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CITY OF WEST LAKE HILLS, TEXAS 
NOTICE OF BOARD OF ADJUSTMENT (BOA) REGULAR MEETING 

Wednesday, September 13, 2023 at 7:00 PM 
 
 

Notice is hereby given that the Board of Adjustment (BOA) of the City of West Lake Hills, 
Texas, will hold a Regular Meeting on the 13th day of September 2023 at 7:00 p.m., in the 
Council Chamber, Municipal Building, 911 Westlake Drive, West Lake Hills, Texas, at which 
time the following items will be discussed, to-wit: 

 
REMOTE ACCESS: 
Due to the COVID-19 status in Travis County, any citizens or applicants that wish to speak at 
the meeting are encouraged to attend virtually, as the number of people in the chambers will be 
limited due to physical distancing. Facial Coverings are not required, but highly recommended, 
and will be available for any that need one. 

 
Join Zoom Meeting: 
https://us02web.zoom.us/j/3499549035 
Meeting ID: 349 954 9035 

 
If you wish to listen to the meeting via telephone: Dial (346) 248-7799, Meeting ID 349 954 
9035. 

 
If you wish to speak during the meeting or provide written comments, please email your name, 
phone number, comments, and the item number you wish to speak on to 
citysec@westlakehills.gov by 1:00 P.M. on September 13, 2023. 

 
1. Call to Order 

 
2. Citizen Communications The Board of Adjustment welcomes public comments at this point 

on any issue. If the issue is listed on the agenda, the speaker may choose to comment during 
the Public Comment period or when the specific agenda item is taken up by the Board later 
in the meeting. The Board cannot respond to or discuss matters not listed on the agenda. The 
Board may provide factual information, refer the item to a staff member, or request the item 
be added to a future meeting agenda. Speakers shall limit their comments to five (5) minutes 
each. 

 
3. Consent Agenda All Consent Agenda items listed are considered to be routine by the Board 

and will be enacted by one (1) motion. No separate discussion or action on any of the items is 
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necessary unless requested by a Board Member. 
 

a. Approval of the August 9, 2023 Regular Meeting Minutes. 
 

4. Ordinance 3736 Bee Cave Road, Unit 2 - Discuss and consider action to approve Ordinance 
157-2023-D for a Special Use Permit request to sell beer and wine for on-premise 
consumption on a property Zoned B-2 Business 2 (West Lake Hills Code, Section 
38.03.037). Applicant Rachel Davis, Clear Licensing. 
 

a. Public Hearing: All persons wishing to speak for or against shall be heard. 
 

5. Ordinance 110 Parkwood Court - Discuss and consider action to approve Ordinance 157-
2023-E for a Special Use Permit request to allow a guest quarters located on a property Zoned 
R-1 One Family (West Lake Hills Code, Section 38.03.032(c)(1)). Applicants Joel and Ginger 
Melrose. 

 
a. Public Hearing: All persons wishing to speak for or against shall be heard. 

 
6. Adjournment 

 
 

Approved by: Linda Anthony, Chair 

Certificate 

I certify that the above Notice of the September 13, 2023 Board of Adjustment Regular Meeting 
was posted on the bulletin board at the Municipal Building, 911 Westlake Drive, West Lake Hills, 
Texas on Friday, September 8, 2023 by 5:00 pm. and will remain posted continuously until said 
meeting is convened. 

 
Signed by: Terry Blanchard, City Secretary 

 
 
The City of West Lake Hills is committed to compliance with the Americans with Disabilities 
Act. Reasonable accommodation and equal access to communications will be provided upon 
request. 

 
All items on the agenda are for discussion and/or action. City Council reserves the right to 
adjourn into executive session at any time during the course of this meeting to discuss any of the 
matters listed above, as authorized by Texas Government Code Sections 551.071 (Consultation 
with Attorney), 551.072 (Deliberations about Real Property), 551.073 (Deliberations about Gifts 
and Donations), 551.074 (Personnel Matters), 551.076 (Deliberations about Security Devices), 
and 551.086 (Economic Development). 
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CITY OF WEST LAKE HILLS, TEXAS 
MINUTES OF A BOARD OF ADJUSTMENT (BOA) REGULAR MEETING 

Wednesday, August 9, 2023 at 7:00 PM 
 
 

1. Call to Order 

With a quorum present, Chair Anthony called the meeting to order at 7:01 p.m. 

BOARD MEMBERS PRESENT: CITY STAFF PRESENT: 
Chair Linda Anthony City Administrator Trey Fletcher 
Gordon Bowman City Secretary Terry Blanchard 
James Vaughan Finance Director Vonda Ragsdale 
Brian Plunkett Director of BDS Jennifer Bills 
Beth South Chief of Police Scott Gerdes 

City Attorney Patty Akers 
Court Administrator Robert Martinez 

 
2. Citizen Communications The Board welcomes public comments at this point on any issue. If 

the issue is listed on the agenda, the speaker may choose to comment during the Public 
Comment period or when the specific agenda item is taken up by the Board later in the 
meeting. The Board cannot respond to or discuss matters not listed on the agenda. The Board 
may provide factual information, refer the item to a staff member, or request the item be 
added to a future meeting agenda. Speakers shall limit their comments to five (5) minutes 
each. 

 
Chair Anthony opened the meeting for public comments. Hearing none, the public 
comment section was closed. 

 
3. Consent Agenda All Consent Agenda items listed are considered to be routine by the Board 

and will be enacted by one (1) motion. No separate discussion or action on any of the items is 
necessary unless requested by a Board Member. 

 
a. Approval of the July 26, 2023 Regular Meeting Minutes. 

 
MOTION: Upon a motion made by Board Member Bowman and a second by Board 
Member South, the Board voted five (5) for and none (0) opposed to approve the 
consent agenda as presented. Motion carried. 

 
4. Land Use 1425 Redbud Trail - Discuss and consider action on a variance request for 28.2% 

impervious cover where the maximum impervious coverage allowed is 25% (Section 
22.03.278 of the West Lake Hills Code). Applicant Nick Mehl, Element 5 Architecture. 

 
Director Bills gave a brief summary. ZAPCO recommends approval. Staff recommends 
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approval with the following conditions: (1) Water Quality Controls compliant with Chapter 6 
of the Drainage & Erosion Control Manual and Texas Commission on Environmental 
Quality (TCEQ) will be provided where required; and (2) the outfall of the existing drainpipe 
discharging to the Yaupon Valley Road right-of-way on the northeast property line will be 
improved to remediate any erosion. 

 
Andrew Reif (1425 Redbud Trail) – Spoke with the Council about plans for the property and 
was available to answer questions. 

 
MOTION: Upon a motion made by Board Member Plunkett and a second by Board 
Member Vaughan, the Board voted five (5) for and none (0) opposed to approve the 
variance request with the conditions as recommended by staff. Motion carried. 

 
5. Adjournment 

 
MOTION: Upon a motion made by Board Member South and a second by Board 
Member Vaughan, the Board voted five (5) for and none (0) opposed to adjourn the 
meeting at 7:20 p.m. Motion carried. 

 
Respectfully submitted, 

 
 

LINDA ANTHONY, CHAIR 
 
 

ATTEST: 
 
 
Terry Blanchard, TRMC 
City Secretary 

 
These minutes were approved on September 13, 2023. 

Page 4 of 28



City of West Lake Hills 
Board of Adjustments

AGENDA REPORT

Page 1  

Recommendation
Staff recommend approval of the special use permit. 

Discussion
Property Information, Zoning & Site Characteristics: 
Business Owner: Michael Blalock, MPB Fajitas Austin Westlake, LLC
Legal Description: Joe Smith Resubdivision, Block B Lot 16A, Amending Plat of Block B, Lots 15 & 16
Lot Size:  2.323 acres
Zoning: B-2 – Business 2
Hours of Operation:     11:00 am to 8:00 pm Monday through Friday

 12:00 pm to 8:00 pm Saturday & Sunday

The properties surrounding the subject property are zoned B-2 Business 2, O-Office, and R-1 One Family.

Background & Analysis: 
The business owners are requesting a Special Use Permit to sell alcoholic beverages as a supplementary use to 
the primary use as a restaurant.

SUP Criteria & Analysis:
(1) The restaurant where the alcoholic beverage is proposed to be sold shall not be located within 300 feet of a church or 
school as measured by state law; 

The location complies with TABC requirements regarding distance to churches. 

Meeting Date: September 13, 2023 Item Number: 4

Department:
Building and Development 
Services

Prepared By: Jennifer C. Bills Cost / Budget: None
Exhibits: See Attached Source of Funds: N/A

Subject
3736 Bee Cave Rd Suite 2 – Discuss and consider action to approve Ordinance 157-2023-D for a Special Use 
Permit  request to sell beer and wine for on-premise consumption on a property zoned B-2 Business 2 (Section 
38.03.037 of the West Lake Hills Code).  

Applicant:  Rachel Davis, Clear Licensing
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(2)     The restaurant where the alcoholic beverage is proposed to be sold shall not be located on property, 
two or more sides of which abut property in a residential zoning district; 
Refer to the zoning map included at the end of this report. There is one property zoned R-1 – One-Family 
Residential abutting 3736 Bee Cave Rd.  

(3)     The gross receipts derived from the sale of alcoholic beverages shall not exceed the gross receipts 
derived from the sale of food;
The primary business of this restaurant is the sale of food. 

(4)     The permit shall be reviewed annually by the city administrator and, if reissued, reissued at the end of 
the calendar year; and
City staff will review annually and keep track of when the SUP needs to be reissued. 

(5)     Additional fees are to be collected after three years' operation in accordance with the alcoholic 
beverage commission permit rules.
City staff will review and ensure all applicable fees are collected in accordance with TABC rules. 

Outdoor Lighting
No lighting is being considered with this SUP.
Compliance with Code of Ordinances
The property and future construction will have to comply with all applicable City codes. 
Subdivision
Joe Smith Resubdivision, Block B Lot 16A, Amending Plat of Block B, Lots 15 & 16
Comprehensive Planning Analysis
The existing and future land use is in conformance with the City of West Lake Hills Master Plan. 

Links to Relevant Code:
Section 38.03.037(c) Special uses (in B-2 Business 2)
Section 38.04.033: General criteria applicable to all special uses.
Section 38.04.034(e) Criteria applicable to Alcoholic beverages sold in a restaurant for on- or off-premises 
consumption.
Section 38.04.035: General conditions for all special uses.
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Zoning:
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Aerial:
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ORDINANCE 157-2023-D

A PERMIT SETTING FORTH THE CONDITIONS UNDER WHICH BEER 
AND WINE BEVERAGES MAY BE SOLD FOR ON-PREMISES 
CONSUMPTION, AND AUTHORIZING THE CITY ADMINISTRATOR TO 
NOTE THE CHANGE ON THE OFFICIAL ZONING MAP OF THE CITY.

WHEREAS, MPB Fajitas Austin Westlake, LLC. has requested a Special Use Permit 
(SUP) for the sale of on-premises consumption of beer and wine at Fajita Pete’s located at 3736 
Bee Cave Road, Unit 2, West Lake Hills, Texas, the herein described parcel of land; and 

WHEREAS, the notice as required by Section 38.03.037, of the West Lake Hills Code 
has been given to adjacent property owners; and

WHEREAS, Public Hearings have been held by the Board of Adjustment (BOA) as 
required by law; and

WHEREAS, any and all protests submitted against the proposed SUP have been 
considered by BOA; and

WHEREAS, BOA find that the application for Special Use Permit meets the 
requirements of Section 38.03.037 of the West Lake Hills Code; and

WHEREAS, beer and wine will be sold and consumed on the premises, and the premises 
will be used as a restaurant; and

WHEREAS, the public interest dictates that special conditions be set forth regulating the 
sale of beer and wine under the Special Use Permit provisions of the West Lake Hills Code; and 

WHEREAS, the applicant has agreed to the special conditions regulating the sale of beer 
and wine contained herein; and

WHEREAS, BOA held a Public Hearing on the Special Use Permit on the herein 
described parcel is not contrary to the public interest; 

NOW, THEREFORE, BE IT ORDAINED BY BOA OF THE CITY OF WEST LAKE 
HILLS, TEXAS:

Article 1.  The legal description of said parcel of land is as follows:

Joe Smith Amending Plat Block B, Lot 16A

Article 2.  The permit is granted under the following general terms and conditions:

1. Beer and wine may be sold on the premises under the following conditions:

(a) Beer and wine may be sold only during the hours set by the Texas 
Alcoholic Beverage Commission (TABC).

(b) Hours of Operation for the business are:
11:00 a.m. to 8:00 p.m. Monday through Friday; and
12:00 p.m. to 8:00 p.m. Saturday and Sunday.
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(c) Beer and wine beverages shall be sold for on-premise consumption only.

(d) The permitted use shall not create nuisance factors which interfere with 
adjoining property owners' enjoyment of their property or operation of 
business.

(e) The permit shall expire upon any change in the ownership of the business, 
Fajita Pete’s.

2. Applicant must comply with all applicable federal, state and local statutes, rules, 
regulations and ordinances.

Article 3.  This Special Use Permit is not transferable to another person/business or 
another parcel of land.

Article 4.  The Board of Adjustment after notice and public hearing, may revoke this 
Special Use Permit for one or more of the following reasons:

1. A violation of any of the representations, plans, terms, general, or special 
conditions and limitations applicable to this Special Use Permit.

2. A violation of any laws, ordinances or regulations.

3. A change in the nature of the use of Fajita Pete’s.

4. Operation or maintenance of the Special Use Permit in a manner that is 
detrimental to the public health or safety, or so as to constitute a nuisance.

Article 5.  If this Special Use Permit is discontinued for more than sixty (60) consecutive 
days, it shall be deemed abandoned.

Article 6.  The duration of this Special Use Permit shall be for two (2) years from the 
effective date hereon.

Article 7.  This Special Use Permit may be renewed for two (2) year periods at the 
discretion of the City Administrator provided no written complaints have been received 
during the use period.  When complaints have been registered, the applicant will obtain 
renewal approval from the Board of Adjustment.

Article 8.  The application form entitled "Special Use Permit Form" along with any 
supporting correspondence and documents and marked as Exhibit "A" attached hereto are 
incorporated herein by reference for all pertinent purposes.

Article 9.  The City Administrator is hereby authorized and shall promptly note the 
change on the Official Zoning Map of the City of West Lake Hills, Texas.  The zoning 
map shall indicate that there is a Special Use Permit for the premises.

Article 10.  This Special Use Permit shall become effective on the 13th day of September, 
2023.
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PASSED AND APPROVED this 13th day of September, 2023.

___________________________________
Linda Anthony, Chair
Board of Adjustments

ATTEST:

___________________________________
Terry Blanchard, City Secretary

I/We acknowledge receipt of this SUP and agree to abide by its terms and conditions.

________________________________________
Michael Blalock
MPB Fajitas Austin Westlake, LLC
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City of West Lake Hills 
Board of Adjustments

AGENDA REPORT

Page 1  

Recommendation
Staff recommend approval of the ordinance for a special use permit. 

Discussion
Property Information, Zoning & Site Characteristics: 
Owner: Joel and Ginger Melrose
Legal Description: Las Lomas Subdivision Block A, Lot 10
Lot Size:  1.07 acres (46,609.2 square feet)
Zoning: R-1 – One Family Residential

The site is surrounded by a single-family residential property on all sides. 

Background & Analysis: 
The property owners are requesting a Special Use Permit to construct a 800-sf accessory structure that will 
serve as guest quarters.

SUP Criteria & Analysis:
(1) The appearance, size, density and operating characteristics of the proposed special use are compatible 
with the surrounding neighborhood and uses;
This unit is architecturally designed in unison and appearance is congruent with the residence. The size and 
appearance fits with the home and will be unrecognizable as a detached unit. 

 

Meeting Date: September 13, 2023 Item Number: 5

Department:
Building and Development 
Services

Prepared By: Jennifer C. Bills Cost / Budget: None
Exhibits: See Attached Source of Funds: N/A

Subject
110 Parkwood Ct – Discuss and consider action to approve Ordinance 157-2023-E for a Special Use Permit 
request to allow a guest quarters on a property zoned R-1 One Family (Section 38.03.032(c)(1) of the West 
Lake Hills Code).  

Applicants:  Joel and Ginger Melrose
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(2) The proposed use will not have an adverse effect on the value of surrounding properties or impede their 
proper development.
The unit will have no adverse effect on the value of the surrounding properties as it blends with the 
existing residence at 110 Parkwood Court and will increase its value.

 
(3) The proposed use will not create a nuisance factor or otherwise interfere with a neighbor's enjoyment of 
the neighbor's property or operation of the neighbor's business.
The unit is situated within the setbacks and is 30 feet from the neighboring property line. 
 
(4) The traffic that the proposed use can reasonably be expected to generate on existing streets will not 
create or add significantly to congestion, a safety hazard, or a parking problem in the area, nor will it 
disturb the peace and quiet of the neighborhood; and  
As this is a private guest house which will serve the property owner and their personal guests. The access 
utilizes the driveway of the residence. 

 
(5) The proposed use shall comply with all other applicable ordinances and regulations.
The guest house meets the maximum square footage requirements and setback requirements.  The 
building plans will be submitted and reviewed for compliance with all codes once the special use is 
allowed.

Outdoor Lighting
No lighting is being considered at this time.  Any future outdoor lighting will need to comply with the City’s 
Code.   
Compliance with Code of Ordinances
The property and future construction will have to comply with all applicable City codes. 
Subdivision
Las Lomas, Block A, Lot 10
Comprehensive Planning Analysis
The existing and future land use is in conformance with the City of West Lake Hills Master Plan. 

Links to Relevant Code:
Section 38.03.032(c) Special uses (for R-1 One Family Residential).
Section 38.04.033: General criteria applicable to all special uses.
Section 38.04.035: General conditions for all special uses.
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Aerial:

Page 21 of 28



SPECIAL USE PERMIT 157-2023-E

A PERMIT SETTING FORTH THE CONDITIONS UNDER WHICH A SPECIAL USE 
PERMIT SHALL BE PERMITTED AND AUTHORIZING THE CITY ADMINISTRATOR TO 
NOTE THE CHANGE ON THE OFFICIAL ZONING MAP OF THE CITY.

WHEREAS, Joel and Ginger Melrose, owners of the herein described parcel of land at 110 Parkwood 
Court, has requested a Special Use Permit for a guest quarters; and 

WHEREAS, the notice as required by Section 38.04.032 of the West Lake Hills Code of Ordinances has 
been given to adjacent property owners; and

WHEREAS, Public Hearings have been held by the Board of Adjustment as required by law; and

WHEREAS, there has not been a valid objection in the Public Hearings or a written protest submitted 
against the proposed Special Use Permit; and

WHEREAS, the Board of Adjustment find that the application for Special Use Permit meets the 
requirements of Sections 38.03.032 and 38.04.031 of the West Lake Hills Code; and

WHEREAS, the Board of Adjustment at its Public Hearing finds that the Special Use Permit on the herein 
described parcel is not against the public interest; 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF ADJUSTMENT OF THE CITY OF 
WEST LAKE HILLS, TEXAS:

Article 1.  The legal description of said parcel of land is as follows:

Las Lomas Subdivision Lot 10, Block A

Article 2.  The permit is granted under the following general terms and conditions:

1. The use shall not require change in the character or exterior appearance of the principal residential 
unit;

2. The Special Use shall not create a nuisances or otherwise interfere with any neighbor's reasonable 
enjoyment of the neighbor’s property;

3. The Special Use shall not have an adverse effect on the value of surrounding properties nor 
impede their proper development;

4. No signs are permitted on the parcel except as permitted under the provisions of Chapter 32 of the 
West Lake Hills Code; and 

5. All representations, whether oral or written, made by the owner, or his agent, in support of a 
Special Use Permit are conditions upon which this permit is granted.
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Article 3.  The duration of this Special Use Permit shall be for two (2) years from the effective date hereon.

Article 4.  This Special Use Permit may be renewed for two (2) year periods at the discretion of the City 
Administrator provided no written complaints have been received during the use period.  When complaints have 
been registered, the applicant can seek renewal approval from the Board of Adjustment.

Article 5.  This Special Use Permit for a guest quarters is granted to Joel and Ginger Melrose, property 
owners, allowing a guest quarters at 110 Parkwood Court.  

Article 6.  This Special Use Permit is not transferable to another person or another parcel of land.

Article 7.  The Board of Adjustment after notice and Public Hearing, may revoke this Special Use Permit 
for one or more of the following reasons:

1. A violation of any of the representations, plans, terms, general or special conditions, and 
limitations applicable to this Special Use Permit;

2. A violation of any applicable ordinance or regulation;

3. A change in the nature of the use without prior approval of the City; or

4. Operation or maintenance of the Special Use Permit in a manner that is detrimental to the public 
health or safety, or so as to constitute a nuisance.

Article 8.  The application form entitled "Special Use Permit Form" along with any supporting 
correspondence and documents, and marked as Exhibit "A" attached hereto are incorporated herein by reference for 
all pertinent purposes.

Article 9.  The City Administrator is hereby authorized and shall promptly note the change on the Official 
Zoning Map of the City of West Lake Hills, Texas.  The Zoning Map shall indicate that there is a Special Use 
Permit for 110 Parkwood Court.

Article 10.  This Special Use Permit shall become effective on the 13th day of September, 2023.

PASSED AND APPROVED this 13th day of September, 2023.

___________________________________
LINDA ANTHONY, CHAIRWOMAN
BOARD OF ADJUSTMENT
CITY OF WEST LAKE HILLS, TEXAS

ATTEST:

___________________________________
Terry Blanchard, City Secretary

I/We acknowledge receipt of this SUP and agree to abide by its terms and conditions.

________________________________________
Joel and Ginger Melrose
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Ginger & Joel Melrose 
110 Parkwood Ct, 
West Lake Hills, TX 78746 
 

July 31, 2023 

 

City of West Lake Hills Board of Adjustment 
Linda Anthony, Chair 
 

Dear Mayor Anthony, 

We are applying for a Special Use Permit to add a standalone guest house, planned as a separate building 

just north of our existing home on the property. As a family of five in a four-bedroom house, we currently 

lack a guest room for visiting grandparents and friends.  The guest house will offer a small bedroom and 

bathroom, as well as a living and kitchen area that opens toward the pool, enhancing the backyard area. 

The entire structure will be knit into the existing lot with new landscaping. 

The guest house is modest in scale, a single story with a low gable on the street side that mimics the 

existing main house gabled and hipped roof. The material palette also coordinates with the existing house, 

picking up on the dark roof and window trim as well as the warm, light brick as it wraps around to the 

backyard. At 800 sf, the guest house is in keeping with the scale and appearance of other small residential 

structures in the neighborhood. 

The addition will contribute to the high quality of architecture and landscape design seen throughout the 

neighborhood, enhancing property values. It is fully designed within the setbacks on the subject property, 

and a drainage study has been conducted to ensure that there will be no changes to water movement or 

other impositions on surrounding properties. 

The guest house will be used in the same manner as the existing house, as it is meant to be an extension 

of the family space. The new building will accommodate small gatherings of family and friends only to the 

degree that already occurs on the back porch of the existing house. The site is already well-covered with 

trees, and new landscaping is planned that will further screen the guest house from neighboring views. 

The guest house is solely for the owner's use, intended to be a gathering space for the family that 

complements the backyard pool use. No visitors except private family guests (who already visit the home) 

are anticipated, so parking conditions will not change. 

We respectfully ask for the Board’s approval of our application. 

 

Regards, 

 

 

Joel Melrose 
Property Owner, 110 Parkwood Ct, West lake Hills, TX 78746 
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