refrain from continuing an existing business relationship with the firearm entity or 

firearm trade association based solely on its status as a firearm entity or firearm trade association, or (iii) 

terminate an existing business relationship with the firearm entity or firearm trade association based 
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EXHIBIT A 
 

 

INITIAL PROJECT INFORMATION 

 

      EXHIBIT A1 PROJECT BUDGET 

  EXHIBIT A2 CONCEPTUAL SITE PLAN 

  EXHIBIT A3 PROJECT PROGRAM 

  EXHIBIT A4 PROJECT SCHEDULE  

                                                    EXHIBIT B        SPECIAL TERMS AND CONDITIONS 

                                                    EXHIBIT C        SERVICES AND COMPENSATION 

                                                    EXHIBIT D BSW BILLING RATES 

                                                    EXHIBIT E    CERTIFICATE OF INSURANCE 

                                                    EXHIBIT F         FURNITURE AND INTERIOR DESIGN SERVICES 

                                                    EXHIBIT G        STRUCTURAL ENGINEERING 

                                                    EXHIBIT H        MECHANICAL AND ELECTRICAL 

                                                    EXHIBIT J         CIVIL ENGINEERING 

                                                    EXHIBIT K        LANDSCAPE 

                                                    EXHIBIT L         TECHNOLOGY/SECURITY/AV 

                                                    EXHIBIT M        ACCESSABILITY 

                                                    EXHIBIT N         COMMISSIONING 

  EXHIBIT O TRAFFIC SIGNAL MODIFICATION DESIGN 
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9/9/2022
Land Acquisition Notes:

0 Note A Note A:
0 Note A Note B:

Total 0 Note C:
Testing Services Note D:

Site Environmental Assessment 15,000 Note B Note E:
Geotechnical Report 10,000 Note F:
Materials Testing 62,900 Note C

Total 87,900

Construction

5,681,000
95,150 Execute Contract/Begin Design

250,000
825,000
500,000

Site Fence/Gates 100,000
Covered Parking 0 Note D Note G: Furniture assumptions:
Emergency Generator 150,000 - 17,480 s.f. @ $30/s.f.

400,000 Note B - Furniture bid July 2023
Police Lab/Equipment 100,000 - Furniture install January 2024
Distributed Antenna System 42,600 - Assumes new furniture
I.T. Infrastructure 23,800 Note H: Budget provided by City

138,600 Note J: 15,732 s.f. @ $3.75/s.f. relocate existing VOIP
450,000 Note K: Not included in budget.

0 Note D Note L: Scope of work provided by City
876,000 Note E Note M: 1% of construction budget

Inflation 4,703,000 Note F Note N: 9.5% at $650/s.f.
Total 14,335,150 Note O: CMAR delivery

FF&E

Furniture 524,000 Note G
Exercise Equipment 25,000 Note H
Telephones 59,000 Note J

Total 608,000

City Budgets

Art Budget 0 Note K
Site Survey/Platting 18,552 Note L
Construction Manager at Risk Pre-Const. 50,000 Note B
Electrical/Gas Infrastructure Allowance 30,000 Note B
Building Environmental Assessment 10,000 Note B
Off-Site Utility Development 0 Note B
IT Server Relocation 30,000 Note B
Moving Costs 30,000 Note B
Communication Tower Relocated 0
New Communication Tower on Roof 0 Note B
Computers 0 Note B
Off-Site Fiber to Site 0 Note B
Bond Issuance Cost 0 Note K
Owner Contingency 143,000 Note M

Total 311,552

Professional Services

Site Submittal Process 35,000
A/E Basic Services 1,109,000 Note N
   Program Verification 15,000
Storm Shelter Peer Review 0 Note D
Civil Engineering Site Survey (On-Site) 0 Note L
Civil Engineering Site Survey (Off-Site) 0 Note B
Civil Engineering (On-Site) 133,000

Water Quality (On-Site) 20,000
Subdivison Plat (On-Site) 29,000
Trees and Vegitation Support (On-Site) 5,000
TCEQ - WPAP and SCS (On-Site) 12,500
TXDOT Driveway Permit (On-Site) 4,500

Civil Engineering (Off-Site) 0 Note B
   Driveway/Intersection (Off-Site) 15,000
   Pressure Reducing Valve (Off-Site) 45,000
Traffic Signal and Intersection Consultant 67,600
Landscape Design 35,500
Technology/Security/AV Consulting 58,000
   HVAC Acoustical Design 14,000
Basic MEP Commissioning/Exterior Envelope 30,500
TAAS Consultant 2,400
Furniture Selection 47,160
Interior Design 31,427
Exercise Equipment Coordination 5,000
LEED Consultation 0 Note D
Record Drawings 8,000
Cost Estimating 0 Note O
Reimbursable Costs 25,000

Total 1,747,587

Total Project Cost 17,090,189

West Lake Hills City Hall and Police
Project Budget - Brinkley Sargent Wiginton Architects

September 9, 2022

New City Hall and Police Building

Site Closing Costs

Inflation assumptions (48.83%)
Base cost to 2/1/2022

2022 - 21.67%

City owned site.

Contingency

AV Equipment
Security Systems

To be determined
Site Purchase

17,958 s.f. @ $3.50/s.f.

January 2025
February 2025

2024 - 13.59%

Not required

LEED Enhancements

Demolish Existing Structure and Parking
Non-Conditioned Support Building

Site Landscape/Hardscape and Irrigation
Site Development/Parking Construction Begins

Substantial Completion
Owner Move-In

Water Quality Control

10% of construction budget

September 2022
August 2023 Project Bids
Nobember 2023

2023 - 23.8%

EXHIBIT A1
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FAITH BIBLE CHURCH  SITE DESCRIPTION AND ANALYSES 

 Hornsby and Company 15  

 

 
FLOODPLAIN/TOPOGRAPHY MAP 

Source: City of Austin GIS 
 
 
 
 
 
 
 

(37) City/Staff Parking Spaces

(40) Public Parking Spaces

One Story - 18,000 s.f.

One Story Option
EXHIBIT A2
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FAITH BIBLE CHURCH  SITE DESCRIPTION AND ANALYSES 

 Hornsby and Company 15  

 

 
FLOODPLAIN/TOPOGRAPHY MAP 

Source: City of Austin GIS 
 
 
 
 
 
 
 

(37) City/Staff Parking Spaces

Two Story Option

Two Story - 18,000 s.f.

(40) Public Parking Spaces
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West Lake Hills City Hall and Police Needs Assessment

Combined Facility City Hall / Police Facility Total

Item Description Staff Staff

Total

Area
Notes

City Hall

Public Lobby 3 3 2,320            

Council Chambers 4,686            

City Hall Staff 6 6 1,913            

 Staff & Building Support 772               

Police Facility (as part of City Hall)

Police Staff 17 3,437            

Property / Evidence 832               

Police Staff Support 1,772            

Net Subtotal 26 15,732          

10% Building Circ. Factor 1,748            

Total 26 17,480          

Total Building - City Hall and Police 17,480          

Police Asset Support Buildings 478               

Radio Building 152               

18,110                

2018
Total 2030 

Requirements

1 of 12

EXHIBIT A3

Page 57 of 172



West Lake Hills City Hall and Police Needs Assessment

Two Separate Buildings City Hall & Police Facility Total

Item Description Staff Staff

Total

Area
Notes

City Hall

Public Lobby 3 3 2,320            

Council Chambers 4,686            

City Administration 6 6 1,913            

 Staff & Building Support 772               

Net Subtotal 9 9,691            

10% Building Circ. Factor 1,077            

Total - City Hall 9 10,767          

Police Facility

Police Lobby 509               

Police Staff 17 3,437            

Property / Evidence 832               

Staff Support 1,772            

Building Support 620               

Net Subtotal 7,170            

10% Building Circ. Factor 797               

Total 17 7,967            

Total Building - City Hall and Police 26 18,734          

Police Asset Support Buildings 478               

Radio Building 152               

19,365          

1 facility 18,110          

1,254            

2018
Total 2030 

Requirements

2 of 12
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West Lake Hills City Hall and Police Facility

Public Lobby & Council Chambers

Requirements Data Sheet

{a} {b} {c}

Item Description Staff

Space 

Code Unit Size

Unit

Area Staff

No.of

Spcs

Total

Area
Notes

Public Lobby overflow for Council

Vestibule 8x10 80        1 80            add 1 for sep police

Lobby w/ waiting (6) 25x30 750      1 750         Lobby for Police - 200 SF

Public Access/Kiosk

Drinking Fountains 5x5 25        1 25            

Public Toilets (4) 11x26 286      2 572         singles at police lobby

City Hall/Court Reception (3) CH2 545      1 545         revise by mtg comments

Clerk/ZAPCO Secretary 1 WS2 6x7 1 stationed at window

City Hall Staff Window 6x7 walk-up station

Court Clerk Window 6x7

Court Clerk 2 WS2 6x7 60        2 -          

Copy/Work/Supply/Plotter (shared) 9X14 140      

rolled / paper storage?

Net Subtotal 3 3 1,972      

15% Gross Circulation 348         

Total Gross Sq. Footage 2,320      

Council Chambers/Courtroom EOC

Sound/Security Vestibule 10x12 120      1 120         hand wand

Council Chambers/Court CH1 2,813   1 2,813      

Council Dais (6+2+2) -          

Jury Box moveable bollard separation

Audience Seating (60) -          

Storage/Furniture/A/V 14x18 252      1 252         

Police/DT Storage 14x8 112      1 112         

-          

Judge Office use clerk area or conf room

Worksession/Conf-10/Jury/Prosecutor 12x20 240      1 240         used by City Admin also

Coffee Bar/serving alcove 12x7 84        1 84            council mailboxes, judge wardrobe

Council/Staff/Jury Toilets 8x8 64        2 128         

Net Subtotal 3,749      

20% Gross Circulation 937         

Total Gross Sq. Footage 4,686      

Typical Formula is a x b = c

2018 

Staff

Projected 2038

Requirements
Space Codes/Unit Sizes

3 of 12
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West Lake Hills City Hall and Police Facility

City Hall Staff

Requirements Data Sheet

{a} {b} {c}

Item Description Staff

Space 

Code Unit Size

Unit

Area Staff

No.of

Spcs

Total

Area
Notes

City Manager 1 PO5 13x21 273 1 1 273         

Executive Conference 1 -          shown w/council chamber

-          

Conference (8)/Mayor 12x18 216 1 216         shared w/city hall staff

City Secretary 1 PO3 12x12 144 1 1 144         

files in office

archive off-site

Finance Officer 1 PO3 12x12 144 1 1 144         

Coord. Of Bldg Devel Services 1 PO3.5 12x13 156      1 1 156         

City Inspector - Environmental 1 SO4 12x18 216      1 1 216         

City Inspector - Building 1 SO4 1 -          

Work/Copy/Coffee 9x10 90 -          use central work/copy behind front deak

Storage 10x12 120 1 120         

Archive Storage/Property Files 9x12 108 1 108         check size

Net Subtotal 6 6 1,377      

28% Gross Circulation 536         

Total Gross Sq. Footage 1,913      

Typical Formula is a x b = c

2018 

Staff

Projected 2038

Requirements
Space Codes/Unit Sizes

4 of 12
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use central work/copy behind front deak

5 of 12
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West Lake Hills City Hall and Police Facility

 Staff & Building Support

Requirements Data Sheet

{a} {b} {c}

Item Description Staff

Space 

Code Unit Size

Unit

Area Staff

No.of

Spcs

Total

Area
Notes

Staff Support

Kitchen/Break Room (4) 12x12 144 1 144         sep. break for police

Staff Toilets 8x8 64 -          review at end

Building Support add to stand alone police

Sprinkler 6x8 48 1 48            

Central Electrical 10x12 120 1 120         closet at police

Central Janitor 10x12 120 1 120         dup at police

Building Material Storage 10x12 120 1 120         not at police

Data/I.T. Closet 9x9 81 1 81            

Net Subtotal 633         

18% Gross Circulation 139         

Total Gross Sq. Footage 772         

Typical Formula is a x b = c

2018 

Staff

Projected 2038

RequirementsSpace Codes/Unit Sizes

6 of 12
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West Lake Hills City Hall and Police Facility

Police Lobby

Requirements Data Sheet

{a} {b} {c}

Item Description Staff

Space 

Code Unit Size

Unit

Area Staff

No.of

Spcs

Total

Area
Notes

Lobby sep lobby if w/City Hall?

Vestibule 8x10 80 1 80          

Lobby (4) 200 1 200       

Drinking Fountains 5x5 25 1 25          

Public Toilet 8x8 64 2 128       

Net Subtotal 433       

15% Gross Circulation 76          

Total Gross Sq. Footage 509       

Typical Formula is a x b = c

2018 

Staff
Space Codes/Unit Sizes

Projected 2038

Requirements

7 of 12
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West Lake Hills City Hall and Police Facility

Police Staff

Requirements Data Sheet

{a} {b} {c}

Item Description Staff

Space 

Code Unit Size

Unit

Area Staff

No.of

Spcs

Total

Area
Notes

Police Administration

Admin Secretary/Public Reception 1 12x12 144 1 1 144        at lobby, if there is one

Soft Interview 12x12 144 1 144        

Police Chief 1 PO5 13x21 273 1 1 273        

Lieutenant 1 PO3 12x12 144 1 1 144        

Executive Conf. (8) 12x18 216 1 216        

Investigations

Sergeant SO4 12x18 216 1 1 216        

Detective 1 SO4 1 -         

Interview (4) 10x12 120 1 120        use as staff also?

Patrol

All Shifts

Patrol Sergeants 1 SO4 12x18 216 2 1 216        

Patrol Officer 10 8 use RW; move officers to Sgt in future

Report Writing (4)/Copy/Work PD5 13x16 208 1 208        

Patrol Corporal 2 WS1 35 2 2 70          

Community Relations Storage 9x10 90 1 90          

Quartermaster Storage 9x10 90 1 90          

Armory 9x10 90 1 90          

(1) 24x72 HD shelf

(1) Gun Safe

(1) Cleaning Station

Staff Vestibule/Ice/Water 10x10 100 1 100        

Single Toilet 8x8 64 2 128        

-         

Holding -         

Processing/Property Lockers 8x9 72 1 72          

Interrogation IN 9x9 81 1 81          

Single Hold 7x8 56 2 112        

Secure Toilet 8x8 64 1 64          

Net Subtotal 17 17 2,578    

25% Gross Circulation 859        

Total Gross Sq. Footage 3,437    

Typical Formula is a x b = c

2018 

Staff
Space Codes/Unit Sizes

Projected 2038

Requirements

8 of 12
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West Lake Hills City Hall and Police Facility

Police - Property/Evidence

Requirements Data Sheet

{a} {b} {c}

Item Description Staff

Space 

Code Unit Size

Unit

Area Staff

No.of

Spcs

Total

Area
Notes

Property and Evidence

Patrol Evidence Work/Lockers/Hood 10x12 120 1 120        

Refrig (DNA/Blood)

Drying Cabinet (1) 8x8 64 1 64          

sink/counter

Process/Super glue 10x7 70 1 70          

Property Tech / Work Area 10x14 140 1 140        

Tech Workstation 35

Evidence Processing/Sort

(1) Ref/Freeze and Safe

Drug - Secure Storage 6x7 42 1 42          

Secure Weapons Storage 6x7 42 1 42          

General Property/Evidence 10x14 140 1 140        

(4) 18"d X 72"L Shelves 

After hours drop/bikes 8x8 64 1 64          

Net Subtotal 682        

18% Gross Circulation 150        

Total Gross Sq. Footage 832        

Typical Formula is a x b = c

2018 

Staff
Space Codes/Unit Sizes

Projected 2038

Requirements

9 of 12
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West Lake Hills City Hall and Police Facility

Police - Staff Support

Requirements Data Sheet

{a} {b} {c}

Item Description Staff

Space 

Code Unit Size

Unit

Area Staff

No.of

Spcs

Total

Area
Notes

Staff Support

Kitchen/Break Room (8) 14x18 252 1 252        

Exercise 300 1 300        

rower + 3 equip

Locker Room (Unisex)

Sworn (18"wX21"dX72"h) 11 16 176        

unassigned (18"wX21"dX36"h) 6 8 48          

drying closet 10 1 10          

Male Toilet/Shower 10x11 110 1 110        

ADA Shower (1)

Male Toilet 8x8 64 1 64          

Dressing Room 5x7 35 2 70          

Female Toilet/Shower 10x11 110 1 110        

ADA Shower (1)

Female Toilet 8x8 64 1 64          

Utility (shared) 8x9 72 1 72          

-         

Net Subtotal 1,276    

28% Gross Circulation 496        

Total Gross Sq. Footage 1,772    

Typical Formula is a x b = c

2018 

Staff
Space Codes/Unit Sizes

Projected 2038

Requirements

10 of 12
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CONTRACT EXECUTION

August

NOTICE TO PROCEED

September 1

PROGRAMMING / CONCEPTUAL LAYOUT

September

SCHEMATIC DESIGN

October - December

SCHEMATIC PRICING

January

OWNER REVIEW / APPROVAL

January

DESIGN DEVELOPMENT

January - March

DESIGN DEVELOPMENT PRICING

April - May

OWNER REVIEW / APPROVAL

April - May

CONSTRUCTION DOCUMENTS

May - August

OWNER REVIEW / APPROVAL

August - September

CONSTRUCTION DOCUMENT MODIFICATIONS (IF NECESSARY)

September - October

PERMITTING

August - September

BIDDING / NEGOTIATIONS / CONTRACT

August - October

NOTICE TO PROCEED

November 1

CONSTRUCTION

November - January

FURNITURE BID PACKAGE

August 1

SUBSTANTIAL COMPLETION

February 1

FURNITURE INSTALL

February

OWNER MOVE-IN

February 15

OWNER

PROGRAMMING

NEGOTIATIONS

CONSTRUCTION

DESIGN

2025
F M A

2024
D J FS J ANF D

2022 2023
O M

August 18, 2022

N MM JA OS N J SM A OD J J J
Project Phasing Assumptions

AJ

City of West Lake Hills City Hall & Police Facility

Project Schedule

EXHIBIT A4
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EXHIBIT  B 
 

 

ARTICLE 12 

SPECIAL TERMS AND CONDITIONS OF THE CONTRACT 

 
 
12.1 CHANGE ORDERS 
 
Omissions:  If the Architect fails to include or omits an item from the Contract Documents, which was fully 
anticipated to be included in the Project, thereby necessitating the need for a Change Order, the Architect 
will not receive a fee for work associated with the Change Order. 
 
12.2 STANDARD OF CARE/CONTINGENCY 
 
In performing Architectural Services, the Architect will strive to use that degree of care and skill ordinarily 
exercised under similar circumstances by competent members of the architecture profession.  
Notwithstanding compliance with this standard of care, the Owner can normally anticipate that some 
changes and adjustments in the project will be required either during or after construction.  The Owner 
agrees to establish a construction contingency fund (minimum 3% of construction cost) to cover the 
reasonably anticipated costs of these changes and adjustments as well as, changes due to code 
revisions and field conditions.  The Owner agrees not to seek any costs related to Article 12.2 items from 
Architect unless the aforementioned contingency funds are exhausted by non-Owner initiated changes.   
 
12.4 ARCHITECTURAL REGISTRATION 
 
The Texas Board of Architectural Examiners, Hobby Building, 333 Guadalupe, Suite 2-350,  Austin, 
Texas 78701 (512-305-9000) has jurisdiction over individuals licensed where the Architect’s Registration 
Law, Texas Civil Status, Article 249a. 
 
 
12.5 RECORD DRAWINGS 
 
Deliverables for Record Documents or “as-builts” shall be defined as the following.  Architect will provide 
one set of Drawings in digital (PDF) format that includes final revisions formalized by the Architect through 
the course of the Work and any other field revisions as supplied by the Contractor to the Architect at close 
out.  Architect will also provide AutoCAD compatible (DWG) vector format digital background files of a 
project site plan, floor plans and ceiling plans. 
 
 
12.6 STRUCTURAL CERTIFICATION OF AS-BUILT CONDITIONS 
 
This contract provides for structural site observation during construction consistent with normal standard 
of care as outlined in AIA Document B101-2007.  This scope of work does not include structural services 
to inspect all the structural as-built conditions necessary to provide the Owner with a “Letter of Structural 
Certification” of the building at the time of substantial completion.  These services can be made available 
as an additional service. 
 
 
12.7 SPECIAL INSPECTIONS 
 
Recent code language contains references to “Special Inspections” for various parts of the construction 
process.  The industry is currently meeting these requirements by assigning responsibilities to various 
Consultants involved in the Construction Industry (Commissioning Agents, Materials Testing Lab, Fire 
Protection and Smoke Evaluation Consultants, Mechanical and Structural Engineers and Architects.  
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Since these inspections are new to the industry, each jurisdiction has their own interpretation as to how 
“Special Inspections” are accomplished beyond Standard Construction Administration Activities and what 
party should be responsible for them.  The Design Team will work with the appropriate jurisdiction during 
the Design Phase of the Project to identify requirements and responsibilities.  Many of these inspections 
may be performed as part of Standard CA services but some may require Additional Services Fees from 
the Design Team or outside Consultants.  These “Special Inspections” must be identified prior to the start 
of construction in order to be performed at the appropriate time prior to receiving a “Certificate of 
Occupancy.” 
 
12.8 STATUES OF LIMITATION AND REPOSE 
 
To the extent applicable to the Owner under Texas law, causes of action between the parties to this 
Agreement pertaining to acts or failures to act shall be deemed to have accrued and the applicable 
statues of limitations shall commence to run not later than either the date of Substantial Completion for 
acts or failures to act occurring prior to Substantial Completion or the date of issuance of the final 
Certificate for Payment for acts or failures to act occurring after Substantial Completion.  In no event shall 
such statues of limitations commence to run any later than the date when the Architect’s Services are 
substantially completed. 
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EXHIBIT  C 
 

WEST LAKE HILLS CITY HALL AND POLICE FACILITY  
 

SERVICES AND COMPENSATION 

BASIC AND SUPPLEMENTAL SERVICES INCLUDED IN THE CONTRACT SCOPE OF WORK 
 

BASIC A/E SERVICES:  FEE $1,109,000 
Architectural, Structural Engineering (Ref. Exhibit G), and Mechanical, Electrical and Plumbing 
Engineering Services (Ref. Exhibit H). Fees to be billed monthly by percent complete of each 
phase as follows: 

Schematic Design Phase   20% 
Design Development   25% 
Construction Document Phase   30% 
Bidding Phase     5% 
Construction Administration Phase   20% 
Total 100% 

 
The initial building construction budget is set at $14,335,150 for contractual purposes. Basic 
service fees are based on a construction budget of $11,672,700 (17,958 s.f. @ $650/s.f. @ 
9.5%).  This budget may be adjusted from time to time by Owner authorization. Basic Services 
Fee will be adjusted based upon final approved Design Development Estimate. The Architect will 
receive no adjustment following the Final Design Development fixed fee should the actual 
accepted construction bid vary from the budget and subsequently be approved by the Owner. 
 
NOTE: Construction is anticipated to last 15 months (Ref. Exhibit A4). Project meetings will occur 
every 2 weeks. Should construction proceed beyond 18 months, through no fault of the Architect, 
the Architect reserves the right to request additional services from the client based upon a per 
month fee of $10,322. 

 
SUPPLEMENTAL SERVICES INCLUDED AS PART OF SERVICES TO BE PROVIDED: 

 

1. Site Submittal Process: Fee $35,000 
 

2. Programming / Conceptual Layout: Fee $15,000 
Meet with designated departments to determine square footage requirements and provide 
conceptual layout to confirm spaces fit within existing envelope. 

 

3. Civil Engineering Services:  Fee $264,000 
Services include grading, drainage design, site utilities, paving and dimensional control, 
erosion control, specifications, and construction administration. (Ref. Exhibit J) 
 

4. Accessibility Consulting Services: Fee $2,400 
(Ref Exhibit M) 
 

5. Technology Systems Design Services and HVAC Acoustical Design:  Fee $72,000 
Design of Owner Communications Infrastructure. Video surveillance, and electronic security 
systems. Services will also include Audio/Visual Consultation and Acoustical Design. Code 
required Distributed Antenna System (DAS) is also included. (Ref. Exhibit L) 
 

6. Landscape Design Services:  Fee $35,500 
Complete landscape and irrigation system design. (Ref. Exhibit K) 
 

7. Building Commissioning Services:  Fee $30,500 
Commissioning of building HVAC systems including coordination of Owner training. Building 
envelope review. (Ref. Exhibit O) 
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8. Traffic Engineers Consultant:  Fee $67,600 
Traffic signal modification design and analysis of driveway intersection at Bee Cave Road 
and Camp Craft Road. (Ref. Exhibit N) 

 
9. Furniture Selection/Interiors/Exercise Equipment Services:  Fee $78,587 

Interior finishes selection, documentation, presentations, specifications, and shop drawing 
review (17,958 s.f. @ $1.75/s.f. - $31,427). Selection, specification and assistance in 
procurement of new furniture item. Installation coordination and final punch list (9% of 
$524,000 Budget - $47,160). Exercise Equipment Layout and Power Data / AV Coordination 
is included ($5,000). (Ref. Exhibit F). 

     

10. Record Drawings: Fee $8,000 
Prepare a set of electronic documents showing changes in the work during construction from 
data furnished by Contractor.  Update electronic files with all changes issued during 
construction by Architect and consultant team. 
 
 

 SUPPLEMENTARY SERVICES FEES 

All fees associated with supplemental services are to be considered as a “not to exceed amount”. 
Any increases for supplemental services may only be done with authorization of the Owner. In 
addition, all work to be performed under supplemental services will only be billed for the actual 
work performed even if considered as lump sum fee. Any reduction in the scope of work, tasks to 
be completed or change to the desired duties performed by the provider of the supplemental 
services will have a corresponding reduction on the fee charged for those services. Any 
supplemental service may be reduced or eliminated by the Owner after consultation with the 
Architect as long as such reduction or elimination occurs prior to performance of such work. 

 
REIMBURSABLE EXPENSES:  BUDGET ESTIMATE $25,000 
Project related expenses will be billed at cost plus 10%.  Budget includes some cost items over 
which architect has minimal control and therefore this budget is an estimate and may be adjusted 
with Owner approval.  Budget assumes subcontractor bidding documents will be electronic and 
no paper reproduction costs are included herein. 
 
FEE SUMMARY 

 
A.  Basic Services $1,109,000 
B.  Supplementary Services $ 613,587  

Total Professional Services  $1,722,587 

C.  Reimbursable Budget  $ 25,000     

Total Contract   $1,747,587 

  
SCOPE OF WORK ASSUMPTIONS 
A. Geotechnical report provided by Owner. 
B. Materials testing services during construction to be provided by Owner. 

Page 71 of 172



 
B R I N K L E Y  S A R G E N T  W I G I N T O N  A R C H I T E C T S  

 
 

BILLING RATES 
2022 

 
                    

  
 TITLE       RATE/hr.  
  
 Senior Principal  330.00 
 
 Principal 260.00 
  
 Project Manager 190.00 
 
 Strategic Planner 170.00 
   
 Senior Project Designer 185.00 
 
 Senior Project Architect 180.00 
 
 Project Architect 140.00 
   
 Architectural Designer II 120.00 
 
 Architectural Designer I 105.00 
  
 Sr. Construction Administrator 200.00 
  
 Construction Administrator 160.00 
   
 Senior Interior Designer 165.00 
 
 Interior Designer 140.00  
 
 Senior Programmer 185.00  
 
 Administration 85.00  
 
 
 
 
 
 
 
 
 
 
Billing Rates are reviewed by Architects yearly.  Rates are subject to adjustment August of each year 

EXHIBIT D
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SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

INSURER(S) AFFORDING COVERAGE

INSURER F :

INSURER E :

INSURER D :

INSURER C :

INSURER B :

INSURER A :

NAIC #

NAME:
CONTACT

(A/C, No):
FAX

E-MAIL
ADDRESS:

PRODUCER

(A/C, No, Ext):
PHONE

INSURED

REVISION NUMBER:CERTIFICATE NUMBER:COVERAGES

IMPORTANT:  If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement.  A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW.  THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

OTHER:

(Per accident)

(Ea accident)

$

$

N / A

SUBR
WVD

ADDL
INSD

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.  NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

$

$

$

$PROPERTY DAMAGE

BODILY INJURY (Per accident)

BODILY INJURY (Per person)

COMBINED SINGLE LIMIT

AUTOS ONLY

AUTOSAUTOS ONLY
NON-OWNED

SCHEDULEDOWNED

ANY AUTO

AUTOMOBILE LIABILITY

Y / N

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

OFFICER/MEMBER EXCLUDED?
(Mandatory in NH)

DESCRIPTION OF OPERATIONS below
If yes, describe under

ANY PROPRIETOR/PARTNER/EXECUTIVE

$

$

$

E.L. DISEASE - POLICY LIMIT

E.L. DISEASE - EA EMPLOYEE

E.L. EACH ACCIDENT

ER
OTH-

STATUTE
PER

LIMITS(MM/DD/YYYY)
POLICY EXP

(MM/DD/YYYY)
POLICY EFF

POLICY NUMBERTYPE OF INSURANCELTR
INSR

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

EXCESS LIAB

UMBRELLA LIAB $EACH OCCURRENCE

$AGGREGATE

$

OCCUR

CLAIMS-MADE

DED RETENTION $

$PRODUCTS - COMP/OP AGG

$GENERAL AGGREGATE

$PERSONAL & ADV INJURY

$MED EXP (Any one person)

$EACH OCCURRENCE
DAMAGE TO RENTED

$PREMISES (Ea occurrence)

COMMERCIAL GENERAL LIABILITY

CLAIMS-MADE OCCUR

GEN'L AGGREGATE LIMIT APPLIES PER:

POLICY
PRO-
JECT LOC

CERTIFICATE OF LIABILITY INSURANCE
DATE (MM/DD/YYYY)

CANCELLATION

AUTHORIZED REPRESENTATIVE

ACORD 25 (2016/03)

© 1988-2015 ACORD CORPORATION.  All rights reserved.

CERTIFICATE HOLDER

The ACORD name and logo are registered marks of ACORD

HIRED
AUTOS ONLY

6/13/2022

Risk Strategies
12801 North Central Expy. Suite 1725
Dallas, TX 75243

(214) 323-4602 (214) 503-8899

XL Specialty Insurance Company 37885

Travelers Property Casualty Co of Amer 25674

Charter Oak Fire Insurance Company 25615

Continental Insurance Company 35289

Travelers Indemnity Co of America 25666

E 2,000,0006806G061464 12/15/2021 12/15/2022

1,000,000

✓

10,000

✓

2,000,000

✓ Blket Contractual Liab.

4,000,000
✓ Indt. Contractor

4,000,000✓

C BA2R37718A 12/15/2021 12/15/2022 1,000,000

✓

B CUP5G891100 12/15/2021 12/15/2022 2,000,000✓✓

2,000,000
✓ 10,000

D 6025047351 1/1/2022 1/1/2023 ✓

1,000,000

1,000,000
1,000,000

A Professional Liability DPR9989429 2/15/2022 2/15/2023 Per Claim                      $2,000,000
Annual Aggregate         $4,000,000

Joe Bryant

Joe Bryant

certificatedallas@risk-strategies.com

Brinkley Sargent Wiginton Architects, Inc.
5000 Quorum Drive, Suite 600
Dallas TX  75254

68726433

✓ ✓

✓✓

✓ ✓

✓

✓

to a deductible. Thirty (30) day notice of cancellation in favor of certificate holder on all policies.

City of West Lake Hills, TX
911 Westlake Dr.
West Lake Hills TX  78746

The claims made professional liability coverage is the total aggregate limit for all claims presented within the annual policy period and is subject

68726433 | 22/23 GL/AL/UL/WC/PL | Patra | 6/13/2022 7:05:35 PM (EDT) | Page 1 of 1
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EXHIBIT F 
 

 

WEST LAKE CITY HALL & POLICE FACILITY 

 

SCOPE OF WORK FOR FURNITURE & INTERIOR DESIGN SERVICES 

BRINKLEY SARGENT WIGINTON ARCHITECTS 
 

Research: 

 A. Site visit current facility and document any current furniture to remain. 

 B. Incorporate any existing furniture into new building plans. 

 

Design Development: 

 A. Confirm client furniture procurement process. 

 B. Coordinate furniture requirements with architectural floor plans. 

 C. Establish Preliminary Budget for furniture. 

 D. Establish material types for walls, floors as required for budgets 

 

Construction Document Phase: 

A. Present Standards of color and finish quality to client 

B. Define interiors colorway options for client review 

C. Present interior preliminary design to client 

D. Develop final interiors standards for client acceptance 

E. Co-ordinate all aspects of interior design with full architectural drawings. 

F. Present final interior design package including 3D renderings as appropriate to clarify final selections. 

 

Construction Administration Phase: 

A. Coordinate furniture vendor tours of showroom to inform client of range of furniture options in current 

market within client budget. 

B. Present standards of finish quality and staffing furniture hierarchy to designated staff. 

C. Establish and review Scope of furniture design based upon budgeting constraints. 

D. Present furniture design preliminary package to client. 

E. Present final furniture design package to client and finalize Budget. 

F. Complete specifications and drawings for purpose of bidding package. 

G. Coordinate the client furniture bidding package front end general conditions consistent with purchasing 

standards. 

H. Coordinate all MEP/Dimensional issues between furniture package and building Construction documents. 

I. Finalize furniture bid package consistent with procurement method. 

J. Advise Owner and Bidders on furniture and interiors clarifications, substitutions and issuance of Addenda. 

K. Coordinate all furniture vendor discussions with client. 

L. Assist Owner in evaluating furniture prices and make recommendation for contract awards. 

M. Advise Owner and Vendor(s) on clarification items following notice to proceed. 

N. Visit the construction site at various times appropriate to interior design progress to review installation. 

O. Provide two (2) on-site visits to review completed furniture design installation and develop and process 

punch lists. 

P. Make one (1) on-site visit to review completed furniture punch list with client to establish final acceptance. 

 

Client Responsibilities: 

 A. Provide single project representative. 

 B. Communicate with designer in accordance with the agreed project schedule. 

 C. Provide information developed by client which may affect the work to be performed for this project. 

 D. Advertise furniture bids. (If required under procurement method.) 

 E. Execute the contract awards into purchase orders with the successful furniture bidders. 

 F. Provide all management and coordination for the relocation of any existing client equipment i.e., copiers, 

computers, etc. 

 G.  Provide selections of interior finishes materials. 
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EXHIBIT G
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EXHIBIT H
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EXHIBIT J
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EXHIBIT K
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EXHIBIT L
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EXHIBIT M
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EXHIBIT B

EXHIBIT N
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EXHIBIT O
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   Document G802® – 2017
Amendment to the Professional Services Agreement

AIA Document G802 – 2017. Copyright © 2000, 2007 and 2017. All rights reserved. “The American Institute of Architects,” “American Institute of Architects,” 
“AIA,” the AIA Logo, and “AIA Contract Documents” are trademarks of The American Institute of Architects. This document was produced at 09:16:55 ET on 
02/20/2024 under Order No.4104247133 which expires on 11/27/2024, is not for resale, is licensed for one-time use only, and may only be used in accordance 
with the AIA Contract Documents® Terms of Service. To report copyright violations, e-mail docinfo@aiacontracts.com.
User Notes:  (3B9ADA46)

1

PROJECT: (name and address) AGREEMENT INFORMATION: AMENDMENT INFORMATION:
West Lake Hills City Hall and Police 
Facility
4010 Bee Caves Road
West Lake Hills, Texas 78746     

Date: 10/04/2022 Amendment Number: 003

     Date: February 20, 2024

OWNER: (name and address) ARCHITECT: (name and address)
City of West Lake Hills
911 Westlake Drive
West Lake Hills, Texas 78746     

Brinkley Sargent Wiginton Architects, 
Inc.
1005 E. Saint Elmo Road, Bldg.8
Austin, Texas 78745     

          

The Owner and Architect amend the Agreement as follows: 
     

The Architect’s compensation and schedule shall be adjusted as follows: 

Compensation Adjustment: 

  
_____________________________________________________________________________________________________
 
A/E Basic Services
 
     Per Contract Exhibit C, second paragraph, "The initial Construction Budget is set at $14,335,150 for contractual purposes. 
     Basic Services fees are based on a Construction Budget of $11,672,700 (17,958 s.f. @$650/s.f.@ 9.5%). This budget may 
be adjusted from time to time by Owner authorization. Basic Services Fee will be adjusted based upon final approved 
Design Development estimate"  Refer to  (Exhibit C)
 
          $11,672,700                                 Original Construction Budget
          $17,062,566                                 Design Development Cost Estimate (refer to Exhibit A)
          __________
          $  5,389,866                                 Budget Increase
       
    
          $250,000                                      BSW Additional Services 
          $  64,000                                      Datum Additional Services (refer to Exhibit B)
                                                                                               ________
     Total Additional A/E Basic Services:                             $314,000
 
_____________________________________________________________________________________________________
 
 
 
_____________________________________________________________________________________________________
 
 
_____________________________________________________________________________________________________
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AIA Document G802 – 2017. Copyright © 2000, 2007 and 2017. All rights reserved. “The American Institute of Architects,” “American Institute of Architects,” 
“AIA,” the AIA Logo, and “AIA Contract Documents” are trademarks of The American Institute of Architects. This document was produced at 09:16:55 ET on 
02/20/2024 under Order No.4104247133 which expires on 11/27/2024, is not for resale, is licensed for one-time use only, and may only be used in accordance 
with the AIA Contract Documents® Terms of Service. To report copyright violations, e-mail docinfo@aiacontracts.com.
User Notes:  (3B9ADA46)

2

    
      

Schedule Adjustment: 
N/A     

 

SIGNATURES:
Brinkley Sargent Wiginton 
Architects, Inc.

City of West Lake Hills

ARCHITECT (Firm name) OWNER (Firm name)

  

SIGNATURE SIGNATURE
Denny Boles, AIA, Senior 
Principal     Trey Fletcher,, City Administrator
PRINTED NAME AND TITLE PRINTED NAME AND TITLE
          
DATE DATE
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Austin | Chicago | Dallas | San Antonio 

datumengineers.com | F-2819 

 

 

February 5, 2024 revised 

 

Denny Boles, AIA, LEED AP 

Brinkley Sargent Wiginton Architects 

1005 E St. Elmo St., Bldg 8 

Ausitn, TX 78745 

 

Re:    Additional Services Authorization 

Project:   City of West Lake Hills Municipal Complex  

Datum No.: 22705.01 

 

Description of Services:   Our original proposal dated May 20, 2022 assumed a construction cost 

estimate of $9,566,000 (as stated in the RFP) and excluded site structures 

outside the building, as this scope was unknown at the time of that writing.  

We proposed a lump sum fee of $70,000 or 0.75% of the construction cost.   

 

     Now the project is better defined with the construction cost of $17,062,566, 

and includes significant site structures such as a complex detention pond. 

 

Fees:      

Description Lump Sum Fee

0.75% of CC Increase $56,000

Site Structures $8,000

Total Fee $64,000    

 

These services will be performed under the terms and conditions of the original contract. 

If the above is acceptable, please return a signed copy to Datum. 

 

Sincerely,         Accepted by: 

 

DATUM ENGINEERS, INC.    

  

        

               

Luke Nelson, P.E.     Brinkley Sargent Wiginton Architects 

Principal 

 

               

        Date 
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City of West Lake Hills  
City Council 

AGENDA REPORT 
 

Page 1   
 

 

 
Recommendation 

Staff recommend implementation of this tool to augment law enforcement resources. 

 
Discussion 

As a result of recent activity, the Police Department has been evaluating tools to augment existing law 
enforcement resources as force multipliers. License plate readers (LPRs) can fulfill this need and aid in 
resolving crimes that may be committed in the community.  
 
Flock Cameras have been implemented in various jurisdictions in central Texas including Austin, Travis 
County, Pflugerville, Round Rock, Taylor, Kyle, Bee Cave, Village of Briarcliff, and Village of Point Venture 
among others and have proven to be an effective tool. Some jurisdictions have opted for demonstration or pilot 
projects prior to the full system implementation.  
 
Flock has proposed a 2-year annual payment commitment in which year one is $32,850.00 and year two is 
$27,000.00 for a total contract commitment of $59,850.00 based on the deployment of cameras at 9 locations 
within the city limits. Pricing is based on a cooperative purchasing contract through Omnia Partners. 
 
Should discussion warrant, Flock representatives can be invited to a subsequent meeting when considering the 
proposal. 
 

 
 
 
  

Meeting Date: February 28, 2024  Item Number: 7 
Department: Administration    

Prepared By: 
Trey Fletcher, City 
Administrator  Cost / Budget: $59,850.00 

Exhibits: 
Quotation 
Fiscal Note  Source of Funds: 

Fiscal note/contingency 
funds 

     
Subject 

Discuss and consider the implementation of license plate reader cameras.   
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HTTP://WWW.INSIGHT.COM

Page 1 of 2INSIGHT PUBLIC SECTOR SLED
2701 E INSIGHT WAY
CHANDLER AZ  85286-1930
Tel: 800-467-4448

SOLD-TO PARTY 10539640

CITY OF WEST LAKE HILLS
911 WESTLAKE DR
WEST LAKE HILLS TX  78746-4509

SHIP-TO

CITY OF WEST LAKE HILLS
POLICE DEPT
911 WESTLAKE DR
WEST LAKE HILLS TX  78746-4509

We deliver according to the following terms:
Payment Terms : Net 30 days
Ship Via : Insight Assigned Carrier/Ground
Terms of Delivery : FOB DESTINATION
Currency : USD

Quotation

Quotation Number : 0227062745
Document Date : 26-JAN-2024
PO Number : FLOCK SAFETY - POLICE DEPT
PO release: :
Sales Rep : Christine Ricker
Email : CHRISTINE.RICKER@INSIGHT.COM
Telephone : +15126912013
Sales Rep 2 : Jason Sawyers
Email : JASON.SAWYERS@INSIGHT.COM
Telephone : +14803667154

Customer understands, accepts and agrees that this purchase is subject to Flock Safety's End User License Agreement, available 
at: https://www.flocksafety.com/terms-and-conditions-eula 
TERM LENGTH: 24 Months 
  
**MUST BE INCLUDED ON CLIENT PO** 
THIS IS A 2 YEAR ANNUAL PAYMENT COMMITMENT 
Year 1 - Lines 20-30 - $32,850.00 plus applicable tax - Invoiced 100% upon issuance of PO 
Year 2 - Line 30-40- $27,000.00 plus applicable tax - Invoiced at first anniversary 
Total Contract Commit - $59,850.00 plus applicable tax

Material Material Description Quantity Unit Price Extended Price

PARTNER-MDS-PO MANUAL PO - SALES NOTES TO PURCHASING        1            59,850.00            59,850.00
OMNIA PARTNERS (COBB COUNTY) IT PRODUCTS AND
SERVICES(# 23-6692-03)

Solution includes the following:
PS-IMP-STD FLOCK GROUP STANDARD IMPLEMENTATION 

FEE -
PROFESSIONAL SERVICES

9              650.00            5,850.00

OMNIA PARTNERS (COBB COUNTY) IT PRODUCTS AND
SERVICES(# 23-6692-03)
List Price: 848.99
Discount: 23.438%

FLCK-FALCON-2-LE FLOCK GROUP FALCON INFRASTRUCTURE-
FREE (SOLAR
POWER + LTE), LICENSE PLATE RECOGNITION
CAMERA WITH VEHICLE FINGERPRINT ™ 
TECHNOLOGY
+ MACHINE LEARNING SOFTWARE AND REAL-
TIME
ALERTS FOR UNLIMITED USERS

9            3,000.00           27,000.00

Coverage Dates: 26-JAN-2024 - 26-JAN-2025
OMNIA PARTNERS (COBB COUNTY) IT PRODUCTS AND
SERVICES(# 23-6692-03)
List Price: 3319.99
Discount: 9.638%
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HTTP://WWW.INSIGHT.COM Document Date 26-JAN-2024
Quotation Number 227062745

Page 2 of 2

Material Material Description Quantity Unit Price Extended Price
FLCK-FALCON-2-LE FLOCK GROUP FALCON INFRASTRUCTURE-

FREE (SOLAR
POWER + LTE), LICENSE PLATE RECOGNITION
CAMERA WITH VEHICLE FINGERPRINT ™ 
TECHNOLOGY
+ MACHINE LEARNING SOFTWARE AND REAL-
TIME
ALERTS FOR UNLIMITED USERS

9            3,000.00           27,000.00

Coverage Dates: 27-JAN-2025 - 27-JAN-2026
OMNIA PARTNERS (COBB COUNTY) IT PRODUCTS AND
SERVICES(# 23-6692-03)
List Price: 3319.99
Discount: 9.638%

Product Subtotal            54,000.00
Services Subtotal             5,850.00
TAX                0.00

Total            59,850.00

Thank you for choosing Insight.  Please contact us with any questions or for additional information about Insight's complete IT 
solution offering. 
  
Sincerely,

Christine Ricker
+15126912013
CHRISTINE.RICKER@INSIGHT.COM
Fax 7372473728

Jason Sawyers
+14803667154
JASON.SAWYERS@INSIGHT.COM
Fax 4807606232

To purchase under this contract, your agency must be registered with OMNIA Partners Public Sector.

Insight Global Finance has a wide variety of flexible financing options and technology refresh solutions.  Contact your Insight 
representative for an innovative approach to maximizing your technology and developing a strategy to manage your financial 
options.

This purchase is subject to Insight’s online Terms of Sale unless you have a separate purchase agreement signed by you and 
Insight, in which case, that separate agreement will govern. Insight’s online Terms of Sale can be found at the “terms-and-policies” 
link below. 
  
SOFTWARE AND CLOUD SERVICES PURCHASES: If your purchase contains any software or cloud computing offerings 
(“Software and Cloud Offerings”), each offering will be subject to the applicable supplier's end user license and use terms 
("Supplier Terms") made available by the supplier or which can be found at the “terms-and-policies” link below. By ordering, 
paying for, receiving or using Software and Cloud Offerings, you agree to be bound by and accept the Supplier Terms unless you 
and the applicable supplier have a separate agreement which governs.
https://www.insight.com/terms-and-policies
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DATE OF COUNCIL CONSIDERATION: 2/28/2024

CITY STAFF CONTACT: Trey Fletcher

ITEM DESCRIPTION: Flock Cameras

BUDGET/ACCOUNTING CODE: Police Department 01-61561 - Capital Outlay-Flock Cameras

FUNDING SOURCE: Contingency Cash Reserve Funds

CURRENT BUDGET: $500,000.00

UNENCUMBERED BALANCE: $500,000.00

AMOUNT OF THIS ACTION: $59,850.00

BUDGET AMENDMENT AMOUNT: $59,850.00

BUDGETARY IMPACT STATEMENT:

CITY OF WEST LAKE HILLS

FISCAL NOTE

This action will increase the FY2023-2024 Budget for the Police Department by $59,850.  This is a two year 

annual payment commitment for FY2023-2024 and FY2024-2025.
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City of West Lake Hills  
City Council 

AGENDA REPORT 
 

Page 1   
 

 

 
Recommendation 

Staff recommend approval as presented. 

 
Discussion 

Approval of this item authorizes the city administrator to draft an amendment to affect the following applicable 
to subcontractors. No modifications to the insurance requirements of SpawGlass are considered.  
 
Attachment 1, Section 7 (Page 81-89) of the Agreement would be modified as reflected to incorporate exception 
to insurance requirements on the attached exhibit. 
 
SpawGlass requested this consideration due to challenges experienced and feedback received when awarding 
bids to potential subcontractors. This amendment insures maximum participation from a qualified pool of 
subcontractors. 
 
City staff and its owner representative, AGCM have reviewed the request and consider it to be reasonable. 
SpawGlass has already posted insurance required at the existing requirements and would not be affected. 
 

 
 
 
  

Meeting Date: February 28, 2024  Item Number: 8 
Department: Administration    

Prepared By: 
Trey Fletcher, City 
Administrator  Cost / Budget: n/a 

Exhibits: 
SpawGlass CmaR 
Agreement  Source of Funds: n/a 

     
Subject 

Discussion and possible action to authorize the City Administrator to execute an amendment to the CMaR 
Contract with SpawGlass for the new municipal complex amending the insurance requirements and 
formalizing the previous City Council action regarding the Guaranteed Maximum Price (GMP) proposal.    
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ATTACHMENT 1 

OWNER’S INSURANCE REQUIREMENTS OF CONTRACTOR 

1. Definitions. For purposes of this Agreement:

1.1 Owner Parties. “Owner Parties” means (a) the City of West Lake Hills, its successors 

and assigns, and the Engineer, (b) any officers, employees, or agents of such persons 

or entities, and (c) others as required by the Contract Documents, if any. 

1.2 Contractor. “Contractor” shall mean the vendor providing the service or work to be 

performed under this Agreement. 

1.3 Subcontractor. “Subcontractor” shall include subcontractors of any tier. 

1.4 ISO. “ISO” means Insurance Services Office. 

2. Contractor Insurance Representations to Owner Parties

2.1 It is expressly understood and agreed that the insurance coverages required herein: 

2.1.1 represent Owner Parties’ minimum requirements and are not to be construed 

to void or limit the Contractor’s indemnity obligations as contained in this 

Agreement nor represent in any manner a determination of the insurance coverages 

the Contractor should or should not maintain for its own protection; and 

2.1.2 are being, or have been, obtained by the Contractor in support of the 

Contractor’s liability and indemnity obligations under this Agreement. Neither the 

requirements as to insurance to be carried as provided for herein, the insolvency, 

bankruptcy or failure of any insurance company carrying insurance of the Contractor, 

nor the failure of any insurance company to pay claims accruing, shall be held to 

affect, negate or waive any of the provisions of this Agreement. 

2.2 Failure to obtain and maintain the required insurance shall constitute a material 

breach of, and default under, this Agreement. If the Contractor shall fail to remedy 

such breach within five (5) business days after notice by the Owner, the Contractor 

will be liable for any and all costs, liabilities, damages and penalties resulting to the 

Owner Parties from such breach, unless a written waiver of the specific insurance 

requirement(s) is provided to the Contractor by the Owner. In the event of any failure 

by the Contractor to comply with the provisions of this Agreement, the Owner may, 

without in any way compromising or waiving any right or remedy at law or in equity, 

on notice to the Contractor, purchase such insurance, at the Contractor’s expense, 

provided that the Owner shall have no obligation to do so and if the Owner shall do 

so, the Contractor shall not be relieved of or excused from the obligation to obtain 

and maintain such insurance amounts and coverages. 
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3. Conditions Affecting All Insurance Required Herein

3.1 Cost of Insurance. All insurance coverage shall be provided at the Contractor’s sole 

expense. 

3.2 Status and Rating of Insurance Company. All insurance coverage shall be written 

through insurance companies authorized to do business in the state in which the work 

is to be performed and rated no less than A-: VII in the most current edition of A. 

M. Best’s Key Rating Guide.

3.3 Restrictive, Limiting, or Exclusionary Endorsements. All insurance coverage shall 

be provided to the Owner Parties in compliance with the requirements herein and 

shall contain no endorsements that restrict, limit, or exclude coverage required herein 

in any manner without the prior express written approval of the Owner. 

3.4 Limits of Liability. The limits of liability may be provided by a single policy of 

insurance or by a combination of primary and umbrella policies, but in no event shall 

the total limits of liability available for any one occurrence or accident be less than 

the amount required herein. 

3.5 Notice of Cancellation, Nonrenewal, or Material Reduction in Coverage. All 

insurance coverage shall contain the following express provision: 

In the event of cancellation, non-renewal, or material reduction in 

coverage affecting the certificate holder, thirty (30) days prior written 

notice shall be given to the certificate holder by certified mail or 

registered mail, return receipt requested. 

3.6 Waiver of Subrogation. The Contractor hereby agrees to waive its rights of recovery 

from the Owner Parties with regard to all causes of property and/or liability loss and 

shall cause a waiver of subrogation endorsement to be provided in favor of the Owner 

Parties on all insurance coverage carried by the Contractor, whether required herein 

or not. 

3.7 Deductible/Retention. Except as otherwise specified herein, no insurance required 

herein shall contain a deductible or self-insured retention in excess of $25,000 

without prior written approval of the Owner. All deductibles and/or retentions shall 

be paid by, assumed by, for the account of, and at the Contractor’s sole risk. The 

Contractor shall not be reimbursed for same. 

4. Maintenance of Insurance. The following insurance shall be maintained in effect with

limits not less than those set forth below at all times during the term of this 

Agreement and thereafter as required: 

4.1 Commercial General Liability Insurance 

4.1.1 Coverage. Such insurance shall cover liability arising out of all locations and 

operations of the Contractor, including but not limited to liability assumed 

under this contract (including the tort liability of another assumed 
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in a business contract). Defense shall be provided as an additional benefit 

and not included within the limit of liability. 

4.1.2 Form. Commercial General Liability Occurrence form (at least as broad as 
an unmodified ISO CG 0001 0798 or its equivalent). 

4.1.3 Amount of Insurance. Coverage shall be provided with limits of not less 

than: 

Each Occurrence Limit $3,000,000 

General Aggregate Limit $3,000,000 

Product-Completed Operations Aggregate Limit $3,000,000 
Personal and Advertising Injury Limit $3,000,000 

4.1.4 Required Endorsements 

a. Additional Insured. Additional insured status shall be provided in

favor of the Owner Parties on any of the following:

i. ISO form CG 20 10 11 85; or

ii. ISO form CG 20 26 11 85; or

iii. a combination of ISO forms CG 20 33 10 01 and CG 20 37

10 01; or

iv. any form providing equivalent protection to Owner.

b. Designated Construction Project(s) Aggregate Limit. The aggregate

limit shall apply separately to this Agreement through use of an ISO

CG 25 03 03 97 endorsement or its equivalent.

c. Notice of Cancellation, Nonrenewal or Material Reduction in

Coverage, as required in 3.5, above.

d. Personal Injury Liability. The personal injury contractual liability

exclusion shall be deleted.

e. Primary and Non-Contributing Liability. It is the intent of the parties

to this Agreement that all insurance required herein shall be primary

to all insurance available to the Owner Parties. The obligations of the

Contractor’s insurance shall not be affected by any other insurance

available to the Owner Parties and shall seek no contribution from the

Owner Parties’ insurance, whether primary, excess contingent, or on

any other basis. The Contractor’s insurance coverage shall be

endorsed to provide such primary and non- contributing liability.

f. Waiver of Subrogation, as required in 3.6, above.

4.1.5 Continuing Commercial General Liability Insurance. The Contractor shall 

maintain such insurance in identical coverage, form and amount, including 

required endorsements, for at least one (1) year following Date of Substantial 

Completion of the Work to be performed under this Agreement. The 

Contractor shall provide written representation to Owner stating Work 

completion date. 
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4.2 Auto Liability Insurance 

4.2.1 Coverage. Such insurance shall cover liability arising out of any auto 

(including owned, hired, and non-owned). 

4.2.2 Form. Business Auto form (at least as broad as an unmodified ISO CA 

0001 or its equivalent). 

4.2.3 Amount of Insurance. Coverage shall be provided with a limit of not less 

than $3,000,000. 

4.2.4 Required Endorsements 

a. Notice of Cancellation, Nonrenewal or Material Reduction in

Coverage, as required in 3.5, above.

b. Waiver of Subrogation, as required in 3.6, above.

4.3 Employer’s Liability Insurance 

4.3.1 Coverage. Employer’s Liability Insurance shall be provided as follows: 

4.3.2 Amount of Insurance. Coverage shall be provided with a limit of not less 

than: 

Employer’s Liability: $1,000,000 each accident and each disease. 

4.3.3 Required Endorsements 

a. Notice of Cancellation, Nonrenewal or Material Reduction in

Coverage, as required in 3.5, above.
b. Waiver of Subrogation, as required in 3.6, above.

4.4 Umbrella Liability Insurance 

4.4.1 Coverage. Such insurance shall be excess over and be no less broad than all 

coverages described above and shall include a drop-down provision for 

exhaustion of underlying limits. 

4.4.2 Form. This policy shall have the same inception and expiration dates as the 

commercial general liability insurance required above. 

4.4.3 Amount of Insurance. Coverage shall be provided with a limit of not less 
than $5,000,000. 

4.4.4 Continuing Umbrella Liability Insurance. The Contractor shall maintain such 

insurance in identical coverage, form and amount, including required 

endorsements, for at least one (1) year following Date of Substantial 

Completion of the Work to be performed under this Agreement. The 

Contractor shall provide written representation to the Owner stating Work 

completion date. 
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4.5 Professional Liability Insurance 

4.5.1 Coverage. The Contractor shall provide professional liability insurance for 

any professional design or engineering drawing required by the work. Such 

insurance shall indemnify the Owner from claims arising from the negligent 

performance of professional services of any type, including but not limited to 

design or design/build services as part of the Work to be performed. 

4.5.2 Form. This insurance shall include prior acts coverage sufficient to cover all 

services rendered by the Contractor and by its consultants under this 

Agreement. It is recognized that this coverage may be provided on a Claims-

Made basis. 

4.5.3 Amount of Insurance. Coverage shall be provided with a limit of not less 

than $1,000,000. 

4.5.4 Continuing Professional Liability Insurance. The Contractor shall maintain 

such insurance in identical coverage, form and amount for at least one (1) 

year following Date of Substantial Completion of the Work to be performed 

under this Agreement. The Contractor shall provide written representation to 

the Owner stating Work completion date. 

4.6 Builder’s Risk 

4.6.1 Insureds. Insureds shall include: 

a. Owner, General Contactor and all Loss Payees and Mortgagees as

Named Insureds; and

b. subcontractors of all tiers in the Work as Additional Insureds.

4.6.2 Covered Property. Such insurance shall cover: 

a. all structure(s) under construction, including retaining walls, paved

surfaces and roadways, bridges, glass, foundation(s), footings,

underground pipes and wiring, excavations, grading, backfilling or

filling;

b. all temporary structures (e.g., fencing, scaffolding, cribbing, false

work, forms, site lighting, temporary utilities and buildings) located

at the site;
c. all property including materials and supplies on site for installation;

d. all property including materials and supplies at other locations but
intended for use at the site;

e. all property including materials and supplies in transit to the site for

installation by all means of transportation other than ocean transit; and

f. other Work at the site identified in the Agreement to which this

Exhibit is attached.
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Form 

a. Coverage shall be at least as broad as an unmodified ISO Special

form, shall be provided on a completed-value basis, and shall be

primary to any other coverage insurance available to the insured

parties, with that other insurance being excess, secondary and non- 

contributing.

b. No protective safeguard warranty shall be permitted.

c. Required coverage shall further include:

i. Additional expenses due to delay in

completion of project (where applicable)

$ TBD 

ii. Agreed value Included without sublimit 

iii. Damage arising from error, omission or

deficiency in construction methods,

design, specifications, workmanship or

materials, including collapse

Included without sublimit 

iv. Debris removal additional limit 25% of direct damage 

loss 

v. Earthquake (where applicable) $ TBD 

vi. Earthquake sprinkler leakage (where

applicable)

$ TBD 

vii. Expediting expenses $ TBD 

viii. Flood (where applicable) $ TBD 

ix. Freezing Included without sublimit 

x. Mechanical breakdown, including hot &

cold testing (where applicable)

xi. Notice of cancellation, non-renewal or

material reduction – 60 days prior

written notice to each insured

xii. Occupancy clause, as required in F,

below

Included without sublimit 

Included 

Included 

xiii. Ordinance or law Included without sublimit 

xiv. Pollutant clean-up and removal $ TBD 

xv. Preservation of property Included without sublimit 

xvi. Replacement cost Included 

xvii. Theft Included without sublimit 

xviii. Waiver of subrogation as required in G,
below.

Included 

4.6.3 Amount of Insurance. Coverage shall be provided in an amount equal at all 

times to the full replacement value and cost of debris removal for any single 

occurrence. 
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4.6.4 Deductibles. Deductibles shall not exceed the following: 

a. All Risks of Direct Damage, Per

Occurrence, except

$5,000 

b. Delayed Opening Waiting Period 5 Days 

c. Flood, Per Occurrence $25,000 or excess of 

NFIP if in Flood Zone A, 

B or V 

d. Earthquake and Earthquake Sprinkler

Leakage, Per Occurrence

$25,000 

4.6.5 Termination of Coverage. The termination of coverage provision shall be 

endorsed to permit occupancy of the covered property being constructed so 

long as such occupancy does not exceed 20% of the usable area of the 

property. This insurance shall be maintained in effect, unless otherwise 

provided for in the Contract Documents, until the earliest of the following 

dates: 

a. the date on which all persons and organizations who are insureds

under the policy agree that it shall be terminated;

b. the date on which final payment, as provided for in the Agreement to

which this Exhibit is attached, has been made; or

c. the date on which the insurable interests in the Covered Property of

all insureds other than Contractor have ceased.

4.6.6 Waiver of Subrogation. The waiver of subrogation provision shall be 
endorsed as follows: 

a. A waiver of subrogation shall be provided in favor of all insureds.

b. The waiver of subrogation provisions shall be endorsed as follows:

Should a covered loss be subrogated, either in whole 

or in part, your rights to any recovery will come first, 

and we will be entitled to a recovery only after you 

have been fully compensated for the loss. 

5. Intentionally left blank.

6. Evidence of Insurance

6.1 Provision of Evidence. Evidence of the insurance coverage required to be maintained 

by the Contractor, represented by certificates of insurance, evidence of insurance, 

and endorsements issued by the insurance company or its legal agent, and must be 

furnished to the Owner prior to commencement of Work and not later than fifteen 

(15) days after receipt of this Agreement. New certificates of insurance, evidence of

insurance, and endorsements shall be provided to the Owner prior to the termination

date of the current certificates of insurance, evidence of insurance, and endorsements.
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6.2 Form 

6.2.1 All property insurance required herein shall be evidenced by ACORD form 

28, “Evidence of Property Insurance”. 

6.2.2 All liability insurance required herein shall be evidenced by ACORD form 

25, “Certificate of Insurance”. 

6.3 Specifications. Such certificates of insurance, evidence of insurance, and 

endorsements shall specify: 

6.3.1 The Owner as a certificate holder with correct mailing address. 

6.3.2 Insured’s name, which must match that on this Agreement. 

6.3.3 Insurance companies affording each coverage, policy number of each 

coverage, policy dates of each coverage, all coverages and limits described 

herein, and signature of authorized representative of insurance company. 

6.3.4 Producer of the certificate with correct address and phone number listed. 

6.3.5 Additional insured status required herein. 

6.3.6 Amount of any deductibles and/or retentions. 

6.3.7 Cancellation, non-renewal and material reduction in coverage notification as 

required by this Agreement. Additionally, the words “endeavor to” and “but 

failure to mail such notice shall impose no obligation or liability of any kind 

upon Company, it agents or representatives” shall be deleted from the 

cancellation provision of the ACORD 25 certificate of insurance form. 

6.3.8 Designated Construction Project Aggregate Limits required herein. 

6.3.9 Personal Injury contractual liability required herein. 

6.3.10 Primary and non-contributing status required herein. 

6.3.11 Waivers of subrogation required herein. 

6.4 Required Endorsements. A copy of each of the required endorsements shall also be 

provided. 

6.5 Failure to Obtain. Failure of any Owner Party to demand such certificate or other 

evidence of full compliance with these insurance requirements or failure of any 

Owner Party to identify a deficiency from evidence that is provided shall not be 

construed as a waiver of the Contractor’s obligation to maintain such insurance. 

6.6 Certified Copies. Upon request of any Owner Party, the Contractor shall provide to 

the Owner a certified copy of all insurance policies required herein within ten (10) 

days of any such request. Renewal policies, if necessary, shall be delivered to the 

Owner prior to the expiration of the previous policy. 

6.7 Commencement of Work. Commencement of Work without provision of the 

required certificate of insurance, evidence of insurance and/or required 

endorsements, or without compliance with any other provision of this Agreement, 

shall not constitute a waiver by any Owner Party of any rights. The Owner shall have 

the right, but not the obligation, of prohibiting the Contractor or any subcontractor 

from performing any Work until such certificate of insurance, evidence of insurance 

and/or required endorsements are received and approved by the Owner. 
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7. Insurance Requirements of Contractor’s Subcontractors

7.1 Insurance similar to that required of the Contractor shall be provided by all 

subcontractors (or provided by the Contractor on behalf of subcontractors) to cover 

operations performed under any subcontract agreement. The Contractor shall be held 

responsible for any modification in these insurance requirements as they apply to 

subcontractors. The Contractor shall maintain certificates of insurance from all 

subcontractors containing provisions similar to those listed herein (modified to 

recognize that the certificate is from subcontractor) enumerating, among other things, 

the waivers of subrogation, additional insured status, and primary liability as 

required herein, and make them available to the Owner upon request. 

7.2 The Contractor is fully responsible for loss and damage to its property on the site, 

including tools and equipment, and shall take necessary precautions to prevent 

damage to or vandalism, theft, burglary, pilferage and unexplained disappearance of 

property. Any insurance covering the Contractor’s or its subcontractor’s property 

shall be the Contractor’s and its subcontractor’s sole and complete means or recovery 

for any such loss. To the extent any loss is not covered by said insurance or subject 

to any deductible or co-insurance, the Contractor shall not be reimbursed for same. 

Should the Contractor or its subcontractors choose to self insure this risk, it is 

expressly agreed that the Contractor hereby waives, and shall cause its subcontractors 

to waive, any claim for damage or loss to said property in favor of the Owner Parties. 

8. Use of the Owner’s Equipment. The Contractor, its agents, employees, subcontractors or

suppliers shall use the Owner’s equipment only with express written permission of the

Owner’s designated representative and in accordance with the Owner’s terms and condition

for such use. If the Contractor or any of its agents, employees, subcontractors or suppliers

utilize any of the Owner’s equipment for any purpose, including machinery, tools,

scaffolding, hoists, lifts or similar items owned, leased or under the control of the Owner,

the Contractor shall defend, indemnify and be liable to the Owner Parties for any and all loss

or damage which may arise from such use.

9. Release and Waiver. The Contractor hereby releases, and shall cause its subcontractors to

release, the Owner Parties from any and all claims or causes of action whatsoever which the

Contractor and/or its subcontractors might otherwise now or hereafter possess resulting in

or from or in any way connected with any loss covered by insurance, whether required herein

or not, or which should have been covered by insurance required herein, including the

deductible and/or uninsured portion thereof, maintained and/or required to be maintained by

the Contractor and/or its subcontractors pursuant to this Agreement.
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Subcontractor Insurance Requirements proposed
Existing Proposed

Section 4.1.0 Each Occurrence Limit $3,000,000.00 $1,000,000.00
Section 4.1.1 General Aggregate Limit $3,000,000.00 $2,000,000.00
Section 4.1.2 Product-Completed Operations Aggregate Limit $3,000,000.00 $2,000,000.00
Section 4.1.3 Personal and Advertising Injury Limit $3,000,000.00 $1,000,000.00
Section 4.2 Auto Liability Insurance $3,000,000.00 $1,000,000.00
Section 4.4 Umbrella Liability Insurance $5,000,000.00 $3,000,000.00
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